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TOWN OF SMITHFIELD 
TOWN COUNCIL AGENDA 

REGULAR MEETING SEPTEMBER 6, 2016 
7:00 PM 

 
 Call to Order 

 Invocation  

 Pledge of Allegiance 

 Approval of Agenda          

 Page 
Presentations:  
 

1. Administering Oath of Office to new Police Officer – Kaleb Smith 
(Mayor – M. Andy Moore) See attached information........................................................................1 
 

2. Appearance Commission Annual Report  
(Chairperson – Peggy Scott) See attached information................................................................3 
 

Public Hearings: 
 

1. Conditional Use Permit Request - Car Service of Four Oaks (CUP-16-06): The applicant is 
requesting a conditional use permit to operate an automotive sales lot designed to 
accommodate no more than 10 automobiles for sale on property located within a B-3 
(Business) zoning district. The property considered for approval is located on the south side 
of East Edgerton Street approximately 430 feet south of its intersection with North 
Brightleaf Boulevard. The property is further identified as Johnston County Tax ID# 
15006015. 
(Planning Director – Paul Embler) See attached information...........................................................11 
 

2. Rezoning Request - Genesis Living Inc. (RZ-16-02): The applicant is requesting to rezone one 
tract of land totaling approximately 9.45 acres from the R-8 CUD (Residential-Conditional 
Use) zoning district to the R-8 (Residential) and RHO (Rowhouse Overlay) zoning districts. 
The property considered for rezoning classification is located on the southwest side of 
Barbour Road approximately 780 feet northeast of its intersection with Laurel Drive. The 
property is further identified as Johnston County Tax ID#4340665 
(Planning Director – Paul Embler) See attached information...........................................................35 
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3. Conditional Use Permit Request - Genesis Living Inc. (CUP-16-09):  The applicant is 
requesting a conditional use permit to construct a 45 unit rowhouse subdivision 
development on approximately 9.45 acre tract on land located within an the R-8 
(Residential) and RHO (Rowhouse Overlay) zoning districts. The property considered for a 
conditional use permit is located on the southwest side of Barbour Road approximately 780 
feet northeast of its intersection with Laurel Drive. The property is further identified as 
Johnston County Tax ID#4340665. 
 (Planning Director – Paul Embler) See attached information..........................................................53 
 

4. Municipal Service District – In accordance with NCGS G.S. 160A-536(d) – Authorization to 
enter into a contract with Downtown Smithfield Development Corporation to provide 
services in the MSD 
(Town Manager – Michael Scott)  See attached information..........................................................71 
 

Citizens Comments: 

Consent Agenda Items:   

1. Approval of Minutes:  August 2, 2016 – Regular Meeting 
   August 2, 2016 – Closed Session (Under Separate Cover).........................87 
       

2. Special Event: Race for Lace – The applicant, the Smithfield Police Department, is 
seeking approval to conduct a 5k race to be held on November 12, 2016 from 8:00 am 
until 2:00 pm at the Community Park and the Buffalo Creek Greenway. 
(Planning Director – Paul Embler) See attached information...........................................................94 
 

3. Special Event: Praise in the Park –  The applicant, Kiwana Avery of Youthful Praise, is 
seeking approval to conduct a not for profit event to be held on October 22, 2016 from 
3:00 pm until 6:00 pm at Smith Collins Park. 
(Planning Director – Paul Embler) See attached information...........................................................98 
 

4. Special Event – Smithfield Halloween House: The applicant, Christian Callaway-Shipley 
is petitioning the Town Council for approval of an event to be held on October 31, 2016 
from the hours of 5pm – 8pm at 208 East Davis Street. Staff is also seeking approval as 
an annual event. 
(Planning Director – Paul Embler) See attached information.........................................................101 
 

5. Career Ladder Promotion: Police Department - The Police Department is requesting 
approval to promote a Police Officer I to the rank of Police Officer II and a Police 
Officer II to the rank of Master Police Officer 
(Interim Chief of Police – R. Keith Powell) See attached information.............................................107 
 

6. Consideration and Approval of Resolution # 591 (18-2016) Authorizing the disposition 
of certain surplus property and auctioning of that property by the electronic auction 
service of GovDeals.com 
(Interim Chief of Police – R. Keith Powell) See attached information.............................................118 
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7. Bid Award and Contract Approval with Eberhart Construction in the amount of 
$52,000 for the installation of the second sludge press at the Water Plant 
(Public Utilities Director – Ted Credle) See attached information..................................................126 
 

8. Consideration and Approval of an agreement with Corporate Impressions Landscapes, 
Inc. in the amount of $26,800 for the fence installation on Outlet Center Drive 
(Town Engineer – Bill Dreitzler) See attached information.............................................................135  
 

9. Consideration and Approval of an Agreement with Worxtime in the amount of $3,500 
for Health Care Reporting 
(Finance Director – Greg Siler) See attached information..............................................................139 
 

10. Consideration for approval and bid award to TAP Construction in the amount of 
$11,650 for the demolition of the house located at 116 South Fifth Street 
(Planning Director – Paul Embler) See attached information.........................................................153  
 

11. Consideration and approval of a salary increase for the Fire Chief due to the successful 
completion of the probationary period 
(Town Manager – Michael Scott) See attached information.........................................................159 
 

12. Consideration and approval to remit payment to Triangle J Council of Governments for 
FY 2016-2017 annual dues in the amount of $4,312 
(Town Manager – Michael Scott) See attached information..........................................................161 
 

13. Consideration and Approval  of a service agreement with Corporate Impression 
Landscapes, Inc. in the amount of 14,400 for installation of the landscape screening in 
the Smithfield Crossings area adjacent to the Pine Acres Subdivision 
(Town Engineer – Bill Dreitzler) See attached information.............................................................164 
 

14. New Hire Report 
(Human Resources Director/ PIO – Tim Kerigan) See attached information..................................168 

 
Business Items 
 

1. Economic Development  Update from the Smithfield Economic Development Advisory 
Committee (Mike Fleming) 
 

2. Economic Development  Information Update 
(Economic Development Liaison – Tim Kerigan)  
 

3. Update on the Booker Dairy Road Project 
(Planning Director – Paul Embler) See attached information.........................................................169 
 

4. Consideration and approval of an online bill pay contract with Official Payments 
Corporation 
(Finance Director – Greg Siler) See attached information..............................................................178 
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5. Consideration and Approval to update the Parks and Recreation Master Plan 
(Parks and Recreation Director – Gary Johnson) See attached information...................................195  
 

6. Consideration and Approval to apply for the North Carolina Connect Grant 
(Parks and Recreation Director – Gary Johnson) See attached information...................................199  
 

7. Consideration and Approval for the Purchase of AMI Meters with Nexgrid 
(Public Utilities Director – Ted Credle) See attached information.................................................202 

  
Councilmember’s Comments 

Town Manager’s Report            

 Financial Report (See attached information)...........................................................................204 

 Department Reports (See attached information)................................................................208 

 Manager’s Report (Will be provided at the meeting) 

Adjourn 

 





 

Request for 
City Council 
Action 

Presentation 
Item: 

Police 
Dept. - 
Oath of 
Office 

Date: 09/06/16 

  
 

Subject: Police Oath of Office 

Department: Police Department 

Presented by: Interim Chief R.K. Powell 

Presentation: Yes 

 
Issue Statement  
  

The police department has hired one new officer to fill an existing vacancy within the 
police department. Kaleb Smith was hired to fill this position. Officer Smith has been 
assigned to "C" team. Officer Smith completed his basic law enforcement training at 
Johnston Community College. 

  

Financial Impact 
  

None 

  

Action Needed 
 
Administer Oath of Office to Kaleb Smith and welcome him to North Carolina law 
enforcement and the Smithfield Community. 
 
  

  

Recommendation 
 
Mayor Moore to administer Oath of Office to new Police Officer Kaleb Smith and welcome 
him to the Smithfield Community. 
 
 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  Oath of Office 
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Presentation 
Item: 

Police 
Dept. - 
Oath of 
Office 

Date: 09/06/16 
  

 

 

 
 

 OATH OF OFFICE 

SMITHFIELD POLICE DEPARTMENT 

 

“I, Kaleb Smith, the undersigned, do solemnly swear or affirm that I will support the 

Constitution of the United States; that I will faithfully and bear true allegiance to the State 

of North Carolina and to the Constitutional powers and authorities which are, or may be 

established for the government thereof; that I will endeavor to support, maintain and 

defend the Constitution of said State, not inconsistent with the Constitution of the United 

States; that I will be alert and vigilant to enforce the criminal laws of this state; that I will 

not be influenced in any manner on account of personal bias or prejudice; and that I will 

faithfully and impartially execute the duties of my office as a law enforcement officer 

according to the best of my skill, abilities and judgment, so help me God.” 

 

______________________________             _______________________ 

Kaleb Smith       Date 

 

Oath administered this the            
6th day of September, 2016                     (Seal) 
 
 
____________________________________ 
M. Andy Moore, Mayor 
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The Smithfield Town Council met in regular session on Tuesday, August 2, 2016 at 7:00 p.m. in the Council 
Chambers of the Smithfield Town Hall, Mayor M. Andy Moore, presided.   
 
 
Councilmen Present:           Councilmen Absent  Administrative Staff Present 
Mayor Pro-Tem Emery D. Ashley Travis Scott, District 3   Michael Scott, Town Manager 
Marlon Lee, District 1     John Blanton, Fire Chief 
J. Perry Harris, District 2        Lenny Branch, Public Works Director 
Roger A. Wood, District 4         Ted Credle, Public Utilities Director  
John A. Dunn, At-Large       Paul Embler, Planning Director 
Stephen Rabil, At-Large       Gary Johnson, Parks & Rec Director 
       Tim Kerigan, Human Resources/PIO                               
       R.K. Powell, Interim Chief of Police 
       Greg Siler, Finance Director   
     Shannan Williams, Town Clerk  
 
        
Present:       Administrative Staff Absent    
Bob Spence, Town Attorney         
            
 
The invocation was given by Councilman Dunn followed by the Pledge of Allegiance. 
  

APPROVAL OF AGENDA: 
   
 Councilman Wood made a motion, seconded by Councilman Harris, to approve the agenda with the 
 following amendments: 
 

 Remove Public Hearing 2: Conditional Use Permit Canon Farms, LLC. (CUP-16-05). 
This was removed at the request of the attorneys involved and will be added to the 
September agenda. 
 

 Add Business Item #4: Consideration and approval of a Scope of Work with Sanford 
Holshouser for implementation of the Strategic Economic Development Update Action 
Items. 
 

 Add Business Item #5: Consideration and approval of the placement of a “No U-Turn” 
sign and bollards on Outlet Center Drive and Smithfield Crossing Drive. 
 

 Add a Closed Session pursuant to NCGS 143-318.11 (a) (3) to consult with the Town 
Attorney.  

Unanimously approved.  
 

PRESENTATIONS: None 
 

CITIZENS’ COMMENTS: 
  

 Alisa Bizzell addressed the Council on the flooding of Martin Luther King Jr. Drive and Furlong Drive 
during the last major rain event. Town Manager Michael Scott explained that Public Works Director 
Lenny Branch did locate a problem in an area that was the responsibility of NCDOT. Mr. Branch 
contacted NCDOT and the dam was removed and the area cleared. 
  

 Marvin Burke introduced himself to the Council as the new Athletic Director at Smithfield Selma High 
School. 
 

 Tony Nixon expressed his appreciation to the Council and staff for participating in the Annual Fun in 
the Park Day at Smith Collins Park.  
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 Jamie Foye and her son, James Foye, invited the members of Council to the South Smithfield 
Elementary School’s Back to School Bonanza on Friday, August 5

th
 from 5:00 – 7:00 pm. 

 

 Jessica Davis president of the Junior Women’s League of Smithfield introduced herself to the Council. 
She explained that the organization currently has 119 members that are committed to promoting 
positive community services in the Town. Mayor Moore and Mayor Pro-Tem Ashley expressed their 
appreciation to Mrs. Davis and her organization for their community involvement.  
 
 

CONSENT AGENDA: 
 
 Councilman Harris made a motion, seconded by Councilman Wood, to approve the following items as 

listed on the Consent Agenda: 
 

1. Approved the following Minutes: 
 

 July 12, 2016 – Regular Meeting 
 July 12, 2016 – Closed Session 
   

2. Special Event – Touch a Truck: The applicant, the Junior Women’s League of Smithfield, Inc., 
gained approval to hold an event with amplified sound and food vendors on November 12, 2016 
from the hours of 10:00 am until 2:00 pm in the 200 block of South Third Street. Permission was 
also granted to close the 200 block of South Third Street. 
 

3. Special Event – Community Day and Book Bag Drive: The applicant, the Venomous Ryderz 
Motorcycle Club gained approval to hold a special back to school event with amplified sounds and 
free refreshments on August 13, 2016 from the hours of 11:00 am and 3:00 pm. This event was 
also approved as an annual event.  
 

4. Approval of an agreement renewal with Lane Lawn Care for Town Right of Ways, I-95 Exits and 
the Water Plant. 
 

(Attached by reference and made a part of these official minutes is a copy of the approved 
agreement with Lane Lawn Care 

A copy is on file in the Office of the Town Clerk 
Agreement – 2016: Lane Lawn Care – ROW, I-95 Exits & Water Plant) 

 
5. New Hire Report  

 
Position   Department  Budget Line Rate of Pay 
Firefighter I   Fire   10-5300-0200 $15.18/hr ($33,153.12/yr) 
Firefighter I   Fire   10-5300-0200 $15.18/hr ($33,153.12/yr) 
Firefighter I   Fire   10-5300-0200 $15.18/hr ($33,153.12/yr) 
Police Officer I  Police   10-5100-0200 $15.58/hr ($34,836.88/yr) 
P/T Laborer   PU – Water/Sewer 30-7220-0200 $8.00/hr 
P/T Lifeguard  P&R – Aquatics  10-6220-0220 $7.50/hr 
P/T General Staff  P&R – Aquatics  10-6220-0210 $9.00/hr 
P/T Aquatics Staff  P&R – Aquatics  10-6220-0220 $10.00/hr 
P/T Instructor  P&R – Aquatics  10-6220-0230 $15.00/hr 
 
 

Unanimously approved. 
 
 

BUSINESS ITEMS: 
  

1. Approval to enter into an agreement with Expert Global Services to provide online 
utility bill payment services. 
 

88



Finance Director Greg Siler addressed the Council on a request to enter into an agreement with 
Expert Global Service for online bill payment services. Mr. Siler explained the Town of Smithfield 
contracted with NCO Financial Systems in September 2014, to provide online bill pay to the Town’s 
utility customers at a cost of $2.45 per transaction (paid by the customer). Just months after 
contracting with the Town, rules changed for NCO prohibiting them from charging the $2.45 
transaction fee. As a result, for nearly two years customers have enjoyed online bill pay with no 
transaction fee. NCO has since sold the contract to Expert Global Solutions (EGS) and the Town’s 
contract expires  in September of 2016. In the search for a new online bill pay provider, eight 
companies were considered including our current online provider NCO/EGS.  NCO/EGS is once again 
offering the lowest transaction fee of $3.00 per transaction. NCO/EGS online bill pay would allow utility 
customers to make “blind” payments since system integration between LOGICS and NCO/EGS is not 
an option.  There is no additional installation/set up charge, but a transaction/convenience fee of $3.00 
per transaction is charged. Mr. Siler further explained he negotiated several items in the contract and 
EGS was agreeable to those amendments.  
 
Mayor Pro-Tem Ashley questioned if the customer would pay the transaction fee. Mr. Siler responded 
it was his recommendation that the customer pay the transaction fee. 
 
Councilman Harris inquired if the credit card convenience charge could be passed on to customers 
who paid their utility bills at the collection window since there are some customers with extremely high 
utility bills that choose to pay with a credit card at Town Hall. Mr. Siler responded that the Town could 
not charge face to face customers a transaction fee.  
  
 Councilman Harris made a motion, seconded by Councilman Dunn, to approve the two year 
 agreement with Expert Global Solutions for online bill pay services. Unanimously approved. 
  

2. Approval to purchase the second sludge press for the Water Plant 
 
Public Utilities Director Ted Credle addressed the Council on a request to purchase the second sludge 
press for the Water Plant. Mr. Credle explained that as part of the approved 2016-2017 budget, the 
acquisition and installation of a second sludge press at the Water Treatment Plant was approved by 
Town Council. The first sludge press had been bid twice and had only received one bidder. Included in 
the original bid was the price for a second press. In the interest of saving time, with the understanding 
that bids for this type of machinery were historically scarce, the recommendation was made to order 
the second press now. The hope was that the two presses could be installed together and save 
money on installation costs. The second press was quoted by the same manufacturer to be 
$83,000.00. This bid was within budget and within project specifications. As previously discussed, the 
second press will add redundancy, reliability, and efficiency to the sludge removal process. 
 
 Councilman Harris made a motion, seconded by Councilman Wood, to approve the purchase 
 of the second sludge press at the Water Plant. Unanimously approved.  
 

3. Adoption of the Wayfinding System 
 
Town Manager Michael Scott addressed the Council on consideration to adopt the Wayfinding system 
for the Town of Smithfield. He explained that in June of 2014 the Johnston County Visitors Bureau 
hired Frazier and Associates to undertake the task of completing a wayfinding sign system that could 
be implemented within Smithfield to better identify primary routes through the community for purposes 
of economic development, beautification and the highlighting of key destination points for our visitors. 
The Johnston County Visitors Bureau, the Downtown Smithfield Development Corporation (DSDC), 
the Smithfield Appearance Commission, and Smithfield Town Staff all collaborated during the creation 
of this project. The final design and recommendations were endorsed by all groups and remain 
supported by each. The Smithfield Appearance Commission has agreed to allocate funding to beautify 
the Monumental Gateway Signs once they are completed. The DSDC has agreed to seek funding to 
implement the wayfinding project within the Downtown area of Smithfield. However, the DSDC cannot 
seek grant opportunities until the Town of Smithfield adopts the plan as its Wayfinding System. Once 
the Wayfinding System is adopted, the Town can begin moving the project forward by approving the 
Gateway Signage on each end of East and West Highway 70 and each end of North and South 
Highway 301. Funding for the project can be achieved by approving the use of two (2) percent 
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reserved tax dollars held by the Johnston County Visitor’s Bureau. There is currently $100,000 in that 
fund and the Town can allocate $50,000 of those funds for this project.  
 
Councilman Harris stated that it was his understanding that the I-95 Bridge and interchange would be 
reconstructed in the near further. He asked that the Town work with NCDOT to ensure that the 
signage was cohesive with the plans for the interchange and bridge. Town Manager Michael Scott 
responded that Town staff would work with NCDOT to be certain signs are appropriately placed so as 
to not interfere with the bridge replacement project. 
 
Mayor Pro-Tem Ashley questioned if staff anticipated any cost associated with the placement of the 
gateway signs for easements. Town Manager Michael Scott responded that staff will work with 
NCDOT to acquire right-of-way easements so that the Town does not have to acquire public property. 
 
Mayor Pro-Tem Ashley asked as to who would make the decision on where the directional signs 
would be placed and what would be displayed on the signs. Town Manager Michael Scott responded 
that he would work with the various groups and any decision would be brought before the Council in 
phases for approval. 
 

Mayor Pro-Tem Ashley made a motion, seconded by Councilman Harris, to adopt the Way-
Finding Plan and begin implementation by authorizing gateway signage placed at the Town’s 
gateways of North and South 301 and East and West Market Street with a beginning budget 
of $50,000 using the Town’s reserve 2% tax dollars held by the Johnston County Visitor’s 
Bureau. Unanimously approved. 

 
4. Approval of a Scope of Work with Sanford Holshouser for Implementation of the 

Strategic Economic Development Update Action Items. 
 

Economic Development Liaison Tim Kerigan along with Rocky Lane of Sanford Holshouser addressed 
the Council on a request to approve a scope of work with Sanford Holshouser in the amount of 
$16,500 to implement the economic development update action items. Mr. Kerigan explained that in 
2014, the Town contracted with Sanford Holshouser to update the Strategic Economic Development 
Plan that was initially completed in 2004. Since that time, the Town has not been able to implement 
any of the identified action items. Mr. Kerigan further explained that by contracting with Sanford 
Holshouser, the Town can begin moving its economic development efforts forward and to see the plan 
come to fruition.  
 

 Town Manager Michael Scott stated that things in motion tend to stay in motion and the Town is 
starting to move forward with economic development efforts.  

 
Councilman Wood made a motion, seconded by Mayor Pro-Tem Ashley, to approve the 
scope of work with Sanford Holshouser for the implantation of the strategic economic 
development update action items. Unanimously approved. 

 
 Mayor Pro-Tem Ashley questioned if the hours in the contract rolled over to the next month in the 

event that they were unused. Mr. Lane responded that he didn’t foresee that being an issue, but they 
would roll into the next month if necessary. He further explained that since his firm completed the 
strategic economic development plan and the update to that plan, the Town has unlimited phone calls, 
emails and meetings at his Raleigh office. 

 
 Councilman Harris inquired if Mr. Kerigan had spoken to Mike Fleming’s group about this. Mr. Kerigan 

responded that there was some conversation, but nothing definitive was determined. Mr. Harris 
recommended that that group be included. Mr. Kerigan and Mr. Lane responded that they would be 
included. 

  
 Councilman Rabil questioned if a monthly activity report would be submitted to the Council. Mr. Lane 

responded that he would send a monthly report to Mr. Kerigan to be forwarded to the Council.  
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5. Approval  of the placement of a “No U-Turn” sign and bollards on Outlet Center Drive and 
Smithfield Crossings Drive 
 
Town Manager Michael Scott addressed the Council on a request to install a “No U-Turn” sign and 
bollards on Outlet Center Drive at Smithfield Crossings Drive. He explained that the bollards on Outlet 
Center Drive would extend west from the median on Outlet Center Drive and Smithfield Crossings 
Drive to help reduce traffic accidents in the area. The Police Department has investigated twenty-one 
(21) accidents at this intersection since the opening of the road, including two in the last few days. In 
attempt to reach the restaurants located on Smithfield Crossings Drive, vehicles travelling west on 
Outlet Center Drive attempt to make U Turns after the median ends. This causes the west bound 
vehicles to turn in front of traffic that is traveling in the same direction originating from Smithfield 
Crossings Drive. 
 

Mayor Pro-Tem Ashley made a motion, seconded by Councilman Wood, to approve the 
installation of a “No U-Turn sign and bollards at outlet Center Drive and Smithfield Crossings 
Drive. Unanimously approved.  

       

 
PUBLIC HEARING: 

  

1. In accordance with NCGS 160A- 536 (d1), to solicit input from residents and property owners 
as to the needs of the Downtown Municipal Service District.  

 
Councilman Harris made a motion, seconded by Councilman Wood, to open the public hearing.  
Unanimously approved. 

 
Town Manager Michael Scott informed the Council  that in the state budget bill, S.L. 2015-241, the 
legislature made a few changes to the Municipal Service District (MSD) authority.  One of the changes 
that affect the Town of Smithfield is the ability to contract with a private entity to provide services to the 
MSD.  He explained that the purpose of the public hearing was to gain input as to the needs of the 
MSD. The input received during the public hearing would be used to craft the Request for Proposals.  

  
  Mayor Moore asked if those in attendance that wished to comment. There were none. 
 
   Councilman Harris made a motion, seconded by Mayor Pro-Tem Ashley, to close the public 
   hearing. Unanimously approved. 
 
  No action was taken by the Council. 

 
COUNCILMEMBERS’ COMMENTS: 

 
 Mayor Moore informed the members of the Council that great things are happening in Smithfield.  He 

explained that the SRAC swim team was undefeated this year and ultimately won the championship. 
He expressed his appreciation to the SRAC staff and especially Laura Crumpler on the success of the 
championship swim meet. He explained that he had attended a lot of swim meets and the 
championship meet held at the SRAC was the most well run he’s ever attended. Mayor Moore also 
informed the Council that Councilman Scott’s grandmother had passed away Sunday and asked that 
they please keep him and his family in their prayers. Mayor Moore also expressed his appreciation to 
Fire Chief John Blanton and the Smithfield Fire Department for all the positive things coming out of the 
Department including the neighborhood Kool Kids events.  
 

 Councilman Harris informed the members of Council that the flower beds along US 70 West would be 
maintained by NCDOT in the coming weeks. He explained that NCDOT was responsible for the 
maintenance and care of the beds for the first twelve (12) months. After that time, it would be the 
responsibility of the Town to maintain that area. Mayor Moore expressed his appreciation to 
Councilman Harris for his efforts on the US 70 West beautification project and reminded the Council 
that maintaining these areas would need to be discussed and addressed during next year’s budget 
sessions.  
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 Councilman Lee expressed his appreciation to everyone who participated in the annual Fun in the 
Park.  He also expressed his appreciation to Interim Police Chief Keith Powell and Town Manager 
Michael Scott for attending the event held at St. Peter’s Disciples of Christ. Councilman Lee explained 
that he has been working with Police Lieutenant Brian O’Branovich to host Kool Aid with a Cop at the 
Johnston Central Alumni gymnasium.  
 
Councilman Lee also informed the members of Council that last Friday he was notified that the 
Salvation Army, under the direction on Cary Booth, was hosting a summer camp for approximately fifty 
(50) underprivileged kids.  Ms. Booth reported that the children were being taken to Wilson to utilize a 
pool facility because the children were not welcomed at the SRAC. Councilman Lee stated that he 
was outraged by this. Mayor Moore responded that he appreciated all of Councilman Lee’s efforts with 
the young people in the community.  Parks and Recreation Director Gary Johnson was asked to 
address Councilman Lee’s concerns. Mr. Johnson responded that the personnel at the SRAC 
welcomes everyone who wishes to utilize the facility. He explained that the SRAC offers group swim in 
the summer, Monday through Friday from 10:00 am until 4:00 pm.  He further explained that staff 
begins taking summer reservations for organized groups in February and this year the last vacant spot 
was filled on May 18

th
. The Salvation Army requested the use of the facility on June 8

th
. Mr. Johnson 

explained that they were accommodated on that day.  Additional time was offered to the Salvation 
Army, but unfortunately the schedule did not work for the group.  
 
Mayor Pro- Tem Ashley questioned if priority was given to Smithfield groups or if in the future the sign 
up period for Smithfield groups could begin before other groups are considered. Mr. Johnson 
responded that was something they could try to implement next year. Mr. Johnson explained that most 
of the summer groups that use the pool at the SRAC are repeat customers and most contact the 
SRAC in February to schedule time for the summer months.  Town Manager Michael Scott asked Mr. 
Johnson to make a note to call the Salvation Army in early January to see if the Town could 
accommodate them for the upcoming summer camp. 
 

 Councilman Dunn expressed his appreciation to the Public Utilities Department for restoring power in 
less than an hour after an accident had occurred outside his office.  
 

 Mayor Pro-Tem Ashley expressed his appreciation to Electric Superintendent Rodney Johnson for 
assisting his youngest son who was working on his Eagle Scout project. 
 

 

Town Manager’s Report:  
 
Town Manager Michael Scott gave a brief update to the Council on the following items: 
 

 Good things are happening in Smithfield: Fill the Bus drive, Motorcycle Club conducting a back to 
school event, FOP campaign for book bags, the Junior Women’s Club of Smithfield’s Touch a Truck 
event, Kool Aid with a Cop events, Fun in the Park and the Kool Kids events hosted by the Fire 
Department.  He indicated that he was proud to be a member of this community.  
 

 General Fund Balance: Preliminary numbers indicate the Town Departments in the General Fund will 
return approximately $1 million to fund balance following the close out of Fiscal Year 2015-16. He 
expressed his appreciation to the department heads and the Mayor and Council for working together 
to make this possible. This will maintain our general fund, fund balance at about 40 percent. 
 

 Crime Data: The Police department has increased patrols and provided reward incentives to 
individuals who provided information that lead to burglary arrests. Two separate arrests were made for 
previous burglaries. This has slowed the spike in commercial burglaries reported in the media in July.  
He acknowledged Interim Chief Powell and the Smithfield Police Department for their continued 
efforts.   
 

 Property Acquisition: The property at 116 South 5th Street has been purchased and the deed 
transferred. The Planning Department is preparing an RFQ for the demolition of the buildings on the 
property.  
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 Pine Acres Buffer: Bill Dreitzler and the Town Manager met with Mr. J. Etheridge and had a good 
discussion regarding the buffer and the Town requesting a right of way so a buffer could be placed 
between Smithfield Crossings Drive and the residences in Pine Acres, west of Smithfield Crossings 
Drive. Mr. Etheridge responded that he would be speaking with his partner concerning the Town’s 
request  
 

 Streetscape Project: Contract boring for this project will be starting this week for the Market Street 
Lighting Project.  

 

 Department Reports 
 

o A highlight of each department’s monthly activities was given to the Council. 

 
 
 

Closed Session: Pursuant to NCGS 143-318.11 (a) (3)  
 
Councilman Dunn, made a motion, seconded by Councilman Harris, to go into closed session pursuant to 
NCGS 143-318.11 (a) (3) to consult with the Town Attorney. Unanimously approved at 8:35. 

 
Reconvene in Open Session: 
 
Mayor Pro-Tem Ashley made a motion, seconded by Councilman Wood, to reconvene in open session. 
Unanimously approved at 9:15pm. 
 

Adjourn 
 
Mayor Pro-Tem Ashley made a motion, seconded by Councilman Wood, to adjourn the meeting.  Unanimously 
approved. 
 
The meeting adjourned at approximately 9:16 pm. 

            
_________________________________ 

                                M. Andy Moore, Mayor  
ATTEST: 
 
________________________________     
Shannan L. Williams, Town Clerk 
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Special 
Event 

Date: 09/06/2016 

  
 

Subject: Special Event “Race for Lace” 

Department: Planning 

Presented by: Paul Embler 

Presentation: n/a 

 
Issue Statement The Smithfield Police Department is sponsoring a 5K race/benefit for a 
leukemia patient at the Smithfield Community Park/Buffalo Creek Greenway. 
  

 
  

Financial Impact The event proceeds will go to the leukemia patient’s family to assist in 
medical treatment cost.  There will be no direct financial impact to the Town since the 
event is being held at the Community Park and the Buffalo Creek Greenway there is no 
need for traffic control and/or security. 
  

  

Action Needed Town Council is requested to take action to either approve or deny the 
request. 
 
   

  

Recommendation The planning staff recommends approval.   
 
  

  

Approved:  City Manager  City Attorney 
 
 
Use permits Application 
 

1. Temporary Use Permit Application  
2.  Lacy’s Story  
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Staff Report 
 

Consent 
Agenda 

Item: 

Special 
Event 

  
  

 

 

 
The proposed event is being held for the purpose of raising money to assist in the medical 
treatments for Lacy O’Quinn a 6 year old that was recently diagnosed with Acute 
Lymphoblastic B-Cell Lukemia.  The main focus of the event will be a 5 K walk/run within 
the park and along the greenway.  There will be food sales and other booths with the 
purpose of raising money for the benefit.  The event is being sponsored by the Smithfield 
Police Department.  The contact person with the Police Department is Brandon Smith.  The 
park and the greenway have been reserved for the event. 
 
The event will take place between the hours of 8 am and 2 pm on 11/12/16.  Amplified 
sound will be utilized between the hours of 10 am and 2 pm.  There will be food or drink 
available for purchase with proceeds benefiting the leukemia patient.  There is no 
anticipated need for security.  The event will be held within the confines of the Community 
Park and the Buffalo Creek Greenway. 
 
It is requested that the permit fee be waived since this event provides a service to the 
Town, it citizens and is a non-profit event. 
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Special 
Event 

Date: 09/06/2016 

  
 

Subject: Special Event “Praise in the Park” 

Department: Planning 

Presented by: Paul Embler 

Presentation: n/a 

 
Issue Statement Kiawana Avery of the Youthful Praise organization is requesting a Praise 
in the Park event in Smith Collins Park. 
  

 
  

Financial Impact No financial impact for the Town since the event will be within the 
confines of Smith Collins Park.  No security is required. 
  

  

Action Needed Town Council is requested to take action to either approve or deny the 
request. 
 
   

  

Recommendation The planning staff recommends approval.   
 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   
 

1. Temporary Use Permit Application  
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Staff Report 
 

Consent 
Agenda 

Item 

Special 
Event 

  
  

 

 

 
Kiawana Avery of the Youthful Praise organization requests permission from the Town 
Council to conduct a not-for-profit event that will have more than 100 people in 
attendance.  The event is proposed for October 22, 2016.  The actual event with sound 
amplification will occur between the hours of 3 to 6 pm.  Set-up will start at noon with 
clean up being completed by 7 pm.  Food and goods will be given away, but not sold.  
There will be no security required for the event.  Animals will not be restricted at the event. 
 
The park has been reserved by the Youthful Praise organization through the Smithfield 
Parks and Recreation Department.   
 
Waiver of the fee is requested by the applicant since the event is non-profit and the event 
services the citizens of Smithfield. 
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Request for 
City Council 
Action 

Consent 
Agenda 
Item: 

Special 
Event 

Date: 09/06/2016 

  
 

Subject: Special Event “East Davis Street Halloween Adventure” 

Department: Planning 

Presented by: Paul Embler 

Presentation: n/a 

 
Issue Statement Christian Calloway-Shipley is petitioning the Council to conduct a not for 
profit special event, with over 100 people in attendance. This is the second year for the 
event and the sponsor is asking it to be approved as an annual event. 
  

 
  

Financial Impact The Town will have some limited expense with the closing of the Davis 
Street between Second and Third.  Last year, the Police Department participated in the 
event by stationing a car at one end of Davis Street and had the officers walk the event 
and provide hand-outs (glow sticks) to the kids. Since this event is scheduled for the 
Saturday before Halloween, the Police Department will unlikely be able to be involved.  
  

  

Action Needed Town Council is requested to take action to either approve or deny the 
request. 
 
   

  

Recommendation The planning staff recommends approval.   
 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  Temporary Use Permit Application 
   Neighborhood Petition 
   Letter to the Council explaining the event 
   Notification flyer for the event 
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Staff Report 
 

Consent 
Agenda 
Item: 

Special 
Event 

  
  

 

 

 
The applicant wishes to conduct a special event on East Davis Street.  The event requires a 
street closing.  Also amplified music and sound will be incorporated to enhance the 
Halloween theme.  One house will be decorated as a Haunted House, another house will be 
decorated as a Halloween Haunted Trail and a vacant lot will be utilized for kids’ games 
and to project the Walking Dead TV Series on a screen.  There is no anticipated need for 
security or traffic control by the police department. 
 
The street closing will involve closing East Davis Street between Third and Second Street 
from 4 pm to 10 pm on October 29, 2016.  The event set up will start on October 28th and 
clean-up will be completed by October 30, 2016. Animals are asked to be restricted. 
 
Organizers of the event intend to incorporate a food drive into the event to benefit local 
food closets and food banks. 
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Police 
Department 
Career 
Ladder 
Promotions 
 

Date: 09/06/2016 

  

Subject: Career Ladder Promotions 

Department: Police Department 

Presented by: Interim Chief R.K. Powell 

Presentation: N/A 

 
Issue Statement  
  

This is a request to approve two salary increases for sworn police officers that have 
earned a Police Officer II and Master Police Officer Certification, effective September 
19, 2016. Under the Town's Employee Handbook, all promotions to a higher pay grade 
will be accompanied by an increase to the next pay grade minimum salary or a 5% 
increase whichever is greater. The two officers have attended the required classes and 
have earned their certifications.  In order to award these certifications now, a 
promotion to the next higher grade is required.  

  

Financial Impact 
  

In these cases the required salary increases for the current budget year will be, 
respectively, $553.15  (annually starting next year- $1,796.85) for the Police Officer II 
and $605.51 (annually starting next year- $2,027.10) for the Master Police Officer. The 
budget impact may be taken from the existing FY police budget without amendment.  

Action Needed 
 
  Approve the request for the officers to receive the promotions and salary increase. 

  

Recommendation 
 
       It is requested both Officers be allowed these promotions. 
  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  Section 504 Personnel Policy 
   Salary Schedule   
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Chapter 500 Personnel Policy 504 

Chapter 500 
Personnel Policy 504: Promotions & Career Development 

Effective Date: January 1, 2014 Revised Date: September 1, 2015
Approved by: Chief Michael L. Scott 

I.  POLICY STATEMENT 

It shall be the policy of the Department to select the most qualified candidates to fulfill the duties and 
responsibilities of each position within the agency.  All aspects of this policy are in keeping with the 
Department’s goals as an equal opportunity employer. 

II. COMMENTARY

The purpose of this directive is to establish guidelines for the administration of the Department’s 
promotion process. 

A career ladder program will provide for the advancement of police officers who demonstrate increasing 
levels of knowledge, skills, and abilities.  Advancement and promotional processes will be administered 
fairly and impartially, using testing and evaluation mechanisms that evaluate past performance as well as 
future potential through the use of job-related criteria. 

III. PROCEDURES

A. Administration 

1. The Smithfield Police Department is responsible for the administration of the
promotion process.  When deemed necessary, assistance may be utilized from other 
entities within or outside of Town government. 

2. The Chief of Police has the authority and responsibility for administering the
Department’s promotion process.  All promotional materials will be maintained and 
secured in the Chief’s office. 

3. Responsibilities of the Chief of Police include:

a) Maintaining authority over all phases of the process

b) Determining the skills, knowledge, and abilities required for each position

c) Initiating promotional processes on an as-needed basis

d) Selecting a candidate for promotion at the completion of the process
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Chapter 500 Personnel Policy 504 

4. The Chief of Police may delegate selected duties to other Departmental employees to
facilitate the promotional process.  

5. When it is deemed in the best interest of the Department, the Chief of Police may
waive any of the prescribes qualifications or eligibility requirements, except those  
established by the North Carolina Criminal Justice Education and Training Standards 
Commission or other legal authority. 

B. Vacancy Announcements 

1. Prior to the commencement of any promotional process, the Department will post
written notices announcing the following information: 

a) Description of the position to be filled;

b) Description of eligibility requirements;

c) Closing date

2. Personnel eligible to participate in the promotional process will submit a letter of intent
through the chain of command to the Chief of Police. The candidate's supervisor and 
each person in the chain of command will indicate approval or disapproval of the   
candidate's suitability to participate in the process. Disapprovals must be justified in  
writing and forwarded to the Chief of Police. 

3. Once the application period for the given position has been officially closed, all eligible
applicants who meet the minimum requirements for the position will be considered for the 
Department’s promotional process. The Chief of Police or designee will ensure the  
eligibility of the applicants prior to the beginning of the promotion process.  

4. When deemed necessary, the Chief of Police has the authority to order a written test
for any promotional process.  Written tests given will be standardized, validated, and
approved by the Town Human Resources Department. 

5. An officer who is not recommended for promotion by his/her supervisor will receive a
written recommendation for improvement and a follow-up date for review by the   
supervisor. The officer has the right to appeal through the appropriate chain of command 
to the Chief of Police. 

C. Promotional Procedures 

1. Chief of Police or designee will conduct a review of applicable Human Resources
and Departmental personnel records in order to evaluate the promotional potential of the  
candidates. This review serves to verify law enforcement credentials, certifications, and  
work performance history of the applicants to ensure that the minimum qualifications  
have been met for each applicant. Candidates are not ranked at this point of the process; 
however, candidates who do not meet all the preferred qualifications for the position may  
be eliminated at this stage of the process. Candidates are ranked according to their  
promotional potential only at the completion of the assessment center phase of the  
promotion process. 
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Chapter 500 Personnel Policy 504 

2. The promotional process will consist of an assessment designed to measure each
candidate’s ability to perform the specific job; The assessment will evaluate each   
candidate’s performance in handling job-related problems and situations through   
specially-developed simulation exercises; Promotional assessments may include, but are 
not limited to, written projects, oral presentations, oral interviews, conflict role plays, and  
counseling role plays. 

3. Prior to each promotional process, promotional procedures will be reviewed to
determine current applicability. A description of the selection process will be provided to 
each candidate. 

4. The Chief of Police will evaluate the Department’s promotional process as needed.
The process will be evaluated for validity and effectiveness.  All components of the 
promotion process will be job related and non-discriminatory. Tests used in the 
process will be purchased from a commercial vendor that have completed validity 
studies for job relatedness and non-discriminatory practices.

5. For general promotional purposes, lateral entry from other agencies for supervisory

positions will not be commonly practiced. However, prior experience at another law 

enforcement agency may be used toward meeting the requirements for a higher level 

position after initial entry requirements (including probationary period) are met. Prior 

experience with another agency will be assessed and a lateral-entry candidate’s eligibility 

for hire above the classification of entry level officer will be evaluated by the Chief of 

Police on a case-by-case basis.( Exception to this is the position of Chief of Police and 

any other senior management positions as determined by the Town Manager). 

6. Newly hired and newly promoted personnel will serve a probationary period of six

months as required by the Town of Smithfield Personnel Policy. An evaluation of   
performance will be conducted after the completion of six months for newly promoted 
personnel. Newly hired personnel will be evaluated in accordance with Departmental  
standards. 

D. Minimum Qualifications for Promotion 

1. Sergeant

 To be eligible for promotion to the position of Sergeant, candidates must: 

a) Have served as a Police Officer II for two years;

b) Have completed a total of 172 training hours;

c) Within 12 months of promotion to Sergeant, an officer must complete 

First Line Supervision;
d) Have been awarded the Intermediate Law Enforcement Certificate by the
North Carolina Criminal Justice Education and Training Standards Commission; 

e) Have received a rating of "Better than Satisfactory" or higher on the last two
annual performance appraisals or a rating of "Outstanding" on the last annual 
performance appraisal; 

f) The effect of disciplinary action on eligibility for advancement is at the
supervisor's discretion. 
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  2.  Lieutenant 

  To be eligible for promotion to the position of Lieutenant, candidates must: 

    

   a)  Have served as a Sergeant for two years; 

   b)  Have completed a total of 80 hours of Management/Supervision Training; 

   c)  Have been awarded the Intermediate Law Enforcement Certificate by the  
   North Carolina Criminal Justice Education and Training Standards Commission; 

   d)  Have received a rating of "Better than Satisfactory" or higher on the last two  
   annual performance appraisals or a rating of "Outstanding" on the last annual  
   performance appraisal; 

   e)  The effect of disciplinary action on eligibility for advancement is at the  
   supervisor's discretion. 

 

  3.  Captain 

  To be eligible for promotion to the position of Captain, candidates must: 

   a)  Have served as a Lieutenant with the Smithfield Police Department for two  
   years; 

   b)  Have been awarded the Advanced Law Enforcement Certificate by the North  
   Carolina Criminal Justice Education and Training Standards Commission; 

   c)  Have received a rating of "Better than Satisfactory" or higher on the last two  
   annual performance appraisals or a rating of "Outstanding" on the last annual  
   performance appraisal; 

   d)  The effect of disciplinary action on eligibility for advancement is at the  
   supervisor's discretion. 

  7.  Newly hired and newly promoted personnel will serve a probationary period of six  
  months as required by the Town of Smithfield Personnel Policy. An evaluation of   
  performance will be conducted after the completion of six months for newly promoted  
  personnel. Newly hired personnel will be evaluated in accordance with Departmental  
  standards. 

 

   

  

 E. Review and Appeal 

 
  1.  Within (5) working days of the conclusion of a promotional process, candidates may  
  review their performance results in each element of the promotional process to include: 
 
   a) Review of the answer key to any written exams administered, unless   
   prohibited by the leaseholder of the test 
    
   b) Review of the written results of scored elements of the selection process 
 
   c) Review of reports/materials used in the selection process 
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  However, in accordance with NCGS 160A-168(C1), testing or examination materials may 
  be withheld from disclosure to the employee or other persons if the material was used 
  solely to determine qualifications for promotion and in the opinion of the agency the  
  disclosure of such material would compromise the objectivity or the fairness of the testing 
  or examination process. 
 
  2.  Candidates may contest any results filed by requesting a meeting with the Chief of  
  Police or designee administering the process.  The Chief of Police or designee will  
  conduct a review of the report(s) and discuss findings with all staff in the supervisory  
  chain of command.  
 
  3.  The Chief of Police or designee will inform the contesting employee of the final  
  decision at the completion of the review. 

  4.  If an employee feels that fair treatment has not been received during any portion of  
  the promotional process, he/she is urged to use the Department’s grievance procedures  
  contained in Policy 507.  

 

 

 F. Career Ladder 
 
   
  1.  The career ladder program will include the following classifications. 

   a)  Police Officer I 

   b)  Police Officer II 

   c)  Master Police Officer 

  2.  Each level in the career ladder will have certain minimum requirements necessary to  
  qualify for advancement or promotion to the next level. Upon fulfilling the requirements  
  necessary for advancement to Police Officer II and Master Police Officer the officer will  
  submit a memorandum to the Chief of Police containing the following information: 

   a)  Hire date 

   b)  Date of last advancement, if applicable 

   c)  Level of education 

   d)  Complete list of required classes and dates attended 

   e)  Date awarded applicable law enforcement certificate(s) 

  3.  This memorandum must be endorsed by the officer's Team Commander and the  
  appropriate Division Commander. The Division Commander will forward the   
  memorandum to the Chief of Police after having verified the information contained  
  therein. 

  4.  An officer who is not recommended for advancement will receive a written   
  recommendation for improvement and a follow-up date for review by the supervisor. The  
  officer has the right to appeal through the appropriate chain of command to the Chief of  
  Police. 

  5.  After consideration of all factors deemed relevant by the Chief of Police, the officer will 
  be notified of the advancement decision within 30 days following receipt of the   
  memorandum by the Chief of Police.  
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 G. Minimum Qualifications for Advancement 

 

  1.  Police Officer I 

    Entry-level candidates must: 

 

   a)  Meet the basic requirements established by the North Carolina Criminal  
   Justice  Education and Training Standards Commission 

   b)  Meet minimal requirements for employment with the Town of Smithfield as set 
   forth in the Town of Smithfield Personnel Policy 

   c)  Appear before a Department review board made up of officers selected by the 
   Chief of Police 

   d)  Pass an extensive background investigation and successfully complete a  
   psychological evaluation, physical examination, drug test, and polygraph   
   examination 

  All finalists will be interviewed by the Chief of Police.  Within the first two years of   
  employment, officers are required to attend the following classes after completing Field  
  Training: 

   a)  Officer Survival (minimum 24 hours) 

   b)  Standardized Field Sobriety Testing 

   c)  Public Speaking 

 

  2.  Police Officer II 

  To be considered for advancement to Police Officer II, candidates must: 

 

   a)  Have completed the following time in grade as a Police Officer I, based on  
   level of education: 

     No Degree -3 years as a Police Officer I 

     Associate Degree - 2 years as a Police Officer I 

     Bachelors Degree - 1 year as a Police Officer I 

   An officer with a minimum of five years full-time previous law enforcement  
   experience with another agency will be eligible for advancement to Police Officer  
   II after one year of service with the Smithfield Police Department, provided that  
   all other requirements for Police Officer II are met. 

   

   b)  Have completed a total of 160 training hours, including: 

     40 hours of Community Policing Training 

     40 hours of Traffic Enforcement Training 

     40 hours of Investigations Training 

     40 hours of training in any law enforcement topic 
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   c)  Have been awarded the Basic Law Enforcement Certificate by the North  
   Carolina Criminal Justice Education and Training Standards Commission 

   d)  Have received a rating of "Satisfactory" or higher on the last annual   
   performance appraisal 

   e)  The effect of disciplinary action on eligibility for advancement is at the  
   supervisor's discretion. 

 

  3.  Master Police Officer 

  To be considered for advancement to Master Police Officer, candidates must: 

 

   a)  Have served as a Police Officer II for two years 

   An officer with a minimum of five years previous full time law enforcement  
   experience with another agency will be eligible for advancement to Master Police 
   Officer after one year of service with the Smithfield Police Department as a  
   Police Officer II, provided that all other requirements for Master Police Officer are 
   met. 

   b)  Have completed a total of 280 training hours, including: 

    40 hours of Management/Supervision Training 

    80 hours of Community Policing Training (includes 40 hours as Police  
    Officer II) 

    160 hours of training in any law enforcement topic 

   c)  Have been awarded the Intermediate Law Enforcement Certificate by the  
   North Carolina Criminal Justice Education and Training Standards Commission 

   d)  Have received a rating of "Better than Satisfactory" or higher on the last two  
   annual performance appraisals or a rating of "Outstanding" on the last annual  
   performance appraisal 

   e)  The effect of disciplinary action on eligibility for advancement is at the  
   supervisor's discretion. 
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Grade JOB TITLE

F

L

S

A

Pos 

Code

6/30/16 

MIN 

Hourly 

Rate

6/30/16 MIN 

Annual 

Salary

6/30/16 

MAX 

Annual 

Salary 

6 General Maintenance Worker - Public Works 1003 10.23 21279.65 32557.87

General Maintenance Worker - Fire 3010

7 Facility Maintenance Specialist - Parks & Rec 1002 10.75 22361.66 34213.35

Facility Maintenance Specialist - Public Works 1001

Sanitation Worker 1004

8 Street Maintenance Worker 1005 11.29 23486.11 35933.75

9 Collections Assistant 11 11.86 24674.21 37751.55

Meter Reader 1081

Administrative Secretary/Receptionist - Gen. Govt 20

Administrative Secretary/Receptionist -Police 3032

10 Meter Technician 1060 12.46 25925.95 39666.71

Street Signs Specialist 1031

Utility Line Mechanic 1046

Sr. Collections Assistant 13

11 Sanitation Equipment Operator 1013 13.10 27241.34 41679.26

Equipment Operator Trainee 1016

Water Plant Trainee 1015

Advanced Utility Line Mechanic 1045

12 Administrative Support Specialist - Fire 3019 13.76 28620.38 43789.19

Administrative Support Specialist - GenGovt 22

Administrative Support Specialist -Parks/Rec 2005

Administrative Support Specialist - Planning 23

Administrative Support Specialist - Police 3045

Administrative Support Specialist - CS - PubUtil 1095

Administrative Support Specialist - Public Works 1008

Animal Control Officer 3021

Assistant Aquatics Supervisor 2022

Customer Service Representative 1097

Equipment Operator 1011

Finance Assistant 12

PC Specialist E 1062

Patient Accounts Representative - EMS 2099

Police Records Clerk 3040

Pump Station Mechanic 1041

Water Plant Operator I 1051

Water Maintenance Technician 1048

13 Equipment Mechanic 1021 14.45 30063.07 45996.50

Parks & Grounds Crew Leader 2012

Public Works Crew Leader 1012

Sr. Customer Service Rep 1096

Water Plant Operator II 1052

14 Facilities/Streets Maintenance Supervisor 2008 15.18 31569.41 48301.20

Facility Maintenance Supervisor 1010

Water Plant Operator III 1053

Utility Line Crew Supervisor 1049

Wastewater System Technician 1047

Water System Technician 1043

                                                                                      Effective July 1, 2016

  Salary Schedule

                  Town of Smithfield               
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Grade JOB TITLE

F

L

S

A

Pos 

Code

6/30/16 

MIN 

Hourly 

Rate

6/30/16 MIN 

Annual 

Salary

6/30/16 

MAX 

Annual 

Salary 

15 Electric Line Technician 1064 15.94 33160.61 50735.74

Engineering Technician 1070

Firefighter I (Day Shift) 3013

Firefighter I (ABC Shift - 42/hrs wk) 3012 15.18 33147.88 50716.26

16 Accounts Payable Technician I 31 16.75 34836.67 54366.11

Advanced Lineman 1065

Zoning Enforcement Officer 51

Public Works Supervisor E 1038

(2470/yr) Firefighter II (Day Shift) 3017

Firefighter II (ABC Shift 42 hr/wk) 3015 15.94 34818.64 53272.52

(2236/yr) Police Officer I (43 hr wk) 3043 15.58 34826.59 53284.70

17 Athletic Programs Supervisor 2006 17.60 36597.60 55994.33

Customer Services Supervisor 1098

Journeyman Lineman 1067

Fire Engineer (Day Shift) 3018

Minimum Housing Code Enforcement Officer 62

Payroll/Accounting Technician II 14

Purchasing Agent 48

Recreation Programs Supervisor 2011

Fire Engineer (42 hr/wk) 3011 16.75 36578.51 55965.12

Police Officer II (43 hr wk) 3049 16.36 36582.75 55971.61

18 Aquatics Center Supervisor 2016 18.48 38443.39 58818.39

Electric Line Crew Leader 1066

Fire Inspector I 3008

Planner/GIS Technician 60

IT Soecialist 34

Master Police Officer (43 hr/wk) 3047 17.19 38430.13 58798.10

19 Sr. Planner 61 19.41 40374.05 61772.30

Police Accreditation Manager 3033

Fire Captain (42 hr/wk ABC Shift) 3016 18.49 40387.84 61793.40

Police Sergeant (43 hr wk) 3044 18.05 40368.74 61764.18

20 Chief Water Plant Operator 1055 20.39 42410.78 66186.27

IT Analyst/Billing Supervisor E 35

Water Plant Chemist 1057

21 Recreation Center Supervisor 2013 21.41 44532.38 68134.55

Police Lieutenant (43 hr wk) 3048 19.91 44519.65 68115.08

22 Fire Marshall 3007 22.48 47695.26 71542.90

Water Plant Supervisor E 1059

Water/Sewer Superintendant 1050

Town Clerk E 24

23 Electric Distribution Superintendent E 1069 23.613 49115.04 75146.01

Police Captain E 3057

Recreation & Aquatics Center Director E 2015

Sr. Athletics Programs Supervisor & Assistant Parks 

and Recreation Director E 2004

24 Water/Sewer Line Superintendent E 1050 24.80 51576.10 78911.43
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Grade JOB TITLE

F

L

S

A

Pos 

Code

6/30/16 

MIN 

Hourly 

Rate

6/30/16      

MIN Annual 

Salary

6/30/16 

MAX 

Annual 

Salary 

25 Assistant Fire Chief / Deputy Chief E 3002 26.04 54164.45 82871.61

Human Resources Director/PIO/Economic 

Development Liaison E 27

26 Planning Director E 59 27.35 56880.10 87026.55

27 Finance Director E 49 28.71 59723.04 91376.25

Parks/Recreation Director E 2019

Public Works Director E 1039

28 Police Chief E 3059 30.15 62714.50 95953.17

Public Utilities Director E 1099

Fire Chief/Dir. Emergency Services E 3009

N/A City Manager E 99 N/A N/A
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Surplus 
Vehicles 

Date: 09/06/2016 

  
 

Subject: Surplus Patrol Vehicles 

Department: Police Department 

Presented by: Keith Powell 

Presentation: N/A 

 
Issue Statement:  The Police Department is requesting that two 2007 and one 2008 
Chevrolet Impala patrol vehicles be labeled as "surplus equipment". Once declared as 
surplus, the vehicles can be sold and disposed of, thus removing them from the city 
inventory.  These vehicles are in poor condition and have developed significant mechanical 
problems. Due to current market value, these vehicles are not worth repairing. 
  

 
  

Financial Impact  
 
 No financial impact to the Town. 
  

  

Action Needed   
 
Approval of Resolution #591 (18-2016) Authorizing the Sale of Certain Personal Property at 
Public Auction.  
 
   

  

Recommendation  
 
It is requested that the vehicles be listed as surplus, so they can be disposed of according 
to Town guidelines and NC GS 160A-270 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments: Resolution #591 (18-2016) 
   Photos of Vehicles 
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Vehicles to be Surplus and Sold on GovDeals.com 
 

 Vehicle # 107: 2007 Chevrolet Impala, Vin# 2G1WS55R979256462. 
 

 Vehicle #108 : 2007 Chevrolet Impala, Vin# 2G1WS55R579260654. 
 

 Vehicle # 116: 2008 Chevrolet Impala, Vin# 2G1WS553981263858. 
 
 
 
 
  

 

Staff 
Report 
 

Consent 
Agenda 

Item: 

Surplus 
Vehicles 
09/06/16 
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TOWN OF SMITHFIELD RESOLUTION # 591 (18-2016) 
AUTHORIZING THE SALE OF CERTAIN 

PERSONAL PROPERTY AT PUBLIC AUCTION 
 

WHEREAS, the Town Council of the Town of Smithfield desires to dispose of 

certain surplus property of the Town in accordance with NC GS 160A-270; 
and 

 

WHEREAS, the Town Council of the Town of Smithfield desires to utilize the 

auction services of a public electronic auction service. 
 
NOW, THEREFORE, BE IT RESOLVED by the Town Council that: 
 
1. The following described property is hereby declared to be surplus to the 

needs of the Town:  
 

Dept. Vin/Ser.# Description 

Police 2G1WS55R979256462 2007 Chevrolet Impala 

Police 2G1WS55R579260654 2007 Chevrolet Impala 

Police 2G1WS553981263858 2008 Chevrolet Impala 

 
 

2. The Town Manager or his designee is authorized to receive, on behalf of 
the Town Council, bids via public electronic auction for the purchase of 
the described property. 

 
3. The public electronic auction will be held beginning no earlier than 

September 16, 2016.   
 

4. The Town Council further authorizes the disposal of Town surplus 
property by use of a public electronic auction system provided by 
GovDeals Inc.  The property for sale can be viewed at www.govdeals.com.  
Citizens wanting to bid on property may do so at www.govdeals.com. The 
terms of the sale shall be:  All items are sold as is, where is, with no 
express or implied warranties; All items will be sold for cash or certified 
check only; Payment must be received for all items sold before they may 
be removed from the premises; All items sold must be paid for and 
removed from the site of the sale within 5 business days of the sale, or 
they will be subject to resale. 

 
5. The Town Clerk shall cause a notice of the public auction for surplus 

property to be noticed by electronic means in accordance with G.S. 160A-
270(c), available on the Town of Smithfield  website                           
www.smithfield-nc.com 
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6. The highest bid, if it complies with the terms of the sale, may be accepted 

by the Finance Director or his designee and the sale consummated. 
 

Adopted this the 6th day of September, 2016. 
 
 
 
 
 

_____________________________________ 
      M. Andy Moore, Mayor 
 
 
ATTEST:      

 
____________________________________ 
Shannan L. Williams, Town Clerk 
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Installation 
of Sludge 
Press 

Date: 09/06/2016 

  
 

Subject: Installation of Sludge Press 

Department: Public Utilities 

Presented by: Ted Credle 

Presentation: No 

 
Issue Statement  
  

The approved sludge press at the Water Treatment Plant has arrived and needs to be 
installed. 
 

  

Financial Impact 
 None – Capital Project approved in FY 2015-2016 budget 

  

Action Needed 
 
 Approve low bid contractor to install sludge press 

  

Recommendation 
 
 Staff recommends the approval of the low bidder to install the sludge press 

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   
 
 Price quotes & bid tab 
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Staff 
Report 
 

Consent 
Agenda 

Item: 

Installation 
of Sludge 
Press 

  
  

 

 

 
As part of the approved budget for the past fiscal year (2015-2016), the acquisition of a 
sludge press was approved by Town Council. After approval, the order was placed and the 
equipment has arrived.  
 
The installation of the sludge press was informally bid and the low bid contractor was 
identified to be Eberhart Construction, Inc. The low bid was $52,000. Town staff is 
requesting this approval, so the machinery can be installed. 
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Fence 
installation 

Date: 09/06/2016 

  
 

Subject: Fence Installation 

Department: Smithfield Crossings Capital Improvement Fund 

Presented by: Michael Scott/Bill Dreitzler 

Presentation: Consent Agenda 

 
Issue Statement : 
 
Contract with Corporate Impressions Landscapes, Inc. to install fencing between Curb and 
Right of Way between Pine Acres Subdivision and Outlet Center Drive. 
  
  

Financial Impact: 
 
$26,800 from Smithfield Crossings Capital Improvement Fund 
  

  

Action Needed: 
 
Approval of project to add fencing for a buffer between Pine Acres Subdivision and Outlet 
Center Drive.  
   

  

Recommendation: 
 
Approve project to add a fencing buffer between Pine Acres Subdivision and Outlet Center 
Drive as originally planned in the Smithfield Crossings Project.   
 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   

1. Ariel view of the proposed site for fence installation 
2. Agreement with Corporation Impressions Landscapes, Inc. 
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Staff 
Report 
 

Consent 
Agenda 

Item: 

Fence 
Installation 

  
  

 

 

 
 
As part of the Smithfield Crossings Project, a commitment was made to add a visual buffer 

in the right-of-way on Outlet Center Drive between the north curb and Pine Acres 

Subdivision. This portion of the project was delayed while a committee researched the best 

alternative to meet the needs of the residents of Pine Acres and the Town’s economic 

development needs in this area. It was hoped that an easement would be afforded 

between the property owner and the Town to allow for a sidewalk to be placed later 

between two developable lots between Outlet Center Drive and Pine Acres Subdivision. 

This easement was not approved by the property owner, so Town Staff and the 

aforementioned committee is requesting to move forward with placing a six foot high, vinyl 

fence in the right-of-way between these two properties. A sketch is provided. Cost of the 

project is $26,800.00   
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Corporate  

 Impressions 

  Landscapes, Inc. 
P.O. Box 1416     Phone  919-639-5255 

Garner, NC  27529    Fax      919-639-6606 
 

August 29, 2016 

 

Proposal 

Town of Smithfield 

Smithfield Crossing Drive 

Smithfield, NC 

 

Re:  Fence Installation Buffer Area Between Smithfield Crossing Drive and back of Pine 

Bluff Subdivision 

 

 

-Install (381’) 6’ Solid Vinyl Fence between curb and right of way as noted on plan: 

 

 $26,800.00 

 

 

I agree with the above scope of work and hereby authorize the work to be completed. 

 

 

 

 
Signature          date 

Thank you for your business! 

If you have any questions please call Greg Derwitz at 919-422-8163 or Derek McLean at 919-

422-8162. 

 

 

NC Landscape License #CL0633    NC Irrigation License #C-302 

138



 

Request for 
City Council 
Action 

Consent 
Agenda 

Item 

Healthcare 
Reporting 
Agreement 

Date: 09/06/2016 

  
 

Subject: Healthcare Reform Reporting Agreement 

Department: Finance 

Presented by: Greg Siler 

Presentation: N/A 

 
Issue Statement: Under the Affordable Care Act (aka ACA or Obamacare), employers 
with 50 or more full-time equivalent employees are required to submit informational 
reporting about their employee healthcare coverage to the IRS. The Town is proposing to 
contract with Worxtime, LLC to perform the reporting requirements as our existing 
software is not capable.  
  

Financial Impact: $3,500. This amount was budgeted in FY16-17.  
  

Action Needed: Agreement Approval  
   

  

Recommendation: Authorize Town Manager to approve one year agreement with 
Worxtime, LLC 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   
 

1. Worxtime Agreement  
2. IRS Form 1095-C  
3. IRS Form 1094-C  
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Staff 
Report 
 

Consent 
Agenda 

Item 

Healthcare 
Reporting 
Agreement 

  
  

 

 

 
 
Applicable Large Employers (ALEs) with 50+ full time employees are required to report 
their employee healthcare coverage to the IRS. Starting in January 2016, ALES are 
required to submit IRS Form 1095-C (an employee statement) and IRS Form 1094-C (a 
transmittal). A copy of each form is attached. 
The following information must be reported: 

 Basic employer information. 
 The months during the calendar year for which healthcare coverage was available. 
 The number of full-time employees for each month during the calendar year. 
 Whether you, the employer, offered full-time employees and their dependents the 

opportunity to enroll in minimum essential coverage under an eligible employer-
sponsored plan (by calendar month). 

 Each full-time employee's share of the lowest-cost monthly premium (self-coverage 
only) for coverage providing minimum value under an eligible employer-sponsored 
plan (by calendar month). 

The name, address, and taxpayer identification number (TIN) of each full-time employee 
covered under any such health benefits plans. 
 
The Town is proposing to contract with Worxtime, LLC  in the amount of $ 3500.00 to 
perform the reporting requirements as our existing software is not capable.   
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WORXTIME 
REPORTING AGREEMENT 

 
 
THIS REPORTING AGREEMENT (“AGREEMENT”) IS ENTERED INTO BY AND BETWEEN WORXTIME, LLC, A GEORGIA 
LIMITED LIABILITY COMPANY, LOCATED AT 360B QUALITY CIRCLE, SUITE 220, HUNTSVILLE, ALABAMA 35806, hereinafter 
referred to as “Worxtime” AND TOWN OF SMITHFIELD, hereinafter referred to as “You” or “Your.”  CAPITALIZED TERMS 
MAY BE DEFINED IN THE BODY OF THE AGREEMENT, IN THE DEFINITIONS SECTION OF THE AGREEMENT, OR 
DESIGNATED AS DEFINED IN ANOTHER DOCUMENT, LAW, OR REGULATION REFERENCED BY THE AGREEMENT.  
DEFINITIONS SHALL BE APPLICABLE TO THE AGREEMENT AND ANY ATTACHMENTS, AMENDMENTS, OR EXHIBITS, 
UNLESS INDICATED OTHERWISE. 
 
 Worxtime agrees to provide You Reporting Service, as hereinafter defined, in consideration of Your agreement to 
accept the Reporting Service and abide by the terms and conditions of the Agreement.  

TERMS AND CONDITIONS 

1.0 DEFINITION AND DESCRIPTION OF REPORTING SERVICE 
The terms and conditions of the Affordable Care Act and §6055 of the Code, require certain employers to annually submit 

certain information to the IRS related to their employees such as employee identification, employee health insurance offerings, 
employee insurance coverage, or lack thereof, and employee eligibility (“Employee Data”).   Section 6056 of the Code prescribes the 
form in which such reporting required by §6055 is to be submitted to the IRS.  Worxtime has designed and created forms that comply 
with the above referenced IRS reporting requirements (“Forms”).   Worxtime has developed a software system (“Program”) that, when 
used in conjunction with the Forms, provides the reporting ability that meets the requirements of §6055 of the Code.  Consistent with 
the terms and conditions contained herein, Worxtime agrees to utilize the Program and the Forms to timely submit reports to the IRS as 
required §6055, which shall hereinafter be referred to as the “Reporting Service.” 

2.0 GENERAL PROVISIONS  
 2.1 Employee Data to be Provided.  For purposes of providing the Reporting Service, You consent to Worxtime’s use of 
any and all Employee Data of Yours that Worxtime may have collected previously or may collect in the future.  Additionally, You agree 
to timely provide accurate Employee Data in a file form and file structure required by Worxtime.   
 2.2 Term. This Agreement will continue for a period of one (1) year corresponding with the dates of the Employee 
Reporting Year as indicated in Exhibit A, attached hereto.  

2.3 If You are legally subject to a duty, tax, levy, or fee for the use of the Reporting Service and an authority imposes 
such a duty, tax, levy, or fee upon You, You agree to pay the amount specified.  
 2.4 Fees.  You agree to timely pay all fees, costs, and expenses arising out of or resulting from the Reporting Service 
consistent with Exhibit A.  The Annual Reporting Fee is due in advance and shall be paid within ten (10) days of receipt of invoice from 
Worxtime.  All other fees are due and payable within ten (10) days after receipt of the relative Worxtime invoice.  Worxtime invoices 
shall be delivered to You via email to the address provided by You. 
 2.5 Termination of Agreement.  If either party materially breaches any provision of this Agreement, the non-breaching 
party may terminate this Agreement with ten (10) days written Notice, provided, however that the party in breach shall have ten (10) 
days from receipt of Notice of breach to cure the breach (“Cure Period”).  In the event the breaching party fails to cure the breach during 
the Cure Period, the Agreement shall be deemed to have been terminated as of the date of Notice of breach.  
 2.6 Confidentiality.  Worxtime will retain in confidence all information and technical data derived from or disclosed to 
Worxtime by You, Your employees, Your representatives, or Your agents, which is not generally known to the public, hereinafter 
referred to as “Confidential Information.”  Examples of Confidential Information include, but are not limited to, information or data 
disclosed in oral, written, graphic, or machine-readable form or in forms otherwise embodying or displaying such information which is 
visible or audible to Worxtime by virtue of Worxtime having an employee, subcontractor, or agent visiting or performing services at a 
facility controlled by You or one of Your subsidiaries, agents or subcontractors; or by having access to Your systems including, but not 
limited to,  Employee Data, which may constitute personally identifiable information.  Examples of personally identifiable information 
include, but are not limited to, individual names, addresses, phone numbers, email addresses, employment information, financial 
information, social security numbers, drivers’ license or other identification card numbers, or other similar information.  Worxtime shall 
use all Confidential Information solely to perform its obligations under the Agreement.  The disclosure of Confidential Information is 
subject to privacy laws. This obligation of confidentiality shall not, however, apply to information that:  (a) is or becomes available in the 
public domain through no wrongful act or omission of Worxtime; (b) is already in Worxtime’s rightful possession without an obligation of 
confidentiality prior to disclosure by You; (c) is rightfully disclosed to Worxtime by a third party without an obligation of confidentiality 
that is known to Worxtime; (d) is independently developed by Worxtime; or (e) is required to be disclosed by law or pursuant to any 
order of a court of competent jurisdiction or regulatory order properly served on Worxtime.   

2.7 Return or Destruction of Confidential Information.  Upon termination of the Agreement and receipt of Your written 
request, all Confidential Information collected shall (i) be returned to You via secure FTP in electronic form (i.e. Excel, PDF) within ten 
(10) days of receipt of Your request, or (ii) remain on Worxtime’s servers and at your written request shall be made available for access 
and download by You for a period of one (1) year, at no cost to You.  Notwithstanding any other terms or conditions contained in the 
Agreement, Worxtime’s duty to retain Your Confidential Information shall cease one (1) year after termination of the Agreement. 
 2.8 Copyright.  Worxtime reserves all of the rights with respect to the Program, the Forms, the Reporting Service, and 
any copies under all applicable national and international laws and treaties for the protection of intellectual property rights, including, but 
not limited to, trade secrets, copyrights, trademarks, and patents.  You reserve all of the rights with respect to all Employee Data and 
any copies under all applicable national and international laws and treaties for the protection of intellectual property rights, including, but 
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not limited to, trade secrets, copyrights, trademarks, and patents.   
 
3.0 WARRANTIES 
 3.1 Worxtime warrants that the Reporting Service will perform in substantial accordance with the terms and conditions 
contained in the Agreement and will operate in a manner that substantially complies with the requirements of the ACA as it relates to 
the reporting function anticipated by the Agreement.  The ACA continues to be changed, re-defined, and updated via numerous rules 
and regulations that are being promulgated on a real-time, on-going basis.  Worxtime warrants that reasonable efforts will be made to 
assure the Reporting Service is updated with the latest ACA rules and regulations that are directly related to the Reporting Service.   No 
warranty is made that the Program will run uninterrupted or that the Reporting Service will be error-free. 

3.2 Worxtime warrants that it has sufficient intellectual property rights to provide the Reporting Service to You consistent 
with the Agreement.  Worxtime will indemnify, hold harmless, and defend, at its expense, any claim against You, Your agents, 
employees, parents, subsidiaries, or Affiliates, alleging that any software used in connection with the Reporting Service infringes any 
patent, copyright, trademark, trade secret, or other intellectual property interest in any country, and pay all expenses incurred or 
awarded.  Worxtime will conduct the defense of any such claim diligently and with counsel reasonably satisfactory to You and will not 
consent to the entry of a judgment or enter into any settlement with respect to the claim without the prior written consent of You, which 
shall not be withheld unreasonably. 

3.3 Worxtime warrants that Your Confidential Information will be used solely for the purpose of providing You the 
Reporting Service and agrees to indemnify and hold You harmless from and against all liability to third parties resulting from disclosures 
by Worxtime of Your Confidential Information that are inconsistent with the terms of the Agreement. 

3.4 Worxtime warrants that neither Worxtime nor any of its employees, contractors, or agents have been convicted of any 
criminal offense related to the information management of health care services nor have been debarred, excluded, or otherwise 
deemed ineligible for participation in any federal or state government health care program, including Medicare and Medicaid 
(“Government Healthcare Program(s)”). In the event that Worxtime or any of its employees, contractors, or agents is convicted of any 
criminal offense related to information management of health care services or is excluded from participation in any Government 
Healthcare Program during the term of the Agreement, You have the right to immediately terminate the Agreement. 

3.5 THE PRECEDING WARRANTIES CONTAINED IN §§ 3.1 THROUGH 3.4, INCLUSIVE, ARE THE ONLY 
WARRANTIES RELATED TO THE REPORTING SERVICE PROVIDED BY WORXTIME AND ARE MADE IN LIEU OF ALL OTHER 
WARRANTIES AND CONDITIONS, EXPRESS OR IMPLIED INCLUDING, BUT NOT LIMITED TO, ANY IMPLIED WARRANTIES OF 
MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE. 

3.6 If an implied warranty or condition is created and Your state, federal, or provincial law prohibits disclaimer of it, You 
may also have an implied warranty or condition.  Some jurisdictions do not allow limitations on how long an implied warranty or 
condition lasts, so the above limitation may not apply to You.  This limited warranty gives You specific legal rights.  You may have other 
rights, which vary from jurisdiction to jurisdiction.  

3.7 Notwithstanding any other terms or conditions contained herein, any and all warranties are void if failure of the 
Reporting Service is the result of abuse, misapplication, abnormal use, inaccurate data, untimely delivered data, or a virus attributable 
to You or an agent of Yours. 
 
4.0 DISCLIAMERS 
 4.1  You agree to timely provide to Worxtime, in a file format acceptable to Worxtime, accurate data related to all 
employees for the purpose of Worxtime reporting to the IRS. To the extent You or an agent of Yours inputs data, You are solely 
responsible for the accuracy and timely input of all such data.  Worxtime expressly disclaims any and all liability attributable to 
inaccurate data supplied by You or data provided to Worxtime in an untimely manner or in an unacceptable file format. 

4.2 You agree that You are solely responsible for all user names or passwords assigned to You.  You agree to comply 
with all applicable laws associated with the use of the data.  Worxtime expressly disclaims any and all liability attributable to Your 
improper use of user names or passwords or Your failure to comply with applicable laws associated with Your use of the data. 
   
5.0 LIMITATION OF LIABILITY 
 WORXTIME IS NOT LIABLE FOR ANY INDIRECT DAMAGES, INCIDENTAL DAMAGES, CONSEQUENTIAL DAMAGES, 
ATTORNEY’S FEES, PUNITIVE DAMAGES, OR SPECIAL DAMAGES, INCLUDING BUT NOT LIMITED TO ANY FINES, INTEREST, 
LOST PROFITS, LOST REVENUES, OR LOSS OF BUSINESS, WHETHER YOU, YOUR ASSIGNEE, OR ANY OTHER 
TRANSFEREE SUFFER THE LOSS OR DAMAGE THAT MAY ARISE UNDER §§ 3.1, 3.4 OR 3.6 OF THE AGREEMENT.  
 
6.0 MISCELLANEOUS 
 6.1  Governing Law. Any action, suit, or proceeding arising under or in connection with this Agreement must be 
commenced within two (2) years after the claim or cause of action arises.  The Agreement shall be governed and construed in 
accordance with the laws of Georgia (excluding Georgia’s choice-of-law principles) and all claims relating to or arising out of this 
Agreement, or the breach thereof, whether sounding in contract, tort or otherwise, shall likewise be governed by the laws of Georgia 
(excluding Georgia’s choice-of-law principles), unless there exists a federal, state, county, or municipal law, rule, regulation, or 
ordinance that requires the application of laws other than those of Georgia, in which case the jurisdiction required by such law, rule, 
regulation, or ordinance shall govern the Agreement. 
 6.2  Severability. If any term of this Agreement is held invalid or unenforceable for any reason, the parties agree that such 
invalidity will not affect the validity of the remaining provisions of this Agreement, and the parties further agree to substitute for the 
invalid provision a valid provision that most closely approximates the intent and economic effect of the invalid provision. 
 6.3  Waiver. None of the requirements of this Agreement shall be considered as waived by either party unless the same 
is done in writing, and then only by persons executing this Agreement or other duly authorized agents or representatives.  The waiver 
by either party of a breach or a violation of any provision of this Agreement shall not operate as or be construed to be a waiver of any 
subsequent breach or violation. 
 6.4  Assignment.  You may not assign (voluntarily, by operation of law, or otherwise) the Agreement (or any rights or 

142



	

obligations contained herein) without the prior written consent of Worxtime, whose consent shall not be unreasonably withheld.  Any 
permitted assignee shall assume all obligations of its assignor under the Agreement.  Any purported assignment or transfer in violation 
of this section shall be void. 

6.5 Compliance. You agree that upon written request from Worxtime, You will within thirty (30) days fully document and 
certify whether or not the Reporting Service provided by Worxtime is in conformity with the Agreement.  Such request will not be made 
more than one time in a twelve (12) month period. 
 6.6 Independent Contractor.  The performance by Worxtime of its duties and obligations under the Agreement will be that 
of an independent contractor and nothing contained in the Agreement will create or imply an agency, joint venture, or partnership 
between Worxtime and You.  Neither the employees of Worxtime nor those of its subcontractors will be deemed to be employees or 
agents of You.  

6.7 Use of Third-party Software.  Use of some third-party software and other materials required by the Service may be 
subject to other terms and conditions typically found in a separate software agreement or a "Read Me" file located in such materials. 

6.8 Insurance.  Worxtime shall maintain the following insurance, with a company rated by A.M. Best as “A” or higher, during 
the term of the Agreement: 

a. Commercial General (or Public) Liability insurance, including products and contractual liability, of not less than US 
$1,000,000 per occurrence and in the aggregate.  
b.  Professional Liability insurance covering errors, omissions or negligent acts arising out of the professional services under 
the Agreement. The limit of liability shall not be less than US $1,000,000 each claim. Coverage shall continue for two years 
following the termination of the Agreement. 

 c. Technology Errors and Omissions insurance with a limit of liability not less than US $2,000,000. 
d. Worxtime shall provide You with thirty (30) days’ notice prior to the cancellation or reduction of coverage and, upon written 
request, a current Certificate of Insurance and a policy copy.   

Worxtime will not add You as an additional named insured nor will Worxtime’s insurance coverage be classified as non-contributory.  
6.9  Time is of the Essence.  The performance of all obligations on the precise times stated in the Agreement is of 

absolute importance and failure to perform any of them on time is a default, time being of the essence. 
6.10  Construction. The parties have participated jointly in the negotiation and drafting of this Agreement.  In the event an 

ambiguity or question of intent or interpretation arises, this Agreement shall be construed as if drafted jointly by the parties and no 
presumption or burden of proof shall arise favoring or disfavoring any party by virtue of the authorship of any of the provisions of this 
Agreement.  The word “including” shall mean including without limitation. 

6.11  Entire Agreement. This Agreement is the entire agreement between You and Worxtime relating to the Reporting 
Service and supersedes all prior or contemporaneous oral or written communications, proposals, and representations with respect to 
the Reporting Service or any other subject matter covered by this Agreement.  The terms and conditions of the Agreement can only be 
modified via a written agreement signed by both parties. 

6.12  Counterparts. This Agreement may be executed by the parties in separate counterparts each of which when so 
executed and delivered shall be an original, but all such counterparts together shall constitute but one and the same instrument. 

 
The date of the Agreement is _________________________________.  In the event a date is not indicated the date of the 

Agreement shall be deemed to the later of the two dates indicated below the signatories below. 
 
 The parties hereby agree and consent to the terms and conditions of this Agreement and acknowledge such by executing the 
Agreement below. 

 
 
 
 
 
 
 
 
 
 

  

Executed by:  
 Town of Smithfield                                                                       

 
Accepted By: 

 
Worxtime LLC                 

    
 
Signature: 

 
 

 
Signature: 

 
 

    
 
Printed Name: 

 
 

 
Printed Name: 

 
Tearle D. Bagwell 

    
 
Title: 

 
 

 
Title: 

 
President, Worxtime LLC 

    
Date 
Signed: 

 
 

Date 
Signed: 

 
 

    
 
Address: 

 
350 East Market Street 
Smithfield, NC 27577 

 
Address: 

360B Quality Circle 
Suite 220 
Huntsville, AL  35802 

    
 
Fax Number: 

 
                                                                         

 
Fax Number: 

 
(256) 883-0893                 

    
 
Email: 

 
greg.siler@smithfield-nc.com 

 
Email: 

 
tearle@vbcenroll.com 
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EXHIBIT A 

REPORTING AGREEMENT FEES 
 

Invoice to: 
Town of Smithfield 

Attn: Greg Siler 
350 East Market Street 
Smithfield, NC 27577 

greg.siler@smithfirld-nc.com 
 
 
                   Total Cost 

 
* Files must be provided to Worxtime in a suitable file format and a suitable file structure.  Failure to do so will result in a Reformatting 
Fee.  Multiple EINs or multiple payrolls will result in additional fees. 
 
 

Executed by: Town of Smithfield    Accepted by: Worxtime, LLC______________ 
  

 
Signature: _______________________   Signature: ____________________________ 

 
 
Printed name: ____________________   Printed Name: Tearle Bagwell_____________ 

 
 
Title: ___________________________   Title: Manager_________________________ 

  
 
Date: ___________________________   Date: ________________________________ 

 
         

Approval: _____________________________ 
	

 
Annual Reporting Fee 
 

 
$3,500 

 
$3500 

 
File Feeds 
 
 
Additional EIN’s 

 
First file feed upload: no charge  
Additional file feed uploads: $500 per file upload 
 
$250 per each additional EIN 

 
 
 
 
 

 
Reformatting Fees* 
 

 
$495  

 
 

 
Fulfillment 
 

 
$3.00 Per printed employee form (includes postage) 

 
 

 
Employee Reporting Year  
 

 
2016 

 

 
Billing Mode 
 

 
Annual 
 

 

 
Due date for submission of initial test file 
 

 
3 weeks after implementation call 

 

 
Additional Fees 
 

Submission of test file 22 days after implementation: 
$1,695 
Failure to provide test files by 15th of month: 
$300/month 
Maximum penalty for untimely data: $2,595 
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AMENDMENT TO PROCESSING AGREEMENT 

(350 East Market Street, Smithfield) 

 

THIS AMENDMENT TO CONTRACT (“Amendment”) is made as of ________, 2016, by and 

among Worxtime LLC (“Contractor”), and the Town of Smithfield (“Town”). 

RECITALS: 

A. Contractor desires to enter into a Processing Agreement with Town according to a form supplied,  

by Contractor and used in its normal business, which agreement is hereinafter referenced as the Contract 

and dated approximately simultaneously with this Amendment. 

B.  It is efficient for Town to enter small contracts such as this on forms supplied by Contractor so as 

to avoid the time and expense of more formally drafted contracts but Town desires to preserve for itself 

certain basic contractual provisions in all contracts. 

C.  The Parties hereto have therefore agreed to the following Amendment to Contract. 

 

AGREEMENT: 

NOW, THEREFORE, in consideration of the mutual promises contained herein, the parties 

amend the Contract signed approximately simultaneously herewith and attached hereto by inserting the 

following provisions which shall be additional provisions of the Contract and shall control over any other 

provisions of the Contract that might appear contradictory hereto or appear to create ambiguities when 

read with the provisions agreed to herein. 

1.  Miscellaneous: 

a. Clause Control.  Due to the volume of vendor and independent contractor agreements submitted 

to the Town of Smithfield that would be too time consuming to redraft, this miscellaneous 

paragraph (subparagraphs a-n) is being inserted in Town Contracts and the provisions of this 

miscellaneous paragraph will control over all conflicting provisions of the Contract. 

b. Merger and Modification.  This instrument constitutes the entire agreement between the parties 

and supersedes any and all prior agreements, arrangements and understandings, whether oral or 

written, between the parties.  All negotiations, correspondence and memorandums passed 

between the parties hereto are merged herein and this agreement cancels and supersedes all prior 

agreements between the parties with reference thereto.  No modification of this instrument shall 

be binding unless in writing, attached hereto, and signed by the party against whom or which it is 

sought to be enforced. 

c. Waiver.  No waiver of any right or remedy shall be effective unless in writing and nevertheless 

shall not operate as a waiver of any other right or remedy or of the same right or remedy on a 

future occasion. 

d. Caption and Words.  The captions and headings contained herein are solely for convenience and 

reference and do not constitute a part of this instrument.  All words and phrases in this instrument 

shall be construed to include the singular and plural number, and the masculine, feminine or 

neuter gender, as the context requires. 

e. Binding Effect.  This instrument shall be binding upon and shall insure to the benefit of the 

parties and their heirs, successors and permitted assigns. 

f. North Carolina Law.  This instrument shall be construed in accordance with the laws of North 

Carolina without giving effect to its conflict of laws principles. 
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g. Forum Selection.  In any action arising from or to enforce this agreement, the parties agree (a) to 

the jurisdiction and venue exclusively of the state courts in Johnston County, North Carolina. 

h. Limitation of Liability.  No party will be liable to another party, or to the extent this agreement 

may limit the same to any third party, for any special, indirect, incidental, exemplary, 

consequential or punitive damages arising out of or relating to this agreement, whether the claims 

alleges tortuous conduct (including negligence) or any other legal theory. 

i. Two Originals.  This instrument may be executed in two (2) or more counterparts as the parties 

may desire, and each counterpart shall constitute an original. 

j. Follow Through.  Each party will execute and deliver all additional documents and do all such 

other acts as may be reasonably necessary to carry out the provisions and intent of this 

instrument. 

k. Authority.  Any corporate party or business entities and its designated partners, venturers, or 

officers have full and complete authority to sell, assign and convey the contracts and assume the 

obligations referred to herein; said corporations or entities are in good standing under North 

Carolina law. 

l. Severability.  If any one or more of the terms, provisions, covenants or restrictions of this 

agreement shall be determined by a Court of competent jurisdiction to be invalid, void or 

unenforceable, the remainder of the terms, provisions, covenants and restrictions of this Contract 

shall remain in full force and effect and shall in no way be affected, impaired or invalidated.  If, 

moreover, any one or more of the provisions contained in this Contract shall for any reason be 

determined by a Court of competent jurisdiction to be excessively broad as to duration, 

geographical scope, activity or subject, it shall be construed, by limiting or reducing it, so as to be 

enforceable to the extent compatible with the then applicable law. 

m. Contract Termination.  The Town may terminate this contract without cause on 5 days’ notice. 

n. Pre-Audit Certification.  This instrument has been preaudited in the manner required by the Local 

Government Budget and Fiscal Control Act to assure compliance with NCGS 159-28. 

  ________________________ 

               Greg Siler, Town Budget Officer 

 

IN WITNESS WHEREOF, the parties hereto have executed this First Amendment to 

Agreement as of the day and year first above written. 

Town: 

 

 

 

      By:  ____________________________________ 

       M. Andy Moore 

 

 

 

      CONTRACTOR: _______________ 

         

             

      By: _______________________________________ 

 

      Business Name: _____________________________ 
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Bid Award 
Demo of 
House – 
116S. 5th 
Street  

Date: 09/06/2016 

  
 

Subject: Demolition of 116 S. Fifth Street Property 

Department: Planning 

Presented by: Paul Embler 

Presentation: n/a 

 
Issue Statement The Town Manager is requesting permission to award the bid for 
demolition to the 116 S, Fifth St. Property to TAP Construction, the lowest bidder.   
  

 
  

Financial Impact The demolition including the required Johnston County asbestos 
inspection is $11,650.00. This price does not include the removal of asbestos if it is 
discovered after the inspection. 
  

  

Action Needed Town Council is requested to take action to either approve or deny the 
request. 
 
   

  

Recommendation The planning staff recommends approval.   
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   

1. Copy of bid from Tap Construction Inc. 
2. Copy of the bid packet 
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 Staff Report 
 

Consent 
Agenda 

Item 

Bid 
Award 
Demo 
of 
House – 
116S. 
5th 
Street 

  
  

 

 

 
The property is located at 116 S. Fifth Street, NCPIN # 169419-50-1877 adjacent to the 
Smithfield Police Department 
 
We notified five demolition companies and also posted the ad on the NC Demolition web 
page. We received two responses and TAP Construction Inc. was the lowest bidder. The 
original projected costs for the demolition of this property were $10,000.00. The bids came 
in a little higher than expected because of the complexity of the fire damaged structure.  
 
Since the back of the home had burned approximately 25% of the downstairs area, it 
made the roof more complicated than anticipated to remove. This added additional 
machinery, time and labor to the project. Additionally, what appeared to be an aluminum 
storage building in the back yard was actually a stick built structure. The removal of this 
building is also calculated as part of the $11,650 quote.  
 
This quote includes the fees for the required asbestos inspection. This quote does not 
include asbestos removal. If asbestos is discovered upon inspection there will be a nominal 
fee to dispose the asbestos in accordance with county and state law.     
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Salary 
Increase 

Date: 09/06/2016 

  
 

Subject: Salary Increase 

Department: Fire Department 

Presented by: Michael Scott, Town Manager 

Presentation: Consent 

 
Issue Statement : 
 
The Manager is seeking approve for the six month, 2.5% salary increase for the Fire Chief 
due to the agreed upon conditional offer of employment.  
  

 
  

Financial Impact: 
 
$1,785.00 annually. Salary increase is budgeted in current budget.  
  

  

Action Needed: 
 
Approve salary increase of 2.5 %. 
   

  

Recommendation: 
 
Approve salary increase of 2.5 % as indicated in conditional offer of employment effective 
August 15, 2016.  
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  
 
Staff Report 
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Staff Report 
 

Consent 
Agenda 

Item: 

Salary 
Increase 

  
  

 

 

 
 

On February 10, 2016, The Interim Town Manager made a conditional offer of employment 

to the Fire Chief to fill the vacant fire chief position. The offer included a 2.5% salary 

increase upon successful completion of six months in the fire chief position. The six month 

time frame has been successfully completed. The Manager is seeking authority to allocate 

this salary increase, which is included in the FY 2016-17 budget.   

160



 

Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

TJCOG 
Membership 

Date: 09/06/2016 

  
 

Subject: Approval of Triangle J Membership 

Department: General Government 

Presented by: Michael Scott, Town Manager 

Presentation: Consent 

 
Issue Statement : 
 
Request approval to retain membership with Triangle J Council of Governments.  
   

 
  

Financial Impact: 
 
$4,312.00;   10-4110-5702;    Budgeted Funds 
  

  

Action Needed: 
 
Approval by Town Council to Remain a member of Triangle J COG and authorize payment 
of Invoice 11013 from Triangle J COG.  
 
   

  

Recommendation: 
 
Approve continued membership with Triangle J COG and authorize payment of invoice 
11013 as attached.   
 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  

1. Staff report 
2. TJCOG Invoice for FY 2016-2017 
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Staff 
Report 
 

Consent 
Agenda 
Item: 

TJCOG 
Membership 

  
  

 

 

 
 
During the June 1, 2016 budget workshop, Staff was directed to review the membership 

for Triangle J Council of Governments and make a recommendation whether it was in the 

Town’s best interest to retain membership with Triangle J COG. Council also requested the 

membership not be renewed until brought back before the Town Council for approval.  

 

On August 19, 2016 the Town Manager and Human Resource Director met with 

representatives of Triangle J Council of Governments. Triangle J COG currently provides 

the following services being used by the Town of Smithfield: 

 

 Random DOT Drug Testing for all CDL operators; 

 Reasonable Suspicion Drug and Alcohol testing for CDL operators; 

 Post-Accident drug and alcohol testing for CDL Operators; 

 Critical Incident Stress Management services for all employees with emphasis in 

Public Safety; 

 15 Hours of annual services provided with membership. 

 

Triangle J COG provides a litany of additional services and coordinated support in areas 

directly affecting Smithfield. Currently the Town Staff is coordinating with Triangle J COG to 

identify certifications that might be available to Smithfield if it chose to pursue a 

designation as being an Age/Elder Friendly Community, and publicized as such in registers 

such as AARP.  

 

Staff recommends continued membership with Triangle J COG for FY 2016-17.  
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Request for 
City Council 
Action 

Consent 
Agenda 

Item: 

Pine Acres 
Buffer 

Date: 09/06/2016 

  
 

Subject: Pine Acres Buffer 

Department: General Government/Planning 

Presented by: Michael Scott, Town Manager 

Presentation: Pine Acres Buffer 

 
Issue Statement  
 
 

 
Request to enter into a contract with Corporate Impressions Landscapes, Inc. to 
provide and install approximately 90 plants between the north curb of Outlet Center 
Drive and Pine Acres Subdivision north of the installed fencing buffer.    

  

Financial Impact 
  

$14,400.00 from Smithfield Crossings Capital Improvement Fund. 

  

Action Needed 
 
 Approval of project to add plantings to accent the buffer between Pine Acres Subdivision and 

Outlet Center Drive. 

  

Recommendation 
 
 Approve the project to add plantings to accent the buffer between Pine Acres Subdivision and 

Outlet Center Drive. 

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  

1. Plan of the buffer area 
2. Agreement with Corporate Impressions Landscape, Inc. 
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Staff Report 
 

Consent 
Agenda 

Item: 

Pine 
Acres 
Buffer 

  
  

 

 

 
 
As part of the Smithfield Crossings Project, a commitment was made to add a visual buffer 

in the right-of-way on Outlet Center Drive between the north curb and Pine Acres 

Subdivision. This portion of the project was delayed while a committee researched the best 

alternative to meet the needs of the residents of Pine Acres and the Town’s economic 

development needs in this area. It was hoped that an easement would be afforded 

between the property owner and the Town to allow for a sidewalk to be placed later 

between two developable lots between Outlet Center Drive and Pine Acres Subdivision. 

This easement was not approved by the property owner, so Town Staff and the 

aforementioned committee is requesting to move forward with planting of 90 plants to 

create a vegetative buffer that will be 900’ long and 50’wide in the right-of-way. A sketch is 

provided. Cost of the project is $14,400.00   
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Corporate  

 Impressions 

  Landscapes, Inc. 
P.O. Box 1416     Phone  919-639-5255 

Garner, NC  27529    Fax      919-639-6606 
 

August 29, 2016 

 

Proposal 

Town of Smithfield 

Smithfield Crossing Drive 

Smithfield, NC 

 

Re:  Landscape Screening  

 

 

-Install (46) 4’ Nellie Stevens Holly and (44) 4’ Waxleaf Ligustrum along 900’x50’ buffer  

 between Smithfield Crossing Drive and back of Pine Bluff Subdivision: 

 

 $14,400.00 

 

 

 

I agree with the above scope of work and hereby authorize the work to be completed. 

 

 

 

 
Signature          date 

Thank you for your business! 

If you have any questions please call Greg Derwitz at 919-422-8163 or Derek McLean at 919-

422-8162. 

 

 

NC Landscape License #CL0633    NC Irrigation License #C-302 

167



 

Staff 
Report 
 

Consent 
Agenda 

Item: 

New Hire 
Report 

Date: 09/06/16 
  

 

 

 
    
Date of Meeting:    September 06, 2016  Date Prepared:    August 29, 2016  
 
Staff Work By: Tim Kerigan, HR Director  
    
   
 
Background 
 
Per Policy, upon the hiring of a new or replacement employee, the Town Manger or Department 
Head shall report the new/replacement hire to the Council on the Consent Agenda at the next 
scheduled monthly Town Council meeting.  
 
Action Requested 
 
The Town Council is asked to acknowledge that the Town has successfully filled the following 
vacancies in accordance with the Adopted FY 16-17 Budget. 
 
Position   Department  Budget Line Rate of Pay 
Water Plant Operator III PU – Water Plant 30-7200-0200 $15.938/hr ($33,151.04/yr) 
Utility Line Mechanic  PU – Water/Sewer 30-7220-0200 $12.464/hr ($25,925.95/yr) 
Police Officer I   Police   10-5100-0200 $15.58/hr ($34,836.88/yr) 
P/T Lifeguard   P&R – Aquatics 10-6220-0220 $8.25/hr 
P/T Instructor   P&R – Aquatics 10-6220-0230 $15.00/hr 
P/T Instructor   P&R – Aquatics 10-6220-0230 $15.00/hr 
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Booker Dairy Road Extension  

The planning and approval of the Booker Dairy Road Extension Improvements started in the late 1990’s.  

The public hearings for the project where held by NCDOT in 2000-01 to receive public comment.  NCDOT 

planning was finalized around 2005 and within a few years the design survey and environmental work 

began on the project.  Early in the Obama administration funding was found for Phase I Booker Dairy 

Road Extension through the TIGER program.  Approximately 21 million dollars was designate for the 

construction.  When bids were received the low bidder was awarded the contract at approximately 14 

million dollars.  Work was completed several years ago for the Phase I  roadway improvements and the 

highway was dedicated as the Durwood Stephenson Highway, honoring Mr. Stephenson’s  years of 

faithful service to Smithfield and NCDOT. 

Shortly after the completion of Phase 1, NCDOT begin planning Phase 2 improvements. When the SECU 

was constructed as well as the subdivision associated with Kellie Drive and the construction of the 

Neuse Charter School the Town worked with NCDOT in obtaining right of way reservations as well as 

lane improvements to facilitate Phase 2 construction.   

The proposed Phase 2 construction improvements begin at Booker Dairy Road and extend to US 301 

(North Brightleaf Blvd) tying in at the present location of Ava Gardner Blvd.  The roadway cross section 

starting at Buffalo Road and extending to White Oak Drive/Bradford Street will be a four lane curbed 

and gutter roadway with a curb and gutted concrete/grass median to the White Oak/Bradford 

intersection.  From just east of the intersection of White Oak Drive and Bradford Street to US 301 (North 

Brightleaf Blvd) the roadway will be a partial controlled access four lane road with paved shoulders with 

sideline swales that has a curbed and guttered grass median.   

Four breaks in the right of way are proposed for future roadway connections, two on the north side of 

the road and two on the south side of the road, with the intent of right-in and right-out intersections at 

all breaks in the right of way.  According to the plans provided by NCDOT there are no breaks in the 

median or turn lanes to allow for left turns in and out of the proposed four breaks in the right of way. 

NCDOT has indicated that one of the breaks in right of way will also be allowed a median break in the 

future. At the time the median break is requested NCDOT will require that the cost of the median break 

and associated turn lanes be a developer born cost.  

NCDOT proposes new signals are at Kellie Drive (across from SSS), the new intersection of the old 

Booker Dairy Road and the new Booker Dairy Road Extension and the intersection with US 301 (North 

Brightleaf Blvd).  Under separate NCDOT projects Kellie Drive is proposed to be extended to Buffalo 

Road to a location approximately one half mile north of the SECU to provide another means of access 

and egress to the Charter School and to SSS.  The Johnston County Schools will construct a new entrance 

to SSS opposite of Kellie Drive.   

Bids will be let in January 2018 and construction should be completed by July 2019.  Please refer to the 

attach plans sheets (5 thru 12).   
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Request for 
City Council 
Action 

Business 
Agenda 

Item: 

Online Bill 
Pay 
Agreement 

Date: 09/06/2016 

  
 

Subject: Online Bill Pay Contract Consideration 

Department: Finance 

Presented by: Greg Siler 

Presentation: Business Item 

 
Issue Statement: NCO/EGS Online Bill Pay two year agreement with the Town expired 
on September 3, 2016. While a new online bill pay provider was sought to replace 
NCO/EGS, a renewal agreement was reached instead and approved at the August 2, 2016 
board meeting. Although approved by Council the agreement was never finalized due to a 
misunderstanding of the contract terms. Therefore, consideration for a replacement 
provider, Official Payments Corp., is being proposed. 
  

 
  

Financial Impact: $0-$2400 for NCO/EGS Amended Agreement 
  

  

Action Needed: Agreement Approval  
   

  

Recommendation: Authorize Town Manager to approve a four year agreement with 
Official Payments Corporation and short-term extended agreement with NCO/EGS until 
Official Payments is implemented. 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:  1. Comparison Spreadsheet  
                             2. Official Payments Corporation Standard Processing Agreement 
                             3. NCO/EGS Amended Agreement 
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Staff 
Report 
 

Business 
Agenda 

Item: 

Online Bill 
Pay 
Agreement 

  
  

 

 

 
Council approved a renewal agreement with NCO/EGS for online bill pay at the August 2, 
2016 board meeting. Although approved by council the agreement was never finalized due 
to a misunderstanding of the contract terms. More specifically, there was a 
misunderstanding as to who was to pay the $3 convenience fee associated with each 
online payment. The Town had requested that the customer pay believing that the 
customer was the citizen benefiting from the service while NCO/EGS viewed the customer 
as the Town. Because NCO/EGS is linked to a collection agency they are limited to charging 
the Town.   As a result, the Town of Smithfield has negotiated a replacement online bill pay 
agreement with Official Payments Corporation.  
 
In our search for a new online bill pay provider, eight companies were considered including 
our current online provider NCO/EGS. Official Payments Corporation had the second best 
offer with a pricing model tied to the type of payment as oppose to a flat charge for all 
payments. As can be seen on the attached pricing comparison sheet the charge for paying 
by check is 50 cent, $3.00 by debit card and $4.50 by credit card. This gives customers 
greater incentive to pay by check or by debit card. Note: NCO/EGS has agreed to extend 
their current agreement, amending or adding the $3.00 fee per transaction until cancelled 
by the Town, but no later than November 30, 2016. 
 
Like NCO/EGS, Official Payments Corporation would also allow utility customers to make 
“blind” payments since system integration with LOGICS is not an option. In other words, 
customer data cannot be viewed using Official Payments, so the customer would need their 
account number, service address, and amount due to complete the electronic or on-line 
transaction. There is no additional installation/set up charge, but a convenience fee of $.50 
to $4.50 per transaction is charged (recommended to be paid by the customer) depending 
on the type of payment. A toll free number will also be available for customers who don’t 
have access to a computer or prefer to call in payments. 
 
Official payments Corporation standard contract is attached however, at the request of Bob 
Spence (Town Attorney) we are negotiating more favorable terms with item 6, 11.2, 12, 
and to include IVR (payment by phone) . A revised agreement will be presented at the 
September 6, 2016 Council meeting. 
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Request for 
City Council 
Action 

Business 
Agenda 

Item: 

Parks and 
Rec 
Master 
Plan 

Date: 09/06/2016 

  
 

Subject: PARKS AND RECREATION MASTER PLAN 

Department: Parks and Recreation 

Presented by: Gary Johnson 

Presentation: Business 

 
Issue Statement  
  

The Parks and Recreation Department is requesting to update its Master Plan by 
contracting with Recreation and Resource Services (RRS).  

  

Financial Impact 
 
 The cost of updating the current Master Plan will be $5,000.  Those fees can be split 

into two fiscal years with $2,500 being absorbed into this year’s budget and $2,500 
budgeted into the 17/18 fiscal year budget. 

  

Action Needed 
 
       Approval for the RRS to Complete the Update of the Parks and Recreation    
      Department’s Master Plan. 
   

  

Recommendation 
 
        Approval to enter into a contract with RRS to Complete the Update of the Parks and    
        Recreation Department’s Master Plan. 
  

  

Approved:  City Manager  City Attorney 
 
 
Attachments:  Proposal for Updating Master Plan from RRS 
 
  
 
 
 

195



 

Staff Report 
 

Business 
Agenda 

Item: 

Parks 
and 
Rec 
Master 
Plan 

  
  

 

 

 
 
 
 A good park system does not happen randomly, but rather requires a series of orderly 
steps.  It responds to the interests of all citizens it serves, and not just the needs of a 
select few.  Smithfield’s most recent park planning efforts date back to 2009.  The Master 
Plan is generally recognized as current for five years after it is adopted.  As interests 
change and the Town grows, it is important to update the plan regularly to plan and 
provide the optimum opportunities possible as it serves as a guide for the future.  A Master 
Plan is also a very integral part of applying for grants as a current plan is usually required 
in the grant writing process. 
    
As part of the Master Plan, stakeholders are engaged, existing parks are inventoried for 
existing and future updates and priorities are recommended for both existing and future 
development of recreation facilities, greenways and parks, including criteria and rationale 
used for such recommendations. 
    
While the cost of using a private firm to update the current Master Plan could cost in the 
neighborhood of $30,000, the Recreation Resource Services has submitted a proposal for 
$5,000 (see attached).  The RRS is a service provided by the North Carolina Division of 
Parks and Recreation and the Department of Parks and Recreation and Tourism at North 
Carolina State University.  Their purpose is to provide technical assistance, applied research 
and continuing education and their services are provided to governmental agencies, citizen 
boards, senior citizens groups as well as other organizations. 
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Proposal Date:  August 2016 
 
Memorandum of Understanding between Recreation Resources Service and the Town of Smithfield, 
North Carolina 
 
Recreation Resources Service (RRS) agrees to provide the following services to the Town of Smithfield 
in reference to its December 2009 Smithfield Parks and Recreation Comprehensive Plan: 

1. Conduct five (5) public meetings to gain input regarding the plan and the recreational needs of 
the community. 

2. Conduct at least 8 stake holders meeting to gather input regarding the plan and the recreational 
needs of the community.  (Identified stake holders include: tourism, , county, YMCA, arts 
council, school system, seniors groups, and area athletic associations) 

3. Assuming that the current condition of facilities is a concern identified by the current plan,  
a. RRS will review 2008 plan assessment of current facilities 
b. Conduct a tour of all facilities and include steering committee and interested city council 

and city staff. 
c. Re-affirm list of facility  assessments (use and existing conditions) 
d. Facilitate the creation of a renovations cost sheet for each facility to be developed by 

the city planning department. 
e. Develop a criteria for priority of facility renovations including use, safety, facility use, 

cost and other factors determined by steering committee. Provide a priority list of 
current facility use/improvements/renovations 

 
4. Assess future facility/park needs 

a. Gather information from public meetings 
b. Review information provided of 2009 plan and survey information. 
c. Analysis of current parks 
d. Review national and regional standards for park development 
e. Develop mapping of current and proposed recreation facilities including park type and 

service areas 
f. Provide a list of recommended future park facilities. 

5. The completed master plan document will include the following elements:  
a. Introduction 
b. Executive Summary 
c. Plan Objective 
d. Clear definition of public involvement process 
e. Existing and Proposed Facility Update 
f. Recommended priorities for both existing and future development of recreation 

facilities, greenways and parks, including evaluative criteria and rationale used for 
recommendations. 

6. Delivered Product 
a. 1 copy of 8.5” x 11” Final Report; 
b. Computer compatible file of all reports and maps. 

 
 
The Town of Smithfield agrees to: 
 

1.  Create a Comprehensive Plan Steering Committee to oversee the revision of the 2009 Plan.   
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2. Assist with public and stake holder meetings 
a. Assist RRS staff with identifying public participants and stake holders. 
b. Determine location and time of meeting (coordinating with community groups and RRS 

staff) 
c. Promote public meeting through newspaper, city website and other standard means 

used by the Town of Smithfield 
d. Assist RRS staff with the facilitation of the meeting 
e. Provide support staff to record minutes 
f. Provide meeting amenities (notepads, post-it notes, flip charts, markers, pens and other 

needed materials). 
g. Other assistance as agreed upon by both parties 

 
3. Provide any special resources needed to carry out work plan agreement (buses for tour, clerical 

support) 
4. Coordinate assistance of Town of Smithfield city departments in gathering plan information and 

determining cost estimates. 
5. Reimburse RRS $5,000 for the services rendered. 

 
 
 
Timeline (based on cooperation of all parties involved) 
 
2016-17 
 September - November Conduct Community and Stake Holder Meetings 
 
 October - November Tour/Assessment of Current Facilities 
 
 November - February Prepare Assessment/Evaluation/Recommendation for Current and 

Future Facilities 
 

 March 1   Delivery of All Documents and Maps  
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Request for 
City Council 
Action 

Business 
Agenda 

Item: 

Connect 
NC Bond 
Grant 

Date: 09/06/2016 

  
 

Subject: CONNECT NC BOND GRANT 

Department: Parks and Recreation 

Presented by: Gary Johnson 

Presentation: Business 

 
Issue Statement  
 
 The Parks and Recreation Department is requesting to apply for a grant administered 

through the NC Division of Parks and Recreation & NC Parks and Recreation Trust 
Fund in the amount of $160,000 to further the goal of completing the Inclusion 
Playground and Miracle League Field in Smithfield.  

  

Financial Impact 
 
 The grant requires a 4 to 1 match.  The intent is to apply for $160,000 which would 

require a $40,000 match.  The Partnership to Build a Miracle has secured $10,000 to 
go towards the match and is asking the town to provide $30,000 in funds toward 
the match.  Matching funds could be budgeted in the 17/18 FY and would not have an 
effect on this year’s budget and could be funded from various sources. 

  

Action Needed 
 
      Discuss funding and approve the opportunity to apply for a Connect NC Bond Grant      
      through the NC Division of Parks and Recreation & NC Parks and Recreation Trust 
  

  

Recommendation 
 
      Approve funding and apply for the Connect NC Bond Grant 
  

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   Parks and Recreation Advisory Board Minutes (9/9/2016) 
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Staff Report 
 

Business 
Agenda 

Item: 

Connect 
NC 
Bond 
Grant 

  
  

 

 

 
The Connect NC Bond package, approved in March of this year, included a one-time 
funding of $3 million for parks and recreation grants to benefit children and/or veterans 
with disabilities.  Local governments, including some public authorities, are eligible to apply 
for the matching grants.  The program is administered through the NC Division of Parks 
and Recreation and the NC Parks and Recreation Trust Fund. 
 
The matching grants can be used to build special facilities or adapt existing facilities that 
meet unique needs of children and/or veterans with physical and development disabilities.  
The grant requires a 1 to 4 match or 1 dollar of local funds to every 4 dollars of grant 
funds. 
 
The Partnership for Children and the Miracle Leagues of Johnston County along with a 
PARTF grant secured by the Town of Smithfield is currently seeking bids for the 
construction of the first phase of an Inclusion Playground and Miracle League Field.  
Although this facility will be unique to the county and region, due to rising costs of 
construction, certain portions had to be cut to meet budget.  With the opportunity this 
grant would provide, the proposed playground, adaptive baseball field and amenities could 
be completed as originally planned.  In addition to that, the DAV which is housed in the 
Jones House on Buffalo Road that is a part of the Smithfield Community Park property 
could be connected with a connector sidewalk of some sorts.  Options discussed have been 
Outdoor Fitness Stations that are handicap accessible and other opportunities that could be 
used by the Disabled Veterans as well as other citizens all inclusively.   This is a unique and 
one-time opportunity to expand and enhance an already outstanding park project.   The 
Parks and Recreation Advisory Board unanimously voted to ask the council for funds to 
match the grant along with The Partnership to Build a Miracle.  The Grant Deadline is 
December 1, 2016. 
 
Matching dollars would be a $30,000 expense to the Town of Smithfield with the 
Partnership to Build a Miracle organization funding the remaining $10,000 of the matching 
amount. The town currently holds $139,000 in restricted funds derived from developments 
that have paid the Town approximately 15% of their land value, in lieu of creating 
park/recreation space within the new development. This money is restricted to land 
acquisition or equipment infrastructure for parks. Using $30,000 of this money would be an 
approved use of these funds.    
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Smithfield 
Recreation Advisory Committee Meeting 

August 9, 2016 
 

The Smithfield Recreation Advisory Committee met on Tuesday, August 9th at 8:00 a.m. at Smithfield 
Recreation & Aquatics Center. 
 
Members Present:    Robbie Parker   Earl Marrett 
    Tim Johnson   Daniel Sanders 
    Jeremy Davis  
 
Members Absent:  Chris Howell    Scott Wright 

Jackie Bryant   David Lasater       
 
Staff Present:   Gary Johnson, Director  
    Dale Ham, SRAC Director 

Jon Moore, Athletics Supervisor 
Laura Crumpler, Aquatics Supervisor 
Kristin Sasser, Recreation Center Supervisor 
Tiffany Pearson, Recreation Supervisor 
 

Staff Absent:   Bill Shipley, Asst. Aquatics  
Dennis Tyner, Maintenance Supervisor 
 

 

Update on Miracle League Field –  
Gary Johnson opened the meeting with an update on the Miracle League Field.  Project has been to bid twice, 
and if they had gone that route there would have been zero contingency funds left in reserve.  So, the Town’s 
Engineer along with Gary will be the General Contractors on the project, and will bid each phase individually.  
They are currently getting some clarification from Withers & Ravenel on a few items, but then should be 
proceeding.  Have a little over a year to complete the project.   
 
Special Needs / Veterans with Disabilities Grant –  
Have become aware of a Grant that is due 12/1, which works with a 80/20 match.  Gary said that he was 
hoping we could get the Grant to help with the Inclusion Playground (Phase 2 – Amenities).  What this 
basically boils down to would be the Town putting up $30k, with Friends of the Park putting in $5k, and 
Partnership putting in $5k, for a $200k grant.  Daniel Sanders asked if grant funds could be used at other 
locations, but this grant is site specific.  Tim noted that it would be nice if we could tie in the DAV to the 
Greenway with the Grant.  Grant due 12/1, but would be awarded around February or March. 
 
MOTION:  Motion made by Robbie Parker and seconded by Daniel Sanders to:  Get approval from Council to 
apply for the Grant, with an obligation of $30k from the Town if awarded.  Motion passed unanimously. 
 
Update of Parks & Recreation Master Plan – 
Gary said the last Parks & Recreation Department Master Plan was done in 2009, and that typically they are 
good for about 5 years.  The more current you keep your Plan the better off you are.  (You have to have a 
Master Plan in applying for Grants.  The more current a Plan is, the higher points you score.)  Gary noted that 
since the County has just finished theirs, it would provide some helpful information in updating ours.  Gary 
said he has sent our most recent Plan to Pete Armstrong, to get an estimate on pricing to have it updated.  A 
new Master Plan would have to be adopted by Town Council.  A new Master Plan is basically a road map of 
recommendations for the town, demographics, etc., and would include recommendations for the municipal 
pool, from an outside, 3rd party.   
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Request for 
City Council 
Action 

Business 
Agenda 

Item: 

Purchase of 
AMI Meters 

Date: 09/06/2016 

  
 

Subject: Purchase of AMI Meters from Nexgrid 

Department: Public Utilities 

Presented by: Ted Credle 

Presentation: Business Item 

 
Issue Statement  
 The purchase of Advanced Metering Infrastructure (AMI) meters from Nexgrid has 

been approved by Town Council and quoted by the manufacturers. 
 

  

Financial Impact 
 None – Approved in FY 2016-2017 budget 

The project budget was approved as $150,000 (Electric) and $200,000 (Water). 

This initial purchase will cost $86,642.37 (Electric) and $123,034.92 (Water). There will 
be funds remaining for a second order, later this fall. 

  

Action Needed 
 
 Approve purchase of First round of Meters (~400) to be installed in the Town for both 

water and electric service 

  

Recommendation 
 
 Staff recommends the approval of the purchase of the AMI meters 

  

Approved:  City Manager  City Attorney 
 
 
 
Attachments:   
 
 Price quote/documentation from Nexgrid 

 
Map of area of initial deployment 
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Staff 
Report 

 

Business 
Agenda 

Item: 

Purchase 
of AMI 
Meters 

  
  

 

 

 
The use of Advanced Metering Infrastructure (AMI) has been widely used in the electric 
service industry. In 2012, the Town of Smithfield, with the help of Electricities, put out a 
Request For Qualifications (RFQ) to determine which company would be best suited for   
meter replacement & upgrading. After receiving over 45 submittals, four were chosen as 
finalists (Nexgrid, Metersense, Sensus, and Leidos). Of the four finalists, Nexgrid won the 
case as the Vendor of Choice for a many reasons, but the largest winning point was their 
relative low cost. All of the selected vendors could provide a product that would be well-
suited for the Town’s needs, but Nexgrid provided a suitable system at lower cost. 
 
In November of 2014, a pilot study was launched to determine the effectiveness of the 
system. After 6 months, the study ended. The results were seen as “positive”. The system 
did what it had promised to do. 
 
As part of the approved budget for the present fiscal year (2016-2017), the Town Council 
approved funding to begin the acquisition and installation of AMI meters throughout the 
Town.  
 
This would be the first order of meters and number just over 400. These new meters will 
be installed in the downtown area, just north of Market Street and will act as the 
forerunner of more substantial installations in the coming years. 
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TOWN OF SMITHFIELD

MAJOR FUNDS FINANCIAL SUMMARY REPORT

July 31, 2016

Gauge: 1/12 or 8.33 Percent 8.33%

Frequency Actual  Budget Actual to Date YTD %

Revenues FY '15-16 FY '16-17 FY '16-17 Collected

Current & Prior Year Property Taxes Monthly -$                  5,528,779$      15,276$            0.28%

Motor Vehicle Taxes Monthly -                    470,000           44,130              9.39%

Utility Franchise Taxes Quarterly -                    1,000,000        -                        0.00%

Local Option Sales Taxes Monthly -                    2,064,700        202,728            9.82%

Aquatic and Other Recreation Monthly -                    753,300           78,757              10.45%

Sanitation Monthly -                    1,306,500        109,156            8.35%

All Other Revenues -                    1,307,825        50,487              3.86%

Loan Proceeds -                    104,000           -                        0.00%

Transfers (Electric and Fire Dist.) -                    261,614           -                        0.00%

Fund Balance Appropriated -                    726,225           -                        0.00%

     Total -$                  13,522,943$    500,534$         3.70%

Actual  Budget Actual to Date YTD %

Expenditures FY '15-16 FY '16-17 FY '16-17 Spent

General Gov.-Governing Body -$                  389,407$         27,278$            7.01%

Non Departmental -                    898,709           144,431            16.07%

Debt Service -                    1,283,352        163,396            12.73%

Finance -                    159,792           6,695                4.19%

Planning -                    367,698           18,870              5.13%

Police -                    3,608,035        273,205            7.57%

Fire -                    1,494,473        84,051              5.62%

EMS -                    -                       -                        #DIV/0!

General Services/Public Works -                    474,072           25,388              5.36%

Streets -                    1,251,604        30,259              2.42%

Motor Pool/Garage -                    91,880             6,764                7.36%

Powell Bill -                    348,225           2,360                0.68%

Sanitation -                    1,237,219        60,513              4.89%

Parks and Rec -                    817,422           40,507              4.96%

SRAC -                    927,503           67,244              7.25%

Contingency -                    173,552           -                        0.00%

Appropriations/Contributions -                    -                       -                        0.00%

     Total -$                  13,522,943$    950,961$         7.03%

YTD Fund Balance Increase (Decrease) -                    -                        

GENERAL FUND



8.33%

Actual  Budget Actual to Date YTD %

Revenues FY '15-16 FY '16-17 FY '16-17 Collected

Water Charges -$                  2,890,000$      203,192$         7.03%

Water Sales (Wholesale) -                    715,210$         44,718$            6.25%

Sewer Charges -                    3,270,000        253,523            7.75%

Tap Fees -                    16,000             1,460                9.13%

All Other Revenues -                    16,000             941                   5.88%

Loan Proceeds -                    -                       -                        #DIV/0!

Fund Balance Appropriated -                    -                       -                        #DIV/0!

     Total -$                  6,907,210$      503,834$         7.29%

Actual  Budget Actual to Date YTD %

Expenditures FY '15-16 FY '16-17 FY '16-17 Spent

Water Plant (Less Transfers) -$                  1,631,097$      89,048$            5.46%

Water Distribution/Sewer Coll (Less Transfers) -                    4,075,521        170,388            4.18%

Transfer to General Fund -                    -                       -                        #DIV/0!

Transfer to W/S Capital Proj. Fund -                    600,000           -                        0.00%

Debt Service -                    495,361           -                        0.00%

Contingency -                    105,231           -                        0.00%

     Total -$                  6,907,210$      259,436$         3.76%

Actual  Budget Actual to Date YTD %

Revenues FY '15-16 FY '16-17 FY '16-17 Collected

Electric Sales -$                  16,894,747$    1,560,495$      9.24%

Penalties -                    400,000           45,529              11.38%

All Other Revenues -                    43,000             3,300                7.67%

Loan Proceeds -                    -                       -                        

Fund Balance Appropriated -                    -                       -                        

     Total -$                  17,337,747$    1,609,324$      9.28%

Actual  Budget Actual to Date YTD %

Expenditures FY '15-16 FY '16-17 FY '16-17 Spent

Administration/Operations -$                  2,058,059$      236,234$         11.48%

Purchased Power -                    13,600,000      1,265,746        9.31%

Debt Service -                    359,972           -                        0.00%

Capital Outlay -                    255,000           149                   

Contingency -                    303,502           -                        

Transfers to Electric Capital Proj Fund 400,000           -                        

Transfer to Water Capital Improvement Fund 275,000           -                        

Transfers to General Fund -                    86,214             -                        0.00%

     Total -$                  17,337,747$    1,502,129$      8.66%

WATER AND SEWER FUND

ELECTRIC FUND



General Fund (Includes P. Bill) 7,156,480     

Water and Sewer Fund 3,816,611     Interest Rate

Eletric Fund* 7,274,836     

Capital Project Fund: Wtr/Sewer (45) 315,178        1st CITIZENS 13,191,127      0.20%

Capital Project Fund: General (46) 567,553        NCCMT 2,245,725        0.500%

Capital Project Fund: Electric (47) 1,041,072     STIFEL 25,620              Market

Firemen Relief Fund (50) 159,059        KS BANK 3,718,059        .2, .65, &.75%

Fire District Fund (51) 6,775            FOUR OAKS 1,290,135        0.60%

JB George Endowment (40) 133,102        PNC BANK -                        0.00%

     Total 20,470,666$ 20,470,666$    

*Plug

Account Balances Confirmed By Finance Director on 6/15/2016

CASH AND INVESTMENTS





 

 
 

 

 

  

 

 

FINANCE DEPARTMENTAL REPORT FOR JULY, 2016 

 

SUMMARY OF ACTIVITIES: 

Daily Collections/Property Taxes/Other……………………………. $2,029,539 

Franchise Tax………………………………………………………...                 0    

Sales & Use Tax……………………………………………………..      202,728 

Powel Bill…………………………………………………………....                 0   

Total Revenue                                                                                      $2,232,267        

 

Expenditures:  General, Water, Electric and Firemen’s Fund….. $3,520,055    
                 

FINANCE: 

  Compiled and submitted monthly retirement report on 7/29/2016 

 Issued 92 purchase orders 

 Processed 631 vendor invoices for payment and issued 374 accounts payable checks 

 Prepared and processed 3 regular payrolls and 2 special payrolls ( Remic Stahl for back pay and 

Banks Wallace for fire volunteer reimbursement). Remitted federal and state payroll taxes on  

7/1/16, 7/15/16, 7/18/16 and 7/29/16 

 Issued 0 new privilege licenses (new law change in effect 7/1/2015) 

 Sent 10 second notices for past due privilege licenses 

 Collected $0 on past due privilege license fees. NOTE: Total collected remains at $9,878.50. 

The past due collections are the result of mailing some 284 past due notices to local businesses. 

Approximately 40 second notices were sent.  

  Sent 37 past due notices for grass cutting 

 Collected $840 in grass cutting invoices. Total collected calendar year to date is $1,717.48 

 Processed 14 NSF Checks (Utility and SRAC) 

 Bad debt calendar year-to-date collections total $33,277 (EMS = $6,997; SRAC = $9,110; 

Utility= $16,743; and Other = $427).  

 Invoiced six (6) grave openings for a total of $4,200 
 

FINANCE DIRECTOR 

 Prepared and submitted final NCDOT (Smithfield Crossing) Grant request for $250,000 on 

7/1/2016 

 Prepared multiple charts and graphs for the adopted budget workbook on July 5-7, 2016 

 Viewed online webinar with NCO/EGS regarding online bill pay 

 Attended Town Council regular meeting on July 12, 2016.  

 Met with First Citizens Bank on Purchase Cards 

 Attended Department Head Staff meeting on July 12, 2016 

 Attended the North Carolina Government Finance Officers Association (NCGFOA) summer 

conference July 18-20, 2016 

 Met with PayGov regarding online bill pay on July 20, 2016 

 Met with Worxtime Representative on healthcare reporting requirments 

 Prepared for workers comp audit held on July 27, 2016. Approximately 11K is being refunded to 

the Town  

 Prepared Powell Bill Report for August 1, 2016 submission 

 Prepared and requested loan draw from Four Oaks Bank of $31,596 on July 12, 2016 

 Invoiced Smithfield Housing Authority  and JCC for monthly resource officer charges 

 Invoiced Johnston County Middle School for annual resource officer charges 
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Finance Department Totals for July 2016

Meter Reading

Actual Meters Read 9,984    

Meters Loaded to Hand Held 10,242    

Meter Tech Service Hours 0 $0.00   

 

Billing/Collections

Bills Mailed 6,088 $2,356,974.26   

Area Lights Billed 939 $34,509.97   

JoCo Wholesale water 29,807,000 $44,719.50   

Load Mgmt AC credit 493 -$4,930.00   

Load Mgmt water heater credit 610 -$3,726.00   

Adjustments 63 -$2,217.33   

Delinquent Accts/Late Fees 1,566 $22,921.84   

NSF - Utility Only 10 $2,970.84   

Refund Checks Issued 18 $3,008.09   

Door Hangers 271   

Disconect for non-pay 44   

Reconnect for payment received 39    

Bank Drafts 702 $311,320.23   

Lockbox 976 $408,268.27   

ECO Payment Totals     

                                                                              IVR-phone 219   

                                                                   On-Line (website) 558 $167,023.50 BOTH  

Cash Window Transactions/Payments 4,012 $1,113,870.88   

Accts collected from Debt setoff 1 $396.62 EMS  

2 $331.00 SRAC  

2 $552.01 Utility  

Accts submitted to Debt Setoff 0 $0.00 Utility  

0 $0.00 SRAC  

Service Orders   

Requested Orders 266    

Completed Orders 261    

Terminated Accounts 102    

Meters Rechecked 12    

New Turn on Accounts 97    

Meter Tamper / Meter Missing 0 $0.00   

 

Phone Call Usage Duration

CSR - Elaine

Inbound 667 12:58:45   

Outbound 158 5:05:30   

CSR/Collections - Audrey
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Inbound 508 10:58:10   

Outbound 194 4:11:08   

Collections - Cash Window#2

Inbound 104 2:12:37   

Outbound 6 0:04:48   

Switch Board Operator x1101

Inbound 635 4:15:06   

Outbound 62 2:27:13   

 

Total Town (Trunk Lines)

Inbound 5,869 161:34:16   

Outbound 2,490 96:42:35   
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Town of Smithfield

Planning Department

350 E. Market St Smithfield, NC 27577

P.O. Box 761, Smithfield, NC 27577

Phone: 919-934-2116

Fax: 919-934-1134

 

BOARD ACTIONS REPORT � 2016  

July Calendar Year to date

Town Council 

Rezoning 0 1

Conditional Use 1 6

Ordinance Amendment 0 0

Major Subdivisions 0 0

Annexations 0 0

Special Events 2 13

Planning Board 

Rezoning 0 1

Condition Use 0 4

Ordinance Amendment 0 0

Subdivisions 0 0

Annexations 0 0

Board of Adjustment 

Variance 0 2

Admin Appeal 0 0

Historic Properties Commission

Certificate of Appropriateness 0 0

Historic Landmarks 0 0
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Town of Smithfield

Planning Department

350 E. Market St Smithfield, NC 27577

P.O. Box 761, Smithfield, NC 27577

Phone: 919-934-2116

Fax: 919-934-1134

Permit Issued for July 2016
Permit Fees Permits Issued

Major Site Plan 287.50 2

Minor Site Plan 250.00 7

Land Use 1,950.00 20

Sign 350.00 7Report Period 

Total: 2,837.50 36

Fiscal YTD Total: 18487.5 232

SP16-000026 Minor Site Plan SFD addition 511 North Fourth Street

Z16-000077 Land Use Restoration Family Services 714 WILKINS Street

Z16-000076 Land Use TNT Fireworks 1299 North BRIGHTLEAF Boulevard

Z16-000078 Land Use N-Finite Wireless LLC 1025 INDUSTRIAL PARK Drive

Z16-000079 Land Use RMG Gastroenterology 712 WILKINS Street

Z16-000122 Building Rapid Response Electrical 47 HUNTINGTON Place

Z16-000123 Land Use Bettys Hair Salon 816 West Market Street

Z16-000124 Sign Betty's Hair Salon 816 West Market Street

SP16-000043 Minor Site Plan In Ground Pool 4330 SWIFT CREEK Road

SP16-000044 Minor Site Plan SFD addition 610 ROCK PILLAR Road

SP16-000027 Minor Site Plan SFD Addition 507 South Vermont Street

SP16-000028 Major Site Plan Parking Lot Addition 303 CANTERBURY Road

SP16-000029 Minor Site Plan Crazy Taco 911 South Fifth Street

Z16-000080 Land Use Verizon Wireless 110 South Fifth Street

Z16-000007 Land Use Metro PCC telphone 819 North BRIGHTLEAF Boulevard

Z16-000081 Land Use ???? Pizza 817A South Brightleaf Boulevard

Z16-000082 Land Use Primos Pizza 3300 US 70 BUS Highway W

Z16-000083 Sign Primos Pizza 3300 US 70 BUS Highway W

Z16-000084 Land Use A Caring Heart Case Management , 18 Noble Street

Z16-000086 Land Use Compare Foods Up-fit 836 South THIRD Street

Z16-000087 Land Use Fantastic Sams Hair Salon 1285 North BRIGHTLEAF Boulevard

Z16-000085 Land Use TNT Fireworks 1025 INDUSTRIAL PARK Drive

Z16-000088 Land Use NC License Bureau 3175-A South BRIGHTLEAF Boulevard

Z16-000089 Sign Johnston Medical Mall 514 North BRIGHTLEAF Boulevard

Z16-000090 Land Use Tammy Worley Bailbonds 111 North Second Avenue

SP16-000030 Minor Site Plan SFD addition 67 BROOKWOOD Drive

SP16-000031 Minor Site Plan Lake Park Villas Lots 25 - 29 Lakepark Circle

Z16-000091 Land Use Johnston County Building Industry Association257 NC 210 Highway

Z16-000092 Land Use Honey Mama's Bakery 1111 BOOKER DAIRY Road

Z16-000093 Land Use Little Creek Labs Accessory Building 445 LITTLE CREEK CHURCH Road

Z16-000094 Sign Carolina Fish Fry 728 North BRIGHTLEAF Boulevard
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Z16-000096 Sign Cricket Wireless 1225 Outlet Center Dr Drive

Z16-000097 Land Use Seva Beauty 1299 North BRIGHTLEAF Boulevard

Z16-000095 Sign Johnston County Home Builders Association257 NC 210 Highway

Z16-000098 Land Use OSBORNE REALTY COMPANY LLC 115 North SECOND Street

Z16-000099 Sign Xtra Mile Motors 528A West MARKET Street
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Town of Smithfield

Planning Department

350 E. Market St Smithfield, NC 27577

P.O. Box 761, Smithfield, NC 27577

Phone: 919-934-2116

Fax: 919-934-1134

CODE COMPLIANCE MONTHLY REPORT 2016
Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Jul-16 Calendar Year To date

Written Violations 72 91 115 168 216 170 183 1015

Resolved Violations 69 84 106 174 224 164 190 1011

On Site Meetings 68 76 112 129 155 145 114 799

Temporary Signs Violations 75 128 143 156 185 117 73 877

Temporary Signs Removed 75 128 143 156 185 117 73 877

Comdemned Structures Removed 0 1 0 2 1 0 1 5

Community Volunteers 0 10 0 150 30 20 25 235

Families Helped By Helping Hand Volunteers 0 5 0 35 10 n/a 10 60

ADA Compliant Ramps Built By Volunteers 1 0 2 2 0 1 16
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TOWN OF SMITHFIELD 

POLICE DEPARTMENT 

MONTHLY REPORT 

MONTH ENDING July 31, 2016 

 

 
I. STATISTICAL SECTION 

            

Month Ending July 31, 2016   July 2016 July 2015 Total 2016 Total 2015 YTD Difference 

       Calls For Service   1683 2147 11877 13,137 -1260 

Incident Reports Completed   158 197 1312 1201 101 

Cases Closed   125 192 1122 1301 -179 

Accident Reports   60 64 498 492 6 

Arrest Reports   117 145 935 871 64 

Burglaries Reported   14 10 93 57 36 

Drug Charges   35 29 253 210 43 

DWI Charges   6 9 65 62 3 

Citations Issued   150 290 1517 1891 -374 

Speeding   23 71 349 465 -116 

No Operator License   34 60 314 452 -138 

Registration Violations   11 41 108 243 -135 
 

                         
  

 

II. PERSONNEL UPDATE 

 

The department currently has two vacancies for sworn positions. The Chief's 

position is currently vacant as well A conditional offer of employment has 

been made to fill one of these vacancies. It is expected this person will be 

hired in August. One officer  remains on light duty and another just had 

surgery.    

 

 

III. MISCELLANEOUS 

 

 The department was involved in The Fun in the Park Day which collected 

school supplies for school children. Attended a community meeting at St. 

Peters Church which had about 50 people in attendance.  We had a Black 

Lives Matter march that came through town and ended at the Johnston County 

Court House.  Several officers attended Kool Aid with a Cop that involved 

talking with kids. Several arrest have been made in the business burglaries 

with more expected.  
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REPORTED UCR OFFENSES FOR THE MONTH OF JULY 2016

SMITHFIELD POLICE DEPARTMENTUser: AOHLHOFF 08/05/2016  10:17

                       July      July         Percent    Year-To-Date       Percent
PART I CRIMES           2015    2016     +/-  Changed    2015   2016    +/- Changed
-----------------------------------------------------------------------------------
MURDER                    0        0       0    N.C.       0      0       0    N.C.
RAPE                      0        0       0    N.C.       3      4       1     33%
ROBBERY                   4        0      -4   -100%      11      6      -5    -45%
  Commercial              3        0      -3   -100%       3      0      -3   -100%
  Individual              1        0      -1   -100%       8      6      -2    -25%
ASSAULT                  14        4     -10    -71%      44     31     -13    -30%

* VIOLENT *              18        4     -14    -78%      58     41     -17    -29%

BURGLARY                  9       14       5     56%      53     89      36     68%
  Residential             5        9       4     80%      39     43       4     10%
  Non-Resident.           1        0      -1   -100%       8     13       5     63%
  Commercial              3        5       2     67%       6     33      27    450%
LARCENY                  48       39      -9    -19%     315    358      43     14%
AUTO THEFT                1        3       2    200%       9     17       8     89%
ARSON                     1        1       0      0%       1      3       2    200%

* PROPERTY *             59       57      -2     -3%     378    467      89     24%
-----------------------------------------------------------------------------------
PART I TOTAL:            77       61     -16    -21%     436    508      72     17%

PART II CRIMES
-----------------------------------------------------------------------------------
Drug                     30       37       7     23%     194    289      95     49%
Assault Simple           18        9      -9    -50%     115     89     -26    -23%
Forgery/Counterfeit       5        1      -4    -80%      21     25       4     19%
Fraud                    13        6      -7    -54%      78     50     -28    -36%
Embezzlement              2        0      -2   -100%       8     13       5     63%
Stolen Property           5        1      -4    -80%      11     10      -1     -9%
Vandalism                12        8      -4    -33%      48     56       8     17%
Weapons                   5        0      -5   -100%      21     14      -7    -33%
Prostitution              0        0       0    N.C.       0      1       1    N.C.
All Other Sex Offens      0        0       0    N.C.       6      2      -4    -67%
Gambling                  0        0       0    N.C.       0      0       0    N.C.
Offn Agnst Faml/Chld      1        0      -1   -100%       5      2      -3    -60%
D. W. I.                  9        7      -2    -22%      60     61       1      2%
Liquor Law Violation      0        5       5    N.C.       8      8       0      0%
Disorderly Conduct        1        2       1    100%       7      8       1     14%
Obscenity                 0        0       0    N.C.       2      1      -1    -50%
Kidnap                    0        0       0    N.C.       0      2       2    N.C.
All Other Offenses        5        6       1     20%      46     46       0      0%
-----------------------------------------------------------------------------------
PART II TOTAL:          106       82     -24    -23%     630    677      47      7%

===================================================================================
GRAND TOTAL:            183      143     -40    -22%    1066   1185     119     11%

N.C. = Not Calculable
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Town of Smithfield 

Fire Department 

                          July, 2016 
 

 

I. Statistical Section 

 
                                                                                      2016         2015          2016            2015          

  Responded to                                          July          July          YTD           YTD 
Total Structure Fires Dispatched 7 7 51 51 

*Confirmed Structure Fires (Our District)* 3 2 10 8 

*Confirmed Structure Fires (Other Districts)* 1 1 7 7 

EMS/Rescue Calls 133 99 958 771 

Vehicle Fires 0 2 8 13 

Motor Vehicle Accidents 17 9 111 89 

Fire Alarms (Actual) 12 4 66 39 

Fire Alarms (False) 8 13 55 77 

Misc./Other Calls 35 14 172 122 

*Mutual Aid (Received)* 12 4 65 42 

*Mutual Aid (Given)* 5 6 41 34 

*Overlapping Calls (Calls at the same time)* 29 10 188 119 

TOTAL EMERGENCY RESPONSES 212 

+43% 

148 1421 

 +22% 

1162 

            * Denotes breakdown of calls * 

                                                                        July       YTD 

Fire Inspections/Compliance Inspections 19 164 

Public Fire Education Programs 5 16 

   Children in Attendance 135 820 

Adults in Attendance 56 209 

Plans Review Construction/Renovation Projects 1 9 

Fire Code Citations  0 0 

Fire Lane Citations 0 0 

Consultation/Walk Through 16 74 

Re-Inspections 14 81 

  

II. Major Revenues  
                         July               YTD 

Inspections $900.00 $9,275.00 

False Alarms $0.00 $3,250.00 

Fire Recovery USA $3,816.00 $13,973.00 

EMS Debt Setoff $396.62 $6,940.41 
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Major Expenses for the Month:  

 

III. Personnel Update: 

 

 The Fire Dept. hired: Stephen Pittman, Jonathan Womack, and 

Jermone King in the New Firefighter positions that were approved 

in the 2016-2017 Budget. 

 We are currently accepting applications for the approved position 

of Fire Dept. Training Chief 

 

     

IV. Narrative of monthly departmental activities: 

 

 Fire Department personnel participated in the Fun in the Park 

held at Smith-Collins Park. 

 Fire Department personnel participated in project “Kool Kids” 

sprinkler at different locations throughout the town; we started this 

project last year. We have tried; weather permitting to keep the kids 

in our communities cool on these very hot summer days. Overall in 

the month of July we have cooled off 78 kids and 16 adults. 

 Throughout July we have visited with our sprinkler: Wilkins Ct., 

Furlonge Dr., Finney Dr., (Smithfield Housing Authority)  

 We have visited Johnston Court Apartments with the sprinkler.  

 We continue to prepare for the County disaster drill (Major 

Weather Event); to be held in numerous EOC locations throughout 

the county, ours included. This drill is being paid for through a grant 

attained through the county. 

 The Fire Dept. continues to prepare for the upcoming NCDOI 

ISO rating inspection.  

 We are still collecting EMS billing funds through the NC Debt 

Set-off program. 
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PROGRAMS STATISTICS JULY, 2016 16/17 FY JULY, 2015 15/16 FY

 YTD YTD

NUMBER OF PROGRAMS 43 43 39 39

TOTAL CONTACT WITH PROGRAM 8916 8916 8152 8152

PARTICIPANTS

SRAC MEMBER VISITS 6219 6219 7291 7291

RENTALS (SRAC) 75 75 57 57

USERS (SRAC RENTALS) 4254 4254 3477 3477

PARKS RENTALS 19 19 33 33

USERS (PARKS RENTALS) 1414 1414 588 588

TOTAL UNIQUE CONTACTS 22,932 20,413 19,508 19,508

FINANCIAL STATISTICS JULY, 2016 16/17 FY JULY, 2015 15/16 FY

YTD YTD

PARKS AND RECREATION REVENUES 4,866.01$            4,866.01$            8,266.00$            8,266.00$            

PARKS AND RECREATION EXPENDITURES 35,093.28$          35,093.28$          42,561.29$          42,561.29$          

(OPERATIONS)

PARKS AND RECREATION EXPENDITURE -$                      -$                      -$                      -$                      

(CAPITAL OUTLAY EQUIP)

SRAC REVENUES 73,890.83$          73,890.83$          70,210.13$          70,210.13$          

SRAC EXPENDITURES 56,303.04$          56,303.04$          85,809.54$          85,809.54$          

SRAC MEMBERSHIPS 2614 2494

PARKS AND RECREATION

SMITHFIELD RECREATION  
AND AQUATICS CENTER

AND

MONTHLY REPORT FOR JULY 2016
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NOTES  

The Recreation Advisory Board met on 8/30 to discuss the rental agreement between SRAC and JCC’s  

Basketball Program(s).  The minutes are attached.  The RAC voted unanimously to endorse the rental

agreement. 

UPCOMING PARKS & RECREATION ADVISORY BOARD TOPICS OF DISCUSSION:

PARKS AND RECREATION PARTNERSHIPS

INCLUSION PLAYGROUND AND MIRACLE LEAGUE CONSTRUCTION AND GRANTS

HIGHLIGHTS

ASSISTED DOWNTOWN DEVELOPMENT CORPORATION WITH JULY 4TH CELEBRATION AND FIREWORKS

HOSTED THE TAR HEEL LEAGUES DISTRICT 5 BASEBALL TOURNAMENTS

COMPLETED FUN AND FELLOWSHIP SOFTBALL CHURCH SOFTBALL LEAGUE (21 TEAMS)

SRAC SHARKS WON THE SOUTHERN METRO SWIM LEAGUE CHAMPIONSHIP
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Smithfield 
Recreation Advisory Committee Special Meeting 
August 30, 2016 
 

The Smithfield Recreation Advisory Committee met on Tuesday, August 30th at 8:00 a.m. at Smithfield 
Recreation & Aquatics Center for a special meeting. 
 
Members Present:    Robbie Parker   Earl Marrett 
    Daniel Sanders  Jackie Bryant 
    Jeremy Davis    Scott Wright 
    David Lasater  
 
Members Absent:  Chris Howell    Tim Johnson  

         
Staff Present:   Gary Johnson, Director  
    Dale Ham, SRAC Director 

Laura Crumpler, Aquatics Supervisor 
Kristin Sasser, Recreation Center Supervisor 
 

Staff Absent:   Bill Shipley, Asst. Aquatics  
Dennis Tyner, Maintenance Supervisor 
Jon Moore, Athletics Supervisor 
Tiffany Pearson, Recreation Supervisor 
 

Gary opened the meeting by saying that the Town Manager had requested the Board to meet to discuss a 
rental that has come up, the rental to Johnston Community College.   
 
David Lasater opened up with some background information at SSS Booster Club meeting, about 3-4 weeks 
ago.  At that time, they were discussing the Joint Use Agreement between SSS & SRAC, and had some 
concerns about student usage.   It was brought up that JCC was playing at SRAC, and had concerns as to how 
that affected them.   
 
At this time, Dale gave a little background information on JCC and SRAC.   Dale said JCC came to us about 
two years ago, hoping to resurrect their Mens Basketball program, and possibly add Women’s Basketball.   
Dale said they looked at the schedule and things we could work through.  We couldn’t really do their practices 
due to SSS, recreation programs, and SRAC members, but could let them practice from 5-7am (SSS usage 
begins at 7am) or after 9pm on weekends.  They then went back to their Board.  They were to pay rental fees 
for practices and games. 
 
David said it was just presented at their Booster Club meeting that JCC was going to start using SRAC.  Just 
voicing concerns. 
 
Gary said he went to a meeting with Johnston County School Administration and member of the the School 
Board last week in which this issue was discussed 
 
In the past, SSS coaches haven’t understood the Joint Use Agreement, however, we met with their coaches 
this year before school started.   

 
Earl Marett said he didn’t think SRAC has done anything to impose on their times.  Problem is people want 
what they want when they want it. 
 
Gary said games will not impact SSS.  No different than anything we’ve done for the past 7 years.   
This is no different from what we do every day.  SRAC is expected to generate $750,000 annually.  Part of the 
revenue generated is taking rentals too.  We work around SSS, recreation programs, and members all the 
time.  It’s a fine line but it’s what we do. 
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At this time, the following Motion was made by Robbie Parker, seconded by Jackie Bryant, and passed 
unanimously. 
  

MOTION:  To endorse JCC rental agreement with paid fee for a one year agreement.   
 
 
The Board made it clear that they did not believe they needed to be used in approving of SRAC rentals. 
 
 
With that matter of business concluded, Gary said that the police investigation was concluded, and SRAC was 
found of no wrongdoing.  Again Gary commended his staff for weathering the storm with discretion and 
dignity.   
 
Gary also noted that if any could attend the next Town Council meeting Tuesday night, September 6th, the 
following items are on the agenda:   
1) Master Plan Update  - Update will only cost $5k;  
2) Request to apply for the Special Needs / Veterans with Disabilities Grant for Miracle League, Inclusion 
Playground, and Veterans.  ($30k grant is 4 to 1 match.)  Asking for approval to apply for the Grant, which is 
due 12/1. 
 
Gary closed the meeting thanking and supporting his staff, and the Board.   
 
At this point, the meeting was adjourned.   
 
Respectfully Submitted,  
 
Jan Ashley 
 

The next RAC meeting is scheduled for Tuesday, September 13th. 
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Utilities Department 

Monthly Report 

July 2016 

 

 Statistical Section 

o Electric CP Demand 28,955 Kw relative to June’s demand of 26,499 Kw. 

o Electric System Reliability for was 99.8732%, with thirteen recorded outage; 

relative to June’s 99.0456%. 

o Raw water treated on a daily average was 3.637 MG relative to 3.147 MG for 

June; with maximum demand of 4.040 MG relative to June’s 3.730 MG.  

o Total finished water to the system was 94.496 MG relative to June’s 75.622 MG.  

Average daily for the month was 3.048 MG relative to June’s 2.439 MG.  Daily 

maximum was 3.374 MG (July 23
rd

 ) relative to May’s 3.128 MG.  Daily 

minimum was 2.443 MG (July 1
st
 ), relative to June’s 2.048 MG.  

 Miscellaneous Revenues 

o Electrical sales were $1,560,496 relative to June’s sales of $774,604  

o Water sales were $203,192 relative to June’s $71,886  

o Sewer sales were $253,523 relative to June’s $92,036  

o Johnston County Water purchases were $86,088 for 57.392 MG relative to June’s 

$44,710 for 29.807 MG.  

 Major Expenses for the Month 

o Electricity purchases were $1,269,124 relative to June’s $1,152,863 

o Johnston County sewer charge was $147,701 for 49.704 MG relative to June’s 

$124,725 for 42.215 MG.   

 Personnel Changes –  

o  Brandon Wallace left employment as Utility Line Mechanic on July 27, 2016. 
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