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Pursuant to Article 4, of the Town of Smithfield Unified Development Ordinance, an owner of land within 
the jurisdiction of the Town (or a duly authorized agent) may petition the Town Council to allow a Special 
Use.  Special Uses are uses that may be appropriate in a particular district, but has the potential to create 
incompatibilities with adjacent uses. 
 
Special Use Permit applications must be accompanied by nine (9) sets of the application, nine (9) sets of 
required plans and one (1) digital copy of all required documents, an Owner’s Consent Form (attached) 
and the application fee.  
 

   
 

Name of Project:  Acreage of Property:  
Parcel ID Number:  Tax ID:  
Deed Book:  Deed Page(s):  
Address:  
Location:  
 

Existing Use:  Proposed Use:  
Existing Zoning District:  
  
Is project within a Planned Development:  Yes  No 
Planned Development District (if applicable):   
Is project within an Overlay District:  Yes  No 
Overlay District (if applicable):  

 

 

 

 

SPECIAL USE PERMIT APPLICATION 

Town of Smithfield 
Planning Department 

350 E. Market St Smithfield, NC 27577 
P.O. Box 761, Smithfield, NC 27577 

Phone:  919-934-2116 
Fax:  919-934-1134 

SITE INFORMATION: 

 
File Number: ___________ Date Submitted: _____________ Date Received: ______________Amount Paid:________ 

FOR OFFICE USE ONLY 
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Name:  

Mailing Address:  

Phone Number:  Fax:  

Email Address:  
 

 

Applicant:  

Mailing Address:  

Phone Number:  Fax:  

Contact Person:  

Email Address:  

  

 
Please provide detailed information concerning all requests.  Attach additional sheets if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPLICANT INFORMATION: 

OWNER INFORMATION:  

STATEMENT OF JUSTIFICATION 
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Article 4 of the Town of Smithfield Unified Development Ordinance requires applications for a Special 
Use Permit to address the following findings. The applicant has the burden of producing competent, 
substantial evidence tending to establish the facts and conditions which this section requires. The Town 
Council shall issue a special use permit if it has evaluated an application through a quasi-judicial 
process and determined that: 

 
1) The establishment, maintenance, or operation of the special use will not be detrimental to or endanger the 

public health, safety, or general welfare. 
 
 
 

2) The establishment of the special use will not impede the normal and orderly development and 
improvement of the surrounding property for uses permitted in the district. 

 
 
 

3) Adequate utilities, drainage, parking, or necessary facilities have been or are being provided 
 
 
 

4) The proposed use shall not be noxious or offensive by reason of vibration, noise, odor, dust, smoke, or 
gas. 

 
 
 

5) Adequate measures have been or will be taken to provide ingress and egress so designed as to minimize 
traffic congestion in the public streets. 

 
 
 

6) That the use will not adversely affect the use or any physical attribute of adjoining or abutting property. 
 
 
 

7) That the location and character of the use, if developed according to the plan as submitted and approved, 
will be in harmony with the area in which it is to be located. 

 
 
 

8) The special use shall, in all other respects, conform to all the applicable regulations of the district in which 
it is located. 

 
 
 

REQUIRED FINDING OF FACT 
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Article 5 of the Town of Smithfield Unified Development Ordinance requires a site plan be prepared by a 
professional engineer, registered land surveyor, or licensed architect and shall be drawn to scale of not 
less than one inch equals 30 feet. The site plan shall be based on the latest tax map information and shall 
be of a size as required by each individual site plan. The site plan shall contain the following information, 
if applicable as determined by the UDO Administrator: 
 

1) A key map of the site with reference to surrounding areas and existing street locations. 
2) The name and address of the owner and site plan applicant, together with the names of the 

owners of all contiguous land and of property directly across the street as shown by the most 
recent tax records. 

3) Parcel Identification Numbers (PIN) for site and adjacent properties. 
4) Deed book and page reference demonstrating ownership of property.  
5) Location of all existing and proposed structures, including their outside dimensions and 

elevations, streets, entrances, and exits on the site, on contiguous property, and on property 
directly across the street. 

6) Building setback, side line, and rear yard distances. 
7) Location of watercourses, ponds, flood zones, water supply watershed areas, and riparian 

buffers. 
8) All existing physical features, including existing trees greater than eight (8) inches in 

diameter measured four and one-half (4.5) feet above ground level, and significant soil 
conditions. 

9) Topography showing existing and proposed contours at no greater than ten (10) foot 
intervals. All reference benchmarks shall be clearly designated. 

10) The zoning of the property, including zoning district lines where applicable. 
11) Lot line dimensions and property lines of the tract to be developed (with dimensions 

identified), adjacent property lines (including corporate limits, Town boundaries, and county 
lines). 

12) Parking, loading, and unloading areas shall be indicated with dimensions, traffic patterns, 
access aisles, and curb radii per the requirements of Article 10, Part I. 

13) Types of surfaces for drives, sidewalks, and parking areas. 
14) Location and design of existing and proposed sanitary waste disposal systems, water mains 

and appurtenances (including fire hydrants) on or adjacent to the parcel. 
15) Other utility lines both under- and above-ground, including electric power, telephone, gas, 

cable television. 
16) Location of all US Clean Water Act Section 404 wetland areas, located of 

detention/retention ponds (Best Management Practices), riparian buffers and impervious 
surface areas with area dimensions, and ratios of impervious surface to the total size of the 
lot. 

17) The location of all common areas. 
18) The location and dimensions of all areas intended as usable open space, including all 

recreational areas. The plans shall clearly indicate whether such open space areas are 
intended to be offered for dedication to public use or to remain privately owned. 

19) Landscaping and buffering plan showing what will remain and what will be planted, 
indicating names of plants, trees, and dimensions, approximate time of planting, and 
maintenance plans per the requirements of Article 10, Part II. The plan shall include the tree 
line of wooded areas and individual trees eight (8) inches in diameter or more, identified by 
common or scientific name. 

20) Proposed site lighting. 
 

 

REQUIRED SITE PLAN INFORMATION 
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I/We, the undersigned, do hereby make application and petition to the Town Council of the Town of 
Smithfield to approve the subject Special Use Permit.  I hereby certify that I have full legal right to 
request such action and that the statements or information made in any paper or plans submitted herewith 
are true and correct to the best of my knowledge. I understand this application, related material and all 
attachments become official records of the Planning Department of the Town of Smithfield, North 
Carolina, and will not be returned. 

 
_____________________________ ______________________________    ______ 
Print Name     Signature of Applicant          Date 

APPLICANT AFFIDAVIT 
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Name of Project: ___________________________ Submittal Date: ____________________ 
 

 
I hereby give CONSENT to___________________________________________ (type, stamp or 
print clearly full name of agent) to act on my behalf, to submit or have submitted this application 
and all required material and documents, and to attend and represent me at all meetings and 
public hearings pertaining to the application(s) indicated above. Furthermore, I hereby give 
consent to the party designated above to agree to all terms and conditions which may arise as 
part of the approval of this application. 
 
I hereby certify I have full knowledge the property I have an ownership interest in the subject of 
this application. I understand that any false, inaccurate or incomplete information provided by 
me or my agent will result in the denial, revocation or administrative withdrawal of this 
application, request, approval or permits. I acknowledge that additional information may be 
required to process this application. I further consent to the Town of Smithfield to publish, copy 
or reproduce any copyrighted document submitted as a part of this application for any third 
party. I further agree to all terms and conditions, which may be imposed as part of the approval 
of this application. 
 
 
______________________ ____________________________              ________________ 
Signature of Owner             Print Name               Date 

 
 

 
 

I hereby certify the statements or information made in any paper or plans submitted herewith are 
true and correct to the best of my knowledge. I understand this application, related material and 
all attachments become official records of the Planning Department of the Town of Smithfield, 
North Carolina, and will not be returned. 

 
________________________   ___________________________            _________________ 
Signature of Owner/Applicant  Print Name     Date 

 

 

OWNERS AUTHORIZATION 

CERTIFICATION OF APPLICANT AND/OR PROPERTY OWNER 

OWNER’S CONSENT FORM 

 
File Number: ______________ Date submitted: _____________________ Date received: __________________
  

FOR OFFICE USE ONLY 
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