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Request 
for Town 
Council 
Action 

Presentation: 

Oath of 
Office – 
Police 
Officers 

Date: 09/17/2024 

  
 

Subject: Swearing in of 10 new officers  

Department: Police Department 

Presented by: Chief of Police – Pete Hedrick 

Presentation:  

 
Issue Statement  
The Police Chief is requesting to swear in 10 new police officers       
  

 
  

Financial Impact 
 
N/A    
  

  

Action Needed 
Mayor Moore to administer the Oath of Office to ten newly hired Police Officers 
 
   

  

Recommendation 
Administer the Oath of Office to newly hired Police Officers and welcome them to the 
Town of Smithfield    
  

  

Approved:  Town Manager  Town Attorney 
 

 
Attachments:  

1. Staff Report 
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Chief of Police Pete Hedrick is requesting that Mayor Moore administer the Oath of Office 
to the following newly hired Police personnel. 
 
Sergeant Matthew Parrish (SRO Supervisor) 
   
Master Police Officer Stephanie Archino (SRO) 
  
Master Police Officer Kevin Johnson (SRO) 
 
Police Officer II Steven Gibson 
 
Police Officer I Brandin Bass  
 
Police Officer I Aubrey Banks (SRO) 
 
Police Officer I Kayla Taylor (SRO) 
 
Police Officer I Thomas McKay (SRO) 
 
Police Officer I Austin Vojtko 
 
Police Officer I Brandon Thornton 
 
 
 
 
 
 
 

 

Staff 
Report 
 

Presentation: 
Oath of 
Office 
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Public Hearings 





Request for 
Town 
Council 
Action 

Public 
Hearing: 

RZ-24-08 

Date: 09/17/2024 

Subject: Zoning Map Amendment 

Department: Planning Department 

Presented by: Planning Director – Stephen Wensman 

Presentation: Public Hearing 

Issue Statement 

To review the application to rezone 606 S. Third Street from R-8 (Single, Two, and 

Multi-family) to O/I (Office-Institutional). 

Financial Impact 
None. 

Action Needed 

The Town Council is respectfully requested to hold a public hearing to review the 
zoning map amendment and to decide whether to approve or deny the request. 

Recommendation 

Planning Staff recommends denial of the zoning map amendment, RZ-24-08, with a 
statement declaring the request inconsistent with the Town of Smithfield 
Comprehensive Growth Management Plan, and other adopted plans, and that the 
request is not reasonable nor in the public interest. 

Approved: Town Manager  Town Attorney 

Attachments:  

1. Staff Report
3. Consistency Statement
4. Application
5. Zoning Map
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Staff  
Report 

Public 
Hearing: 

RZ-24-08 

REQUEST: 

Syed Rizvi (New Vision Trust Custodian) is requesting the rezoning of 606 S. Third Street 

from R-8 (Single, Two, and Multi-family) to O/I (Office-Institutional). 

PROPERTY LOCATION: 

The property is located on South Third Street, 105 feet south of Rose Street and adjacent to 

the Armstrong Law Office. 

SITE DATA: 

Owner/Applicant: Syed Rizvi (New Vision Trust Custodian) 
Tax ID#  15039027
Acreage: 0.23 acres 
Present Zoning:  R-8 (Single, Two, and Multi-family)
Proposed Zoning: O/I (Office-Institutional).
Existing Use: Detached Single-Family Residential
Proposed Use Office
Town/ETJ: Town
Fire District: Smithfield
School Impacts:  None
Parks and Recreation: None
Water Provider: Smithfield
Sewer Provider: Smithfield
Electric Provider: Smithfield

EXISTING CONDITIONS/ENVIRONMENTAL: 
There are no known environmentally sensitive areas on this property. 

ADJACENT ZONING AND LAND USES: (see attached map for complete listing) 
Zoning Existing Land Uses 

North O/I Office Institutional Office 

South R-8 Detached Single-Family 
Residential 

East R-8 Detached Single-Family 
Residential 

West R-8 Detached Single-Family 
Residential 
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COMPREHENSIVE PLAN: 

• The Town Plan (comprehensive plan) guides this property for Medium Density

Residential.

• The Town Plan discourages incompatible commercial uses in residential

neighborhoods. The proposed rezoning is not in accordance with the comprehensive

plan. If a rezoning were to be considered by the Council, staff recommends conditional

rezoning with a master plan.

ANALYSIS: 

• The proposed rezoning represents a further intrusion of commercial use in a detached

single-family residential neighborhood.  The Armstrong Law Firm anchors the corner.

• The subject property does not meet the minimum lot width for property in an O/I

district. (52.5 ft existing and 60 ft required).

• The existing residential structure will make accommodation of the required parking,

yards/buffers, stormwater, and dumpster enclosure difficult if not impossible to

achieve.

• A new office building would need to be toward the rear of the lot to accommodate

parking.  After required setbacks, parking, yards/buffers, stormwater, and dumpster

enclosure, there is little space left for construction of an office.

o O/I setbacks: front 25’, side 8’, rear 15’

o Street Yard 15’, buffer from residential 20’ Type B or Type C with fence.

o Parking: 4 spaces/1000 sq. ft.

o Dumpster enclosure

o Stormwater management facility if impervious exceeds 24%.
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CONSISTENCY STATEMENT (Staff Opinion): 

With approval of the rezoning, the Town Council is required to adopt a statement 
describing whether the action is consistent with adopted comprehensive plan and other 
applicable adopted plans and that the action is reasonable and in the public interest. 
Planning Staff considers the action to be consistent and reasonable:  

o Consistency with the Comprehensive Growth Management Plan -The map 
amendment is NOT consistent with the comprehensive growth management plan. 

o Consistency with the Unified Development Code (UDO) – Because of the 
nonconforming lot size, it is not clear whether the site can be developed in 
accordance with the UDO addressing landscaping, buffers, stormwater, parking, 
dumpster screening, etc. 

O Compatibility with Surrounding Land Uses – the map amendment may 

result in a development that is incompatible with surrounding land uses.  Because 

of the narrow lot width, required parking for a new building would push the 

building toward the back of the lot, which may be incompatible with the adjacent 

residential uses.  

RECOMMENDATION: 

Planning Staff recommends denial of zoning map amendment, RZ-24-08, with a statement 

declaring the request INCONSISTENT with the Town of Smithfield Comprehensive Growth 

Management Plan and other adopted plans, and that the amendment is NOT reasonable NOR 

in the public interest. 

RECOMMENDED MOTION: 

“Move to recommend denial of zoning map amendment, RZ-24-08, finding it INCONSISTENT 

with the Town of Smithfield Comprehensive Growth Management Plan and other adopted 

plans, and that the amendment is NOT reasonable NOR in the public interest.” 
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THE TOWN OF SMITHFIELD  
UNIFIED DEVELOPMENT ORDINANCE 

ZONING MAP AMENDMENT CONSISTENCY STATEMENT 
BY THE SMITHFIELD TOWN COUNCIL 

RZ-24-08 
 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 

Development Ordinance and pursuant to NCGS §160D-605, is required to approve a statement describing 

how the action is consistent with the Town of Smithfield Comprehensive Growth Management Plan; and 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 

Development Ordinance and pursuant to NCGS §160D-605, is required to provide a brief statement 

indicating how the action is reasonable and in the public interest. 

NOW THEREFORE, BE IT ADOPTED BY THE SMITHFIELD TOWN COUNCIL AS APPROPRIATE: 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE IS ADOPTED, 

That the final action regarding zoning map amendment RZ-24-08 is based upon review of and consistency 

with, the Town of Smithfield Comprehensive Growth Management Plan and any other officially adopted 

plan that is applicable, along with additional agenda information provided to the Town Council and 

information provided at the public meeting; and 

It is the objective of the Town of Smithfield Town Council to have the Unified Development Ordinance 

promote regulatory efficiency and consistency and the health, safety, and general welfare of the 

community. The zoning map amendment promotes this by offering fair and reasonable regulations for 

the citizens and business community of the Town of Smithfield as supported by the staff report and 

attachments provided to the Town Council and information provided at the public meeting. Therefore, 

the amendment is reasonable and in the public interest. 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE FAILS, 

That the final action regarding zoning map amendment RZ-24-08 is based upon review of, and consistency, 

the Town of Smithfield Comprehensive Growth Management Plan and other officially adopted plans that 

are applicable; and 

It is the objective of the Town Council to have the Unified Development Ordinance promote regulatory 

efficiency and consistency and the health, safety, and general welfare of the community. The zoning map 

amendment does not promote this and therefore is neither reasonable nor in the public interest. 
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Request for 
Town 
Council 
Action 

Public 
Hearing 

SUP-24-03 

Date: 09/17/2024 

  

 

Subject: Country Club Road Townhomes Special Use Permit 

Department: Planning Department 

Presented by: Planning Director – Stephen Wensman 

Presentation: Public Hearing 

 
Issue Statement  
  

To review a special use permit for Country Club Road Townhomes, a 60-unit 
townhome development on 8.06 acres in the B-3 (Highway Entranceway Business 
District). 

  

Financial Impact 
  

The development will add to the town’s tax base. 

  

Action Needed 
 
 The Town Council is respectfully requested to hold a public hearing and decide 

whether to approve, approve with conditions or to deny the special use permit, SUP-
24-03, based on the finding of fact for special use permits.   

  

Recommendation 
 
 Planning Staff recommends approval of SUP-24-03 with three conditions 
  

Approved: Town Manager  Town Attorney  
 

 
Attachments:   
 

1. Staff Report  
2. Finding of Fact  
3. Application and Narrative   
4. Site Plans Revised    
5. Site Plans Original  
6.  Relevant UDO citations  
7. Zoning Map  
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Staff  
Report 
 

Public 
Hearing: 

SUP-24-03 

  
  

 

 

REQUEST: 

Crantock Land, LLC (represented by Brian Leonard (BRL Engineering)) is requesting a special 

use permit for Country Club Townhomes, a 60-unit townhome development on 8.06 acres in 

the B-3 (Highway Entranceway Business District). 

 

PROPERTY LOCATION: 

The proposed development is located at the northwest intersection of South Brightleaf 
Boulevard and Country Club Road, identified by the Johnston County Tax ID#s 15J11023. 
 
APPLICATION DATA: 

Applicant:    Crantock Land, LLC 
Engineer:   Brian Leonard, BRL Engineering 
Property Owners:   Edward E. Sutton, Jr., Kelly C. Sutton, James Keith Smith, and 

Edna Lynn Smith 
Tax ID#s 15J11023 

Acreage:   9.08 or 8.026 excluding R/W 
Present Zoning:    B-3 
Existing Use:   Vacant  
Proposed Use:   Townhomes (multi-family) 
Fire District:   Town of Smithfield  
Parks/Recreation:   Fee in lieu of parkland dedication with subdivision 
School Impacts:    Potentially students in schools  
Water and Sewer Provider: Town of Smithfield 
Electric Provider:   Duke 
Development Density:   7.48 dwelling units per acre 
Proposed Street:   1,416 Lin. Ft. (private) 
 
 
ADJACENT ZONING AND LAND USES:  
(see attached map) 
 
 Zoning Existing Land Uses 
North O/I and R-10 Commercial/Residential 

South N/A N/A 
East R-20A Vacant 
West 
 

R-10 Detached single-family 
residential 

 

 
EXISTING CONDITIONS/ENVIRONMENTAL: 

16



• The property considered for approval is located on Holts Lake. There is floodplain and 
a 50’ Riparian Buffer. 

 
SPECIAL USE PERMIT REQUIREMENT: 

When the application was submitted, multi-family residential required a special use with 
supplemental standards in the B-3 Zoning District according to Article 6, Table 6.6 of the 
Unified Development Ordinance.  The supplementary standards for multi-family are found in 
UDO Article 7, Section 7.35.  Since application, the multi-family land use was removed from 
the B-3 district. 
 
DEVELOPMENT PLAN OVERVIEW:  

The developer is proposing 60 townhouse units on 8.026 acres of land on a private street 
with access from Country Club Road. The development consists of 12 townhouse buildings 
with 8 to 3 units per building.  The project will be by town sewer and water.  A pump station 
and forced main will be constructed to serve the development.   
 
When first submitted the development was proposed with a public street and 25’ front 
setbacks.  The UDO requires front setbacks of 35’ and corner side yard setbacks of 17.5’ (per 
B-3 zoning).  In response to comments, the development plans now show the street as 
private with front property lines extending into the street.  Staff review comments resulted 
in no physical change to the development, rather the public street became private, the 
setbacks are now within a private street easement. Staff recommends approval of the special 
use permit with the original plan with 25’ setbacks from public street right-of-way. 

 
• Comprehensive Plan/Density. The Town Plan guides this property and others 

nearby as a Mixed-use Center.  Mixed-use Centers are described as context-
appropriate commercial, office, multi-family and single-family residential uses, located 
near major intersections with connected streets with short block lengths and 
pedestrian facilities.  Within a Mixed-use Center, high and density townhomes and 
multi-family are encouraged along with commercial uses. 

 
• Architecture/Building Materials.  With special use permits, the town has no 

authority over architecture or building materials.  The project plans show 2 and 3 
story townhomes with a combination of lap, board and baton and brick siding, shingle 
and metal roofing, and windowed side walls on end units facing the street. 
 

• Proposed Townhome Dimensions:  
o Townhouse and Townhouse Lot width. 22’ wide with single car garages, 

and 26 with double car garages.  7 of the 60 units will have double car garages. 
o Townhouse depth.  Approximately 38.5 feet. 
o Townhouse Lot depth. 100’ minimum. 
o Notes to Typical Townhome Lots indicate the size and building footprints 

may vary with final development. 
 
 

• Building Setbacks:  
o UDO Section 8.13.1.4 requires townhouses front and corner side yards to be 35’ 

(same as general district).  The definition of Townhouse indicates only the 
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perimeter yard is required.  The applicant’s first submittal showed a public street 
with a 25’ setbacks.  Because of UDO Section 8.13.1.4, the plans were revised 
with a 35’ setback with the properties extending into a private road easement. 

o For multi-family developments with more than 31 units a 40’ perimeter yard is 
required which satisfies the rear and side setbacks (UDO Section 8.13.1.4.). 
 

• Building Separations.  For units that are 25.1 to 30’ in height, a 30’ building 
separation is required. All proposed townhouse buildings maintain the required 
building separation.  
 

• Landscaping and Buffers.  The plans show compliance with street yard and buffer 
requirements. 

 
• Right-of-way. UDO requires 60’ wide R/W (may be no less than 50 if approved by 

Council due to special conditions).  
 

• Streets.   
o The development plans label the “streets” as private drive. The definition of 

private drive is a roadway serving 2 or fewer lots.  The “streets” are not a 
parking lot, so the “street” must be a private street and is required by definition 
to have right-of-way. Section 2.19 permits the construction of homes on lots 
that abut common area owned by a property owners association (see attached 
“Relevant UDO Citations”). 

o The private streets are shown as 27’-wide, back of curb to back of curb, with a 
utility easements that extend over the street and over individual property lines. 

o Staff recommends a condition requiring public streets with a 25’ front setbacks 
as proposed in the original application submittal. 

o If the “streets” remain private, staff recommends a written agreement with the 
police department to allow the town to enforce parking on the private street 
and the street be signed no parking on one side. 
 

• Driveways.   
o Section 2.20.2 requires driveways to be 36’ from intersections in commercial 

zones.  Section 10.6.4 requires driveways to be 25’ from intersections.  The 
driveways are in conformance with Section 10.6.4.  

o Section 10.6.4 prohibits driveways from exceeding 50% of the property 
frontage.  Townhomes generally cannot meet this requirement. 
 

• Sidewalks.   
o A 5’ wide public sidewalk is shown along Country Club Road  
o A 10’ wide multi-use trail is shown along S Brightleaf Boulevard and Country 

Club Road within an easement. 
o Sidewalks are shown on both sides of the internal streets. 

 
• Trash.  

o The developer has not provided any details for trash rollout storage, but 
residential trash collection is a town public service.   

18



o If applicable, a condition of approval should be added to allow town trash trucks 
to trespass onto the private streets and not to be held liable for normal wear-
and-tear on the streets. 

 
• Parking.  The site plan provides 3 parking stalls per unit and 16 overflow parking 

spaces, exceeding town standards.  If the streets remain private, a condition should 
be added to allow the police department to enforce parking on the private street 
should be a condition of approval to ensure emergency service vehicles can access all 
units.    
 

• Stormwater/Buffer.  The site plan shows a stormwater management facility (pond) 
adjacent to Holts Lake. This pond is partially within the riparian buffer requiring 
NCDEQ approval.   A retaining wall is also within the riparian buffer and according to 
NCDEQ, this also needs special approval.  The applicant will need to address these 
issues prior to construction plan approval. 
 

• HOA. A homeowner’s association will be required to maintain all the common areas 
and amenities including the parking lot, sidewalks, stormwater facility, mail kiosk, 
signs, landscaping, streets. 

 
• Utilities. The developer is planning to install a pump station and forced main to 

provide service to the development.  The Town will provide water and sewer. The site 
is within the Duke power service area.   
 

• Signage. The application indicates future development identification signs will be in 
accordance with UDO requirements. 
 

• Traffic.  The amount of traffic generated by this development is below the threshold 
for a traffic study.  
 

FINDING OF FACT (Staff Opinion):  
 
The Town Council shall issue a special use permit if it has evaluated an application through a quasi-
judicial process and determined that (Staff’s opinion in Bold/Italic): 
 

4.9.4.5.1. The establishment, maintenance, or operation of the special use will not be 
detrimental to or endanger the public health, safety, or general welfare. The project will 
not be detrimental to or endanger the public health, safety or general welfare. 
The development will adhere to all Town requirements.   
 
4.9.4.5.2. The establishment of the special use will not impede the normal and orderly 
development and improvement of the surrounding property for uses permitted in the 
district. The project will not impede the normal and orderly development and 
improvement of the surrounding properties.  The townhomes provide a transition 
from commercial uses to the existing detached single family uses. Townhouses in 
and adjacent to mixed use centers are encouraged in the Town Plan. 
 
4.9.4.5.3. Adequate utilities, drainage, parking, or necessary facilities have been or are 
being provided. The development will provide adequate utilities, drainage, parking 
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and necessary facilities.  For this project to proceed, the developer will extend a 
forced main and construct a pump station. 
 
4.9.4.5.4. The proposed use shall not be noxious or offensive by reason of vibration, noise, 
odor, dust, smoke, or gas. The use will not create such nuisances. 
 
4.9.4.5.5. Adequate measures have been or will be taken to provide ingress and egress so 
designed as to minimize traffic congestion in the public streets. Proper ingress and 
egress will be provided with a single access road onto Country Club Road that 
meets Town of Smithfield standards. 
 
4.9.4.5.6. That the use will not adversely affect the use or any physical attribute of 
adjoining or abutting property. The use will have no adverse impacts on the abutting 
or adjoining properties. The adjacent properties are residential, and the 
townhouse development will provide a 40-foot perimeter buffer with 
landscaping. 
 
4.9.4.5.7. That the location and character of the use, if developed according to the plan as 
submitted and approved, will be in harmony with the area in which it is to be located. The 
proposed townhomes will be complementary and in harmony with the adjacent 
homes. The architectural style will blend well and dormers will break up the 
scale of the buildings.  
 
4.9.4.5.8. The special use shall, in all other respects, conform to all the applicable 
regulations of the district in which it is located. The special use will meet all applicable 
regulations. 

 

RECOMMENDATION TO TOWN COUNCIL: 

 

Planning Staff recommends approval of SUP-24-03 with the following conditions: 

 

If the desire is to have public streets: 

 

1. That the “streets” be dedicated to the public and the front setbacks shall be a 

minimum of 25 feet (original plan submittal). 

2. There shall be a homeowner’s association to own and maintain all common 
amenities such as the parking lot, sidewalks, landscaping, mail kiosk, and 
stormwater management facility. 

3. That NCDEQ approval be obtained for the stormwater management facility and 
retaining wall within the riparian buffer. 
 

If the desire is to allow the private streets: 

 

1. That an agreement be in place or within the HOA documents that permit Town trash 

vehicles to trespass onto the private road for trash collection without liability for 

normal wear and tear. 

2. There shall be a homeowner’s association to own and maintain all common amenities 

such as the parking lot, sidewalks, landscaping, mail kiosk, and stormwater 

management facility. 
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3. That a written agreement to allow the town police department to enforce parking on 

the private street and the street be signed no parking on one side. 

4. That NCDEQ approval be obtained for the stormwater management facility within the 

riparian buffer. 

 

RECOMMENDED MOTION: 

 

Planning Staff recommends approval of the special use permit, SUP-24-03, with 3 conditions 

based on the finding of fact for special use permits: 

1. That the “streets” be dedicated to the public and the front setbacks shall be a 

minimum of 25 feet. 

2. There shall be a homeowner’s association to own and maintain all common amenities 

such as the parking lot, sidewalks, landscaping, mail kiosk, and stormwater 

management facility. 

3. That NCDEQ approval be obtained for the stormwater management facility within the 

riparian buffer. 
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Town of Smithfield 

Special Use Permit Application 

Finding of Fact / Approval Criteria 
 

Application Number: SUP-24-03 Name: Country Club Road Townhomes 
 

Request:  The applicant seeks a special use permit to utilize property located within the R-8 (Single, Two, 
and Multi-Family) zoning district for a Townhouse development. The property considered for approval is 
located at the northwest intersection of South Brightleaf Boulevard and Country Club Road, 
identified by the Johnston County Tax ID#s 15J11023. 
 
In approving an application for a special use permit in accordance with the principles, conditions, 
safeguards, and procedures specified herein, the Town Council may impose reasonable and appropriate 
conditions and safeguards upon the approval. The petitioner will have a reasonable opportunity to consider 
and respond to any additional requirements prior to approval or denial by the Town Council. The Town 
Council shall include in its comments a statement as to the consistency of the application with the Town’s 
currently adopted Comprehensive Plan. The applicant has the burden of producing competent, substantial 
evidence tending to establish the facts and conditions which the below requires.  
 
The Town Council shall issue a special use permit if it has evaluated an application through a quasi-
judicial process and determined that: 
 

4.9.4.5.1. The establishment, maintenance, or operation of the special use will not be detrimental 
to or endanger the public health, safety, or general welfare.  
 
4.9.4.5.2. The establishment of the special use will not impede the normal and orderly 
development and improvement of the surrounding property for uses permitted in the district.  
 
4.9.4.5.3. Adequate utilities, drainage, parking, or necessary facilities have been or are being 
provided.  
 
4.9.4.5.4. The proposed use shall not be noxious or offensive by reason of vibration, noise, odor, 
dust, smoke, or gas.  
 
4.9.4.5.5. Adequate measures have been or will be taken to provide ingress and egress so designed 
as to minimize traffic congestion in the public streets.  
 
4.9.4.5.6. That the use will not adversely affect the use or any physical attribute of adjoining or 
abutting property.  
 
4.9.4.5.7. That the location and character of the use, if developed according to the plan as 
submitted and approved, will be in harmony with the area in which it is to be located.  
 
4.9.4.5.8. The special use shall, in all other respects, conform to all the applicable regulations of 
the district in which it is located.  
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Once all findings have been decided one of the two following motions must be made: 

 
Motion to Approve: Based upon satisfactory compliance with the above stated findings and fully 
contingent upon acceptance and compliance with all conditions as previously noted herein and with full 
incorporation of all statements and agreements entered into the record by the testimony of the applicant 
and applicant’s representative, I move to approve Special Use Permit Application # SUP-24-03 with the 
following condition(s):  

1. That the “streets” be dedicated to the public and the front setbacks shall be a minimum of 25 
feet. 

2. There shall be a homeowner’s association to own and maintain all common amenities such 
as the parking lot, sidewalks, landscaping, mail kiosk, and stormwater management facility. 

3. That NCDEQ approval be obtained for the stormwater management facility and retaining 
wall within the riparian buffer. 
 

Motion to Deny: Based upon failure to meet all of the above stated findings and for reasons stated 
therein, I move to deny Special Use Permit Application # SUP-24-03 for the following stated reason: 
 

1. _________________________________________________________________________ 
 
Record of Decision: 

 

Based on a motion and majority vote of the Town of Smithfield Town Council for the Special Use 

Permit Application Number SUP-24-03 is hereby: 

 

______ approved upon acceptance and conformity with the following conditions:  

1. That the “streets” be dedicated to the public and the front setbacks shall be a minimum 
of 25 feet. 

2. There shall be a homeowner’s association to own and maintain all common amenities 
such as the parking lot, sidewalks, landscaping, mail kiosk, and stormwater management 
facility. 

3. That NCDEQ approval be obtained for the stormwater management facility and 
retaining wall within the riparian buffer. 

 
______ denied for the noted reasons. 

 

1. ___________________________________________________________________ 
 

Decision made this 17th day of September, 2024, while in regular session. 

 

 

      __________________________________ 

      M. Andy Moore, Mayor 

 

ATTEST: 

 

_________________________________ 

Shannan L. Parrish, Town Clerk 

23



&'FHFIEL_D 
NORTH CAROLINA 

Town of Smithfield 

Planning Department 
350 E. Market St Smithfield, NC 27577 

P.O. Box 761, Smithfield, NC 27577 
Phone: 919-934-2116 

Fax: 919-934-1134 

SPECIAL USE PERMIT APPLICATION 

Pursuant to Article 4, of the Town of Smithfield Unified Development Ordinance, an owner of land within 
the jurisdiction of the Town (or a duly authorized agent) may petition the Town Council to allow a Special 
Use. Special Uses are uses that may be appropriate in a particular district, but has the potential to create 
incompatibilities with adjacent uses. 

Special Use Permit applications must be accompanied by nine (9) sets of the application, nine (9) sets of 
required plans and one (1) digital copy of all required documents, an Owner's Consent Form (attached) 
and the application fee. 

SITE L\'FOR:\L\ TIO:\': 

Name of Project: Country Club Road Town homes (Prelim) Acreage of Property: 9.080 Ac. (Total); 8.026 Ac. (Clear of RNVJ 

ParcelID Number: 168210-36-18 43 Tax ID: 15J 11023 
---------------

Deed Book:· 3192 Deed Page(s): _1 _3 _4 _- _ 1_3_6 _______ _
Address: No address assigned

Location: Subject property is located on the corner at the intersection of Country Club Road (SR 1345) and US 301

Existing Use: Vacant Proposed Use: Residential/Townhomes
--------------

Existing Zoning District: B-3

Is project within a Planned Development: Yes ® 
Planned Development District (if applicable): _N_/_A ___________________

_ 

Is project within an Overlay District: Yes

Overlay District (if applicable): N/A 
-------------------------

FOR OFFICE t:sF. O:\LY 

File Number: ____ Date Submitted: _____ Date Received: ______ .Amount Paid: __ _ 
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O\\':XER l:XFOR�IATION: 

Name: Edward E. Sutton, Jr; Kelly C. Sutton; James Keith Smith; Edna Lynn Smith 

Mailing Address: 150 Autumn Drive, Four Oaks, NC 27524 

Phone Number: 919 730-7692 Fax: 
----------------

Email Address: keithsmithfarms@aol.com 

.-\PPLIC.-\NT INFOR:\IATIO:\: 

Applicant: Crantock Land, LLC 

Mailing Address: 5160 NC Highway 42 West, Garner, NC 27529 

Phone Number: 919 971-5353 Fax: 

Contact Person: Lanny Clifton 

Email Address: lannycliftonbuilder@gmail.com 

STATL\IE'.\T OF .JlSrtFIC..\TIO'.\ 

Please provide detailed information concerning all requests. Attach additional sheets i
f

necessary. 

This project is located at the intersection of US 301 (an arterial connector between Smithfield and Four Oaks) and Country Club 

Road (a local residential road with access to the Johnston County Country Club). The property is zoned B-3 and is situated 

adjacent, eastward from R-10 (existing single-family residential subdivision); and across Country Club Road, southward from 

R-10 (existing single-family) and 0&1 (vacant & existing office uses); and across US 301, westward from B-3 (existing business) and 

R-20A (vacant). Generally speaking, the property is surrounded by a mix of residential and commercial zoning and uses. This

is consistent with the Town's Land Use Plan and Growth Management Plan which identifies this tract and surrounding parcels 

as a "Mixed Use Center". The Town Plan goes on to describe Mixed Use Centers as " ... commercial centers mixed with multi­

family and (possibly) single-family residential." The proposed use as laid out according to the attached Preliminary Site Plan 

will be multi-family townhome units. The proposed townhome use fits perfectly within the definition of Mixed Use Center as this 

area has been designated. Other more intense commercial uses are allowed within the B-3 zoning district; however, we believe 

that muliti-family residential is a more natural transition between the adjacent single-family zoning/uses and the surrounding 

commercial zoning/uses; AND that multi-family residential is a more appropriate highest and best use for this property. 

The plan as proposed intends to meet the Findings of Fact as described below and has been laid out to meet the current 

requirements, standards and regulations of the Town of Smithfield. All other local, state or federal regulations shall be 

addressed and followed as construction drawings are prepared and developed. 
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RE()UI RED Fl:\DL\C OF FACT 

Article 4 of the Town of Smithfield Unified Development Ordinance requires applications for a Special 
Use Permit to address the following findings. The applicant has the burden of producing competent, 
substantial evidence tending to establish the facts and conditions which this section requires. The Town 
Council shall issue a special use permit if it has evaluated an application through a quasi-judicial 
process and determined that: 

1) The establishment, maintenance, or operation of the special use will not be detrimental to or endanger the
public health, safety, or general welfare.

(See Findings of Fact Attachment Sheet) 

2) The establishment of the special use will not impede the normal and orderly development and
improvement of the surrounding property for uses permitted in the district.

(See Findings of Fact Attachment Sheet) 

3) Adequate utilities, drainage, parking, or necessary facilities have been or are being provided
(See Findings of Fact Attachment Sheet) 

4) The proposed use shall not be noxious or offensive by reason of vibration, noise, odor, dust, smoke, or
gas.

(See Findings of Fact Attachment Sheet) 

5) Adequate measures have been or will be taken to provide ingress and egress so designed as to minimize
traffic congestion in the public streets.

(See Findings of Fact Attachment Sheet) 

6) That the use will not adversely affect the use or any physical attribute of adjoining or abutting property.
(See Findings of Fact Attachment Sheet) 

7) That the location and character of the use, if developed according to the plan as submitted and approved,
will be in harmony with the area in which it is to be located.

(See Findings of Fact Attachment Sheet) 

8) The special use shall, in all other respects, conform to all the applicable regulations of the district in which
it is located.

(See Findings of Fact Attachment Sheet) 
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REQl;I IH�D SITE PL\� l�FOR:\L\TIO:\ 

Article 5 of the Town of Smithfield Unified Development Ordinance requires a site plan be prepared by a 
professional engineer, registered land surveyor, or licensed architect and shall be drawn to scale of not 
less tha1t one inch equals 30 feel The site plan shall be based Oil the latest tax map information and shall 
be of a size as required by each individual site plan. The site plan shall contain the following information, 
if applicable as determined by the UDO Administrator: 

l )  A key map of the site with reference to surrounding areas and existing street locations.
2) The name and address of the owner and site plan applicant, together with the names of the

owners of all contiguous land and of property directly across the street as shown by the most
recent tax records.

3) Parcel Identification Numbers (PIN) for site and adjacent properties.
4) Deed book and page reference demonstrating ownership of property.
5) Location of all existing and proposed structures, including their outside dimensions and

elevations, streets, entrances, and exits on the site, on contiguous property, and on property
directly across the street.

6) Building setback, side line, and rear yard distances.
7) Location of watercourses, ponds, flood zones, water supply watershed areas, and riparian

buffers.
8) All existing physical features, including existing trees greater than eight (8) inches in

diameter measured four and one-half ( 4.5) feet above ground level, and significant soil
conditions.

9) Topography showing existing and proposed contours at no greater than ten (10) foot
intervals. All reference benchmarks shall be clearly designated.

10) The zoning of the property, including zoning district lines where applicable.
11) Lot line dimensions and property lines of the tract to be developed (with dimensions

identified), adjacent property lines (including corporate limits, Town boundaries, and county
lines).

12) Parking, loading, and unloading areas shall be indicated with dimensions, traffic patterns,
access aisles, and curb radii per the requirements of Article 10, Part L

13) Types of surfaces for drives, sidewalks, and parking areas.
14) Location and design of existing and proposed sanitary waste disposal systems, water mains

and appurtenances (including fire hydrants) on or adjacent to the parcel.
15) Other utility lines both under- and above-ground, including electric power, telephone, gas,

cable television.
16) Location of all US Clean Water Act Section 404 wetland areas, located of

detention/retention ponds (Best Management Practices), riparian buffers and impervious
surface areas with area dimensions, and ratios of impervious surface to the total size of the
lot.

17) The location of all common areas.
18) The location and dimensions of all areas intended as usable open space, including all

recreational areas. The plans shall clearly indicate whether such open space areas are
intended to be offered for dedication to public use or to remain privately owned.

19) Landscaping and buffering plan showing what will remain and what will be planted,
indicating names of plants, trees, and dimensions, approximate time of planting, and
maintenance plans per the requirements of Article 10, Part II. The plan shall include the tree
line of wooded areas and individual trees eight (8) inches in diameter or more, identified by
common or scientific name.

20) P.-oposed site lighting.
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APPLIC-\;\T :\FFID:\ \"IT 

I/We, the undersigned, do hereby make application and petition to the Town Council of the Town of 
Smithfield to approve the subject Special Use Permit. I hereby certify that I have full legal right to 
request such action and that the statements or information made in any paper or plans submitted herewith 
are true and correct to the best of my knowledge. I understand this application, related material and all 
attachments become official records of the Planning Department of the Town of Smithfield, North 
Carolina, and will not be returned. 

Lanny Clifton (Agent for Crantock Land, LLC) 

Print Name 
_;6 __ /-:z, � 

Date 
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OWNER'S CONSENT FORM 

N f P . 
Country Club Road Townhomes 8/1 /24 ame o ro1ect: ____________ Submittal Date: ________ _ 

OWNERS ACTHORIZATION 

I hereby give CONSENT to BRL Engineering & Surveying (type, stamp or 
print clearly full name of agent) to act on my behalf, to submit or have submitted this application 
and all required material and documents, and to attend and represent me at all meetings and 
public hearings pertaining to the application(s) indicated above. Furthermore, I hereby give 
consent to the party designated above to agree to all terms and conditions which may arise as 
part of the approval of this application. 

I hereby certify I have full knowledge the property I have an ownership interest in the subject of 
this application. I understand that any false, inaccurate or incomplete information provided by 
me or my agent will result in the denial, revocation or administrative withdrawal of this 
application, request, approval or permits. I acknowledge that additional information may be 
required to process this application. I further consent to the Town of Smithfield to publish, copy 
or reproduce any copyrighted document submitted as a part of this application for any third 
party. I further agree to all terms and conditions, which may be imposed as part of the approval 
of this application. 

Keith Smith rs-1-�r 
Print Name Date 

CERTIFICATIO� OF .-\PPLICA:\T AND/OR PROPERTY OWNER 

I hereby certify the statements or information made in any paper or plans submitted herewith are 
true and correct to the best of my knowledge. I understand this application, related material and 
all attachments become official records of the Planning Department of the Town of Smithfield, 
No h Car · a, and will not be return 

'6' '- I -2-- 'r
Date 

FOR OFFICE CSE Oi\L Y 

File Number: _____ Date submitted: ________ Date received: ______ _ 
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SPECIAL USE PERMIT - FINDINGS OF FACT ATTACHMENT SHEET 

for 

COUNTRY CLUB ROAD TOWN HOMES (Preliminary Site Plan) 

1) The establishment, maintenance, or operation of the special use will not be detrimental to or

endanger the public health, safety, or general welfare.

The plan will be required to meet all applicable standards, regulations & codes which are in place to 

help ensure that NO detrimental impacts or dangers are incurred. Concerns related to the 

environment, stormwater, traffic, etc. are either addressed directly on the attached Preliminary Site 

Plan. or shall be addressed with future submittal of construction drawings. all prior to any 

construction taking place (some of these concerns are also addressed below). All applicable 

regulations shall be met or exceeded by the proposed development. 

2) The establishment of the special use will not impede the normal and orderly development and

improvement of the surrounding property for uses permitted in the district.

The proposed townhomes are a natural transition between existing, surrounding residential 

zoning/uses and commercial zoning/uses. Furthermore, this area is designated as a "Mixed Use 

Center" as defined in the Town's Land Use Plan which recommends this area to be " ... commercial 

centers mixed with multi-family and (possibly) single-family residential." So, the proposed 

townhomes "fit'' this recommendation precisely. More intense uses are certainly allowed within the 

current 8-3 zoning; however, we believe townhomes present a more logical transition and less 

intense use compared to other possible and allowable uses in the B-3 zoning district. 

3} Adequate utilities, drainage, parking, or necessary facilities have been or are being provided.

Regarding drainage, a network of standard inlets and pipes will be installed within the streets to 

convey on-site runoff toward a designed/engineered stormwater pond, all in accordance with Town 

standards and regulations. The proposed stormwater pond is also indicated on the Preliminary Site 

Plan. Regarding utilities, both water and sewer (including a proposed pump station) are also indicated 

on the Preliminary Site Plan. in accordance with Town standards and regulations. Regarding parking, 

on-site driveways have been widened in front of the front-loading garages on each lot to provide at 

least 2-car on-site parking "outside" of the unit. PLUS an additional space "inside" the garage (3 total 

spaces on each lot). Aaditional parking and overflow parking is also provided in the center of the site 

dedicated for active open space. temporary access to mail kiosks, and for potential overflow event 

parking. Any other facilities as required shall be designed to meet all applicable codes and 

regulations. 

4} The proposed use shall not be noxious or offensive by reason of vibration, noise, odor, dust, smoke, or

gas.
The townhome use does not propose any known sources of such nuisances. Such nuisances would 
generally be attributed to more intense commercial or industrial uses and not generally associated 

with a multi-family townhome project. 
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5) Adequate measures have been or will be taken to provide ingress and egress so designed as to

minimize traffic congestion in the p1,1blic streets.

A single drive entrance is proposed from the townhome project onto Country Club Road (SR 

1345). Because the entrance will connect to an existing NCDOT road, all requirements for an 

NCDOT driveway connection and permit must be met (including requirements for sight distance. 

drainage and safe traffic movements). Although greliminary investigations do not indicate that 

special road improvements will be necessary. the NCDOT reserves the right to require 
improvements as final construction drawings are developed and permits are requested. 

6) That the use will not adversely affect the use or any physical attribute of adjoining or abutting
property

The project is bordered by Country Club Road along the north and US 301 along the east (both 

NCDOT roads). and it is bordered by Holts Lake along the south. This leaves only the existing 

Lakeside subdivision bordered on the west of the property as a potential area for adjacent 

property impacts. It appears only 4 lots from the subdivision back up to the common line with 

the project. This common/shared line with the subdivision is defined by an existing. mostly dry 
ditch bed for drainage. It is anticipated that the final grading plan for the project will direct 
runoff from the town homes back toward the proposed streets internal to the project, thereby 
reducing impact of runoff toward this ditch feature. Any drainage from the development 
toward this ditch will be analyzed for flow capacity and velocity according to current erosion 
control standards and best engineering practices. Additionally, a Type A landscape buffer is 
required along this side and is indicated on the Preliminary Site Plan. The landscape buffer will 

be in addition to existing vegetation which shall be preserved to the maximum extent possible 

near the property line. creating a visual barrier between the adjacent properties. 

7) That the location and character of the use, if developed according to the plan as submitted and

approved, will be in harmony with the area in which it is to be located

It has already been stated that this plan is consistent with the Town's definition of future land 
use for this site and surrounding properties (ref: Finding of Fact #2 above). Furthermore, the 

townhomes will be located between existing single-family uses to west and existing 
commercial/future-zoned-commercial to the east at the intersection of Country Club Road and 

US 301. Therefore, the multi-family townhomes present a logical transition between the single­

family residential uses and the office/commercial uses & zoning (from west to east). 

8) The special use shall, in all other respects, conform to all the applicable regulations of the district in

which it is located.

As mentioned already in several responses above, this project is required to meet. and shall conform 
to. all applicable federal. state and local regulations as required. This applies throughout the entire 

cycle and processes of the project. from this Preliminary Site Plan for Special Use permitting, to design 
of detailed/engineered Construction Drawings, to actual construction and project clo:se out. 

Numerous agency reviews and inspections at various levels helps to ensure the project meets all 

regulations from beginning to end of the project. 
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112 East Johnston Street 

Smithfield, NC 27577 

(919} 989-9300 

LOCATION: 

DEVELOPER: 

CONSULTANT: 

BRL ENGINEERING & SURVEYING 

Providing Surveying & Civil Engineering Services 

brlengineering@earthlink.net 

PRELIMINARY STORMWATER STATEMENT/ NARRATIVE 

for 

COUNTRY CLUB ROAD TOWN HOMES 

Brian R. Leonard, PE, PLS 

Sauyer R. Roberts, El 

This Site is located in the Town of Smithfield Corporate Limits, at the southern intersection 
of US 301 and Country Club Road (SR 1345) and backs up to Holts Lake; approximately 500 
ft South from the intersection of US 301 and Tyler Drive (SR 1386). 

Crantock Land, LLC 

5160 NC Highway 42 West 

Garner, NC 27529 

BRL Engineering & Surveying 

BACKGROUND & OVERALL STORMWATER APPROACH: 
SPECIAL SECTION REGARDING APPLICABLE REGULATIONS: 

The Town of Smithfield has two separate sections of stormwater regulations found in its UDO. Both 
of these progrc;1ms are handed down from the State and enforced by the Town. The first program 
(which is Town-wide) is the Neuse Basin Nutrient Stormwater Strategies of 15A NCAC 02B.0711 / 
Town UDO Sect. 10.50. The other program (which is specific to the protected and critical watershed 

areas in Town) is the Water Supply Watershed Protection Program of 15A NCAC 02B.0620 / Town 

UDO Sect. 10.92. Only the Neuse Basin Nutrient Stormwater Strategies regulations appear to be 

applicable to this project (the site is located outside of the Water Supply Watershed Area). In general, 

both of these regulations limit low-density sites to be at or below 24% impervious area, which this 

project intends to meet (see sections below). Low density sites are not required to install structural 
stormwater control measures (SCM's) that high-density projects must install. Also, the Neuse Basin 

Nutrient Strategies limit the amount of nitrogen to 3.6 lb/ac/yr leaving the site. This project also 

intends to be below this nitrogen limit (see sections below). 
GENERAL SITE INFO/ STORMWATER NARRATIVE-APPROACH: 

The Preliminary Site Plan as currently laid out by our office depicts 60 new townhome lots on a vacant 

parcel of land. The townhome lots will be laid out along new/internal town streets which will extend 

from a single entrance off Country Club Road. This project requires new/proposed extensions of 

public infrastructure (ie. streets, water and sewer, including a new town sewage pump station). After 

construction and acceptance of the new infrastructure by the Town, then a final survey will be 
recorded at the courthouse and the new townhome lots established for future home construction by 

a builder. The initial/total property boundary currently encompasses approximately 8.026 acres+/­

(clear of existing road rights-of-way) which shall be the basis for overall site compliance with the 

Town's zoning regulations as well as stormwater regulations. The proposed 60-lots will be laid out on 

relatively high ground outside of wetlands and riparian buffer areas and also outside/above the 100-
year floodplain. Calculations provided below indicate relatively high density and impervious areas for 
stormwater purposes, making this a "high-density'' project (which requires additional structural 

measures or devices for treatment). The calculations also indicate that nitrogen loading rates are 

above minimum thresholds (requiring additional treatment or mitigation measures). The property is 
zoned B-3 which allows townhome units with a Special Use Permit (which this preliminary statement 
is written for) and all lot sizes and density requirements shall comply with Town of Smithfield zoning 
regulations, as applicable. The total site is currently lightly wooded on most of the site with more 
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heavily wooded portion along the western property where a dry drainage ditch separates this 

property from several lots in an adjacent subdivision. The site backs up to Holts Lake at the south and 
is moderately sloped draining directly toward the lake, with environmental areas (wetlands and 

buffers) near the lake shore, as well as a 100-yr floodplain. Regarding Neuse Riparian Buffers, the lake 
itself as well as the dry ditch to the west are indicated as drainage "features" on either the County 

Soils Map or the USGS Quad Map; however, the dry ditch feature to the west was determined to NOT 

be considered a riparian buffered stream and therefore this feature is not indicated on the 

Preliminary Site Plan. This determination was made by Brown's Environmental Group, Selma, NC and 
confirmed by NCDEQ (ref: DWR Project #24-226, dated 7 /22/24). No townhome lots or other public 

infrastructure impacts the buffers at the lake, however a retaining wall is intended to be constructed 
just beyond Zone 1 of the buffer in order to elevate the future lots above the 100-year floodplain 
and/or other major flood events. This retaining wall is indicated on the Preliminary Site Plan. 

Wetlands have also been identified by Brown's Environmental Group as being a small area close to 

the lakeshore as indicated on the Preliminary Site Plan. No impacts to buffers are currently 

anticipated as indicated by this Preliminary Site Plan. Grading or filling to the elevate lots in the 
floodplain may require a FEMA LOMR-F approval. Also future townhome construction (after the 

development) could also require individual elevation certificates prior construction of town homes. All 
construction in the floodplain must comply with all requirements of the Town's local floodplain 
regulations. After approval of this Preliminary Plan and the related Special Use Permit by the Town, 

then Final Construction Drawings for this project should be developed in general conformance with 

this approved plan. Although some adjustments to this plan may be necessary during the life cycle of 

the project, all current and future plans must be consistent and in compliance with all Town and other 

required regulations. 

IMPERVIOUS AREA and OTHER PROJECT AREAS: 

Total impervious area for this site was pre-computed at 3.862 acres for the project, which includes the 

Townhome lots, as well as streets, curb, sidewalk, parking areas, etc. (see impervious areas below). 

Relative to the total project boundary, this impervious exceeds the 24% threshold for a low-density 

site, making this project a high-density site which requires structural volume 

storage/containment/treatment measures (SCM's). Nitrogen Loading was also calculated to exceed 
the minimum 3.6 lb/ac/yr nitrogen which may require additional treatment and/or offset/mitigation 

fees. Disturbed Area has not been computed for this preliminary plan; however, this site will certainly 

exceed the 1.0 acre permitting threshold and therefore WOULD require State Erosion Control Plans & 

Permitting. A more detailed breakdown of impervious area and other project areas for this 

development are as follows: 

OVERALL PROJECT AREAS: 

2.328 Ac+/- (Townhome Lots) 
1.528 Ac+/- (Internal Street R/W) 

0.260 Ac+/- (Active Open Space-11,315 sq.ft+/-) 

3.845 Ac+/- (Passive Open Space, includes Public Parking/Vehicular Areas) 

0.065 Ac+/- (Other Areas: Town Pump Station - 2,815 sq.ft+/-) 

8.026 Ac TOTAL SITE 
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IMPERVIOUS AREAS: {24% Threshold for "Low-vs-High Density" Site) 

1.735 Ac+/- (Conserv)(Street/Asphalt/Sidewalk/Driveway-Portions- in New/Proposed R/W) 

2.027 Ac+/- (Conserv) (Townhome Lots) *(Pre-computed, see below) 

0.100 Ac+/- (Conservl (Active Open Space/Playground/Recreation, Pump Station, etc) 

3.862 Ac+/- (Conserv) TOTAL IMPERVIOUS 

Percentage: 3.862 Ac / 8.026 Ac Total Site = 48.1% (Meets "High-Density'') 

*Impervious PER LOT: 1,440 sq.ft. (for 1-Car Garage, Standard TH Unit) X 52 Lots

1,675 sq.ft. (for 2-Car Garage, Large TH Unit) X 8 Lots 

PERMANENT/UNDISTURBED AREAS: 

0.522 Ac (Passive Open Space; Mostly Wetlands & Zone 1 Buffers - Not Impacted This Plan) 
0.522 Ac TOTAL PERMANENT/UNDISTURBED AREA 

Percentage: 0.522 Ac / 8.026 Ac Total Site = 6.5% 

PERMANENT/MANAGED AREAS: 
0.301 Ac (Grass and Other Managed Areas Remaining on TH lots) 

3.341 Ac (Grass and Other Managed Areas Remaining on Open Space) 
3.642 Ac TOTAL PERMANENT /MANAGED 

Percentage: 3.642 Ac / 8.026 Ac Total Site= 45.4% 

PEAK RUNOFF REDUCTION: 

As stated above, total impervious is ABOVE the allowable 24% threshold, making it a "high-density" 
project (from a stormwater perspective) and therefore a stormwater volume containment/treatment 
measure (SCM) is required. A preliminary sized stormwater wet pond (SCM) is indicated on the 
Preliminary Site Plan in order to meet the stormwater requirements. 

NITROGEN LOADING ESTIMATE: 

Total Nitrogen Export WITHOUT TREATMENT from this subdivision is estimated to be 10.785 lb/ac/yr 

(see attached calculations - "Method 2"). This IS ABOVE the allowable limit of 3.600 lb/ac/yr, and it 
slightly exceeds the maximum "buy-down threshold" of 10.0 lb/ac/yr. Therefore, some minimal 
nitrogen "treatment" (at the SCM) will be required to reduce nitrogen below the 10.0 lb/ac/yr 

threshold, AND THEN the remaining nitrogen may be "bought-down" by payment of the required 

mitigation fee. 

EXISTING DRAINAGEWAVS, RUNOFF PATTERNS, and DOWNSTREAM/UPSTREAM ANALYSIS: 

This site is situated adjacent to the northern lakeshore of Holts Lake. Relative to the property, the 
lake borders along the south, US 301 borders along the east, Country Club Road borders along the 
north, and an existing, normally-dry ditch borders to the east where lots from the adjacent Lakeside 
Subdivision back up to. The site is moderately sloped toward the lake, and most offsite drainage 

generally bypasses the site by draining either along the ditch to the east OR along the adjacent 
roadside ditches of US 301 and Country Club Road. Generally speaking, very little offsite runoff drains 
to this site, and on-site runoff from this site flows gently but directly toward Holts Lake. There is a 
100-year floodplain along the shore of Holts Lake, therefore any proposed development, grading,

filling, buildings, etc. shall be designed and constructed in conformance with all Town floodplain

regulations. Because very little offsite runoff is directed across this site, no apparent impacts are

anticipated to upstream properties. Regarding downstream impacts, the final construction drawings 
for this development should be graded so that by in large the townhome lots drain toward the street 
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storm drainage network, and the street storm network conveys both lot runoff and street runoff to 

the proposed stormwater containment pond for treatment and attenuation as required to meet 

Town stormwater requirements. If this is grading pattern is followed and the pond is designed to 

meet current stormwater standards, then the runoff should be acceptably "treated" for water quality 

and "managed" for water quantity, thereby mitigating downstream impacts to properties, or the lake 

in this case. As stated, because the project is located along a 100-year floodplain, any site 

construction, including grading and filling in the floodplain shall comply with the local floodplain 

regulations. Future townhome units or other buildings are NOT part of this plan and we, nor the 

applicant/developer, while target unit types are illustrated on this Preliminary Plan, the specific final 
unit is to-be-determined and future builders are responsible for any rough or fine grading of the lots 
for proper drainage. Therefore, each lot should be graded by on-site builders in conformance with 
current building code and industry standards and regulations. Runoff should be directed by future 
builders from each lot either toward the adjacent street curbline. Sheet flow should be maintained 
from ALL proposed lots to the maximum extent practical. Again, this project is designed to be a "high­

density" stormwater design and grading most of the runoff toward the designed stormwater pond 

will help ensure that negative downstream impacts are mitigated prior to leaving the site. 

Sincerely, 

,tg_.:._ � b,l..::----1ce

BRL ENGINEERING & SURVEYING 

Brian R. Leonard, PE, PLS 
BRl/brl 

Cc: 

Attachments: 
None 
None 
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NITROGEN LOADING - METHOD 2 (Known Impervious Area/Building Footprint) 

Type of Land Cover 
Area TN export coefficient TN export from use 

(acres) 
Permanently protected undisturbed open space (forest, 

0.522 
unmown meadow wetlands, buffers) 

Permanently protected managed open space (grass, 
3.642 

landscaping, etc.) 

Impervious surfaces (roads, parking lots, driveways, roofs, 
3.862 

paved or graveled storage areas, graveled roads, etc.) 

TOTAL 8.026 

NITROGEN LOADING RATE (lbs/ac/yr) 

Impervious %: 48.1% 

Project: Hartley Drive Townhomes 

Description: 60Townhome Units on 60 lndiv. Lots 

By: BRL 
Date: 8/1/24 

(lbs/ac/yr) (lbs/yr) 

0.6 0.313 

1.2 4.370 

21.2 81.874 

---- 86.558 

10.785 

Buy-Down to 3.6 lbs/ac/yr: I 7.185 l
lb/ac/yr 

X ac. X 30 yr: i-_ ---1-, 7-2-9-.9-----iTotal LBS. Buy Down 
Multiply This by the Current Nitrogen Mitigation Rate 
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8.13.1. Multi-Family Dwellings. 

8.13.1.1. Density. Maximum allowable density shall not exceed four thousand five hundred (4,500) square 
feet of gross site area per dwelling unit.  

8.13.1.2. Building Separation. More than one (1) building may be located on the site provided that building 
separation shall be determined as follows:  

Height of Taller Building Minimum Horizontal 
Distance Between Vertical 
Projections 

 20 feet or less 16 feet 
Between 20.1 and 25.0 feet 25 feet 
Between 25.1 and 30.0 feet 30 feet 
Between 30.1 and 35.0 feet 40 feet 

8.13.1.3. Distance Related to Windows. The minimum distance between the centers of facing windows shall 
be twenty (20) feet.  

8.13.1.4. Yard Requirements. Front Yard—general district setback shall apply; Corner Side Yard—same as front 
yard; Other Yards—a perimeter yard shall be provided around the perimeter of the site (other than front and 
corner side yards) in accordance with the following based on the number of units proposed. 

Number of Units Width of Required Yard 
 3 to 10 units  30 feet 
11 to 30 units  35 feet 
31 or more units 40 feet 

Relevant UDO Citations
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10.110.2. Private Streets. 

10.110.2.1. Streets designated as private may be allowed in subdivisions when in the opinion of the Town 
Council they provide adequate ingress and egress onto collector streets, and sufficient assurance is provided 
through a legally established Homeowners' association, that the street shall be properly maintained.  

10.110.2.2. All such streets shall be designated a "private street" on the preliminary plans and final plats. 
Whenever a private street intersects a U.S. or North Carolina highway or North Carolina secondary road, a 
statement of approval for the intersection, signed by the District Engineer, North Carolina Department of 
Transportation, Division of Highways for Johnston County, shall be submitted concurrent with the final plat. 

10.110.2.3. All private streets must meet Department of Transportation standards for construction and 
maintenance.  

10.110.2.4. A Homeowners' association shall be established for each subdivision containing private streets 
and drainage systems. The final plat for each such subdivision shall contain a certificate indicating the book 
and page number of the Homeowners' association covenants, conditions, and restrictions. The covenants, 
conditions, and restrictions shall specify lot owners' responsibilities for maintenance of private streets and 
drainage systems, and shall provide for assessments to finance all maintenance activities. Covenants shall 
provide that the Homeowners' association will construct all stub streets prior to offering any connecting for 
acceptance by NCDOT or the town. Final plats for subdivisions containing private streets and drainage 
improvements will not be approved until the subdivider's homeowners' association documents have been 
submitted and approved by the Town Council.  

42

swensman
Highlight



Sec. 8.9. B-3 Highway Entranceway Business District. 

8.9.1. Dimensional Requirements. 

(A) Minimum Lot Area
• Major shopping

center 
• Minor shopping

center 
• Other building or use

12,000 sq ft 
12,000 sq ft 
12,000 sq ft 

(B) Minimum Lot Frontage
• Major shopping

center 
• Minor shopping

center 
• Other building or use

200 lin ft 
125 lin ft 
125 lin ft 

(C) Front Yard Setback
• Major shopping

center 
• Minor shopping

center 
• Other building or use

100/50 ft (see Sec. 8.9.2.1) 
50/35 ft (see Sec. 8.9.2.2)  
50/35 ft (see Sec. 8.9.2.2)  

(D) Side Yard Setback
• Major shopping

center 
• Minor shopping

center 
• Other building or use

50 ft  
15 ft (see Sec. 8.8.2.3) 
8 ft (see Sec. 8.8.2.3)  

(E) Rear Yard Setback
• Major shopping

center 
50 ft 
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• Minor shopping
center 

• Other building or use

25 ft 
25 ft 

(F) Maximum Building
Height

40 ft (see Sec. 8.13.6) 

(G) Accessory Buildings
Setback

10 ft (see Sec. 8.13.2) 

(Ord. No. ZA-22-03, pt. 1, 11-1-22) 

8.9.2. Minimum Yard Requirements. 

8.9.2.1. One hundred (100) feet whenever front or corner side yard frontage is on an arterial or collector 
street; fifty (50) feet when frontage is on a lower street classification.  

8.9.2.2. Fifty (50) feet whenever front or corner side yard frontage is on an arterial or collector street; thirty-
five (35) feet when frontage is on a lower street classification.  

8.9.2.3. None required, provided however, that if a side yard is provided, it shall be at least eight (8) feet 
wide.  

8.9.3. Additional Requirements. 

Refer to Section 8.13, Notes to Zoning District Development Standards. 

8.9.4. Signs. 

Signs shall be permitted as provided in Article 10, Part III. 

8.9.5. Parking and Loading. 

Off-street parking and loading shall be provided, as required by Article 10, Part I. 

8.9.6. Buffers. 

Refer to Article 10, Part II. 

8.9.7. Landscaping. 

For landscaping requirements, refer to Article 10, Part II. 
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Appendix A – Definitions 
Driveway. That portion of the vehicle accommodation area that consists of a travel lane bounded 
on either side by an area that is not part of the vehicle accommodation area. 

Multifamily development. A single building on a single lot or tract containing more than two (2) 
dwelling units. 

Private driveway. A roadway serving two (2) or fewer lots, building sites, or other division of land, 
and not intended to be public ingress or egress. 

Private street. An undedicated private right-of-way which affords access to abutting properties and 
requires a subdivision streets disclosure statement in accordance with G.S. § 136-102.6. 

Setback. The minimum required distance existing between the abutting street right-of-way line (if 
no street right-of-way line is involved, the subject property line) and the minimum building line as 
specified in Article 8, Zoning District Development Standards. 

Local road. A street whose sole function is to provide access to abutting properties. It is designed 
to carry more than one hundred fifty (150) but less than five hundred (500) trips per day. Typically, a 
local road is able to serve, directly or indirectly, between fifteen (15) and fifty (50) dwelling units. 

Townhouse. A principal structure containing two (2) or more single-family attached dwelling units 
with each unit on its own individual lot. All townhouse developments shall be subject to multiple 
family dwelling provisions of this chapter, with the following exceptions: 

(1) All townhouse developments shall comply with the multiple family density requirements
of Article 8 of this ordinance; this standard can be met by individual lot area, by provision of
common open space, or by a combination of lot area and common open space.

(2) No unit shall be connected on more than two (2) sides by common walls.

(3) All yard dimensional requirements shall apply to the property lines of the entire
development. No individual unit shall be required to meet the yard dimensions.

Dwelling, two family (duplex). A detached residential building containing two (2) dwelling units, 
designed for occupancy by not more than two (2) families. Units must share a common wall. 

UDO Article 2, Sec. 2.19. - Public Access to Property. 
Every building or structure hereafter erected shall be located on a lot and the lot shall abut a public street or have 
access to an approved private street, or the lot shall abut a common area properly restricted through deed restrictions 
and/or property owners' association at least partly owned by the owner of the building, structure, or portion thereof.

10.110.1.4.4. Every lot shall maintain required street frontage as required in Article 8 on one (1) of the following:

10.110.1.4.4.1. A public street dedicated to and maintained by the Town of Smithfield or the North Carolina 
Department of Transportation.

10.110.1.4.4.2. A street constructed to the standards of the Town or Smithfield or the North Carolina 
Department of Transportation, with a written agreement concerning the future maintenance of the street.

45

swensman
Highlight



46

swensman
Stamp

swensman
Stamp

swensman
Stamp



47



48



Request for 
Town 
Council 
Action 

Public 
Hearing: 

CZ-24-05 

Date: 09/17/2024 

Subject: Buffalo Ridge Conditional Zoning Map Amendment 

Department: Planning Department 

Presented by: Planning Director – Stephen Wensman 

Presentation: Public Hearing 

Issue Statement 

Smithfield Land Group, LLC is requesting the rezoning of approximately 140 acres of 
land located at 1041 Buffalo Road, also identified by the Johnston County Tax ID 
140001021, from R-20A to R-8 Conditional with a masterplan for a 210-lot detached 
single-family residential development. 

Financial Impact 
The future development will contribute to the Town’s tax base.  

Action Needed 

The Town Council is respectfully requested to hold a public hearing to review the 
conditional rezoning and to decide whether to approve, approve with conditions, or 
to deny the request.  

Recommendation 

Planning Staff recommends approval of the rezoning, CZ-24-05, with 12 conditions 
with a statement declaring the request consistent with the Town of Smithfield 
Comprehensive Growth Management Plan and other adopted plans and that the 
request is reasonable and in the public interest. 

Approved: Town Manager  Town Attorney 

Attachments:  
1. Staff Report
2. Consistency Statement
3. Application & Narrative
4. Site Plan
5. Adjacent Property Notification & Owner Listing
6. Zoning Map 
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Staff  
Report 
 

Agenda 
Item: 

CZ-24-05 

  
  

 

 

REQUEST: 

Smithfield Land Group, LLC., is requesting the rezoning of approximately 140 acres of land located 

at 1041 Buffalo Road, also identified by the Johnston County Tax ID 140001021, from R-20A to R-8 

Conditional with a masterplan for a 210-lot detached single-family residential development. 

 

PROPERTY LOCATION: 

The property is located at 1041 Buffalo Road, north of Buffalo Creek on the west side of Buffalo 
Road. 
 
APPLICATION DATA: 

Applicant:   Smithfield Land Group, LLC 
Property Owners: Smithfield Land Group, LLC  
Project Name:  Buffalo Ridge 
Tax ID:   14001021 
NC PIN:    169411-65-0647 
Acreage:  139.860-acres 
Present Zoning:  R-20A (Residential-Agriculture) and WS-IV-CA (Critical 

Area Watershed Overlay) 
Proposed Zoning: R-8 CZ (Single-Two-Multi-Family Residential Conditional) 
Town/ETJ: Town 
Existing Use:  Vacant  
Proposed Use:  Single-Family Residential 
Fire District:  Smithfield  
School Impacts:   Additional households with school-age children  
Parks and Recreation:  No parks proposed – fee in lieu 
Water and Sewer Provider: Town of Smithfield 
Electric Provider:  Town of Smithfield 
 
ADJACENT ZONING AND LAND USES: (SEE ATTACHED MAP) 

 Zoning Existing Land Uses 

North R-20A Single-Family Residential 

South R-20A Vacant Open Space/Floodplain 

West R-20A Vacant Woodland 

East R-20A, R-8 Single-Family Residential and 
Vacant Open Space 
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EXISTING CONDITIONS/ENVIRONMENTAL IMPACTS: 

• The property has 68.3-acres of wetland, 19.5-acres in floodway, 72.4-acres in 100-year 
floodplain, and 7.4-acres in 500-year floodplain. The site is mostly open with some woods in 
the lower elevations.  The site is adjacent to the Neuse River on the west and Buffalo Creek 
to the south, and both require a riparian buffer.  
 

• There is 100-year floodplain on the property where lots are proposed. Lots within the 
floodplain will have a finished floor elevation (FFE) that is 2’ above the flood elevation as 
required. The roads may be around the 100-year floodplain elevation. The storm drainage 
system will be sized for a 10-year storm as required.  
 

• A portion of the site is within the Waters Supply Critical Area Watershed Overlay which 
restricts density and has stormwater management requirements. 
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DEVELOPMENT OVERVIEW:  

The proposed development is a 210-lot single-family residential lot subdivision on a +/- 139-acre site 
with nearly 93-acres of open space. The proposed local roads are 27’ wide back-to-back in 60’ public 
right of way with standard curb and gutter in accordance with Town standards. The development 
proposes two access points on Buffalo Road and two lateral street connections to Holland Drive to 
the north.  The development will have public water, sewer, and power.  
 
COMPREHENSIVE LAND USE PLAN: 

The plans are consistent with the comprehensive plan guidance. The Comprehensive Plan guides the 
area for Medium Density Residential and the proposed zoning and density (1.5 units per acre) are 
appropriate. 

 

WATER SUPPLY WATERSHED – CRITICAL AREA ZONING OVERLAY: 

A portion of the site is within the Waters Supply Critical Area Watershed Overlay which restricts 
density and has stormwater management requirements.  The project will need to comply with the 
UDO Section 10.92.6 WS-IV-CA. 

 
SITE ACCESS AND STREET DESIGN: 

• The development will have two access points on Buffalo Road, an NCDOT road.  NCDOT 
approval will be required. 

• The development proposes two lateral roads connecting with Holland Road to the north 
utilizing existing vacant right-of-way (unopened). 

• All the internal roads will be 27’ wide b/b within 60’ public rights-of-way consistent with town 
standards. 

• Standard curb and gutter will be used throughout the development. 
• Curb and gutter are proposed along the Buffalo Roadway edge with underground drainage 

(NCDOT has no objection). 
• Public sidewalks are proposed on both sides of public streets. 

 
TRAFFIC STUDY: 

• A traffic study will be required for the development prior to preliminary plat approval in 
cooperation with NCDOT. 

 

LOT DIMENSIONAL AND SETBACK STANDARDS: 

• The proposed minimum lot area is 6000 sq. ft. (Average lot size is 6850 sq. ft) 
• The proposed minimum lot width is 50’. 
• The proposed minimum lot depth is 107’. 
• The proposed minimum setbacks: 

o Front and Corner Side = 25’ 
o Side = 5’ 
o Rear = 12’, except lots backing up to Holland Drive lots will have 25’ rear setback. 

 
OPEN SPACE/RECREATION/TRAILS: 

• There are no recommended parks for this site in the Smithfield Parks Plan.   
• The development will provide over 93 acres of passive open space area, mostly consisting of 

wetland and flood plain areas.  
• A 24’ wide open space area has been provided along Buffalo Road. 
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• The developer will construct an 8’ wide trail along Buffalo Road frontage as required by the 
Pedestrian Plan. 

• The developer is proposing walking trails and benches along the perimeter of the new storm 
ponds into the open space. 

• A tot lot playground is proposed adjacent to the mailbox kiosk parking area. 

• An HOA will manage and maintain the open space areas. 
 

STORMWATER MANAGEMENT: 

No stormwater retention is required because the development will have an impervious footprint that 
is less than 24%, however the developer is planning to construct 2 stormwater ponds to collect 
stormwater. The ponds will be designed to mitigate 10-year storm events, meaning the post 
development runoff from the 10-yr storm will be less than or equal to the predevelopment runoff.  
 
The applicant plans to aerate any wet ponds to control mosquitos. 
 
MAIL KIOSK AND PARKING LOT: 

• A mail kiosk and parking for 11 vehicles is shown on the site plan near the southern entrance.   
• A standard concrete driveway apron should be constructed at the entrance to the parking lot. 

 
ARCHITECTURAL DESIGN STANDARDS (example architecture provided in staff presentation): 

All Lots: 
• A combination will be required of no less than two (2) materials on the front facade of 

all homes. 
• All front facades will include no less than 10% of either one (1) of the following 

materials: brick, stone, or substantially similar substitute material. 
 

Corner Lots: 
• All corner lots will be required to have no less than one (1) window on each visible side of 

the residence. 
• Architectural Examples Minimum Standards:
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PUBLIC UTILITIES: 

• Water, Sewer, and Power will be Town of Smithfield. The developer will apply for sewer 
capacity for the entirety of the development project at the outset, unless directed otherwise 
by the County. 

 
BUFFERS AND LANDSCAPING: 

• There are 10-lots with backyards facing Buffalo Road. The developer has provided a 24’ wide 
open space area along Buffalo Road and will provide the required landscaping along the road 
frontage with a berm and fencing to screen the backs of these lots.   

• A 10’ landscape buffer is proposed between the new lots that back up to the larger Holland 
Drive lots to the north (+/- 10,000 sq. ft. lots). The buffer will exist within an easement over 
the new lots.  Existing vegetation will be maintained as much as possible during construction.  

• The developer is proposing enhanced landscaping near the entrances to the development 
from Buffalo Road. 

 

SUBDIVISION MONUMENT SIGNS: 

• The developer is proposing monument signs at both entrances to the subdivision from Buffalo 
Road. 
 

PHASING: 

• Phase 1 of the development is expected in Spring of 2025 and build out is expected to take 
approximately 5 years (2030). 
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PROPOSED DEVIATIONS FROM UNIFIED DEVELOPMENT ORDINANCE (SUMMARY): 

Deviations from Town Requirements: 
o Minimum lot width reduction from 70 feet to 50 feet. 
o Minimum lot area reduction from 8,000 sf. to 6,000 sf. 
o Front and corner side yard setback from 30 feet to 25 feet. 
o Side Setback from 10 feet to 5 feet. 
o Rear Setback from 25 feet to 12 feet, except lots backing up to Holland Drive lots will 

have 25’ setback. 
 

Standards Exceeding UDO Requirements: 
o Provide concrete curb and gutter along Buffalo Road (underground drainage) with 

NCDOT approval. 
o Street yard with min. 3’ high berm with 6’ fence along Buffalo Road. 
o Enhanced landscaping at the development entrances onto Buffalo Road. 
o Landscape buffer adjacent to the existing subdivision to the north (preserving existing 

vegetation). 
o Paved walking trails in the open space with benches. 
o Architectural standards. 
o Wet pond aeration. 

 
CONSISTENCY STATEMENT (Staff Opinion):  

With the approval of the rezoning, the Town Council is required to adopt a statement describing 
whether the action is consistent with the adopted comprehensive plan and other applicable 
adopted plans and that the action is reasonable and in the public interest. Planning Staff 
considers the action to be consistent and reasonable:  

 
• Consistency with the Comprehensive Growth Management Plan – The development 

is consistent with the comprehensive plan.  
 

• Consistency with the Unified Development Code – The property will be developed 
in conformance with the UDO conditional zoning provisions that allows a good faith 
negotiation of development standards.    
 

• Compatibility with Surrounding Land Uses - The property considered for rezoning 

will be compatible with the surrounding land uses with the additional conditions of 

approval. 
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RECOMMENDATION: 

Planning Staff recommend approval of CZ-24-05 with the following conditions: 

1. That the future development plans for the project be in accordance with the approved Master 

Plan, R-8 Zoning District, and other UDO regulations with the deviations: 

• Minimum lot width reduction from 70 feet to 50 feet. 

• Minimum lot area reduction from 8,000 sf. to 6,000 sf. 

• Front Setback from 30-feet to 25-feet. 

• Side Setback from 10-feet to 5-feet. 

• Rear Setback from 25-feet to 12-feet, except lots backing up to Holland Drive lots will 

have 25-foot setback. 

2. The minimum corner side yard setback shall be equal to the minimum front setback. 

3. That a minimum 3’ high landscaped berm with a 6-foot-high screening fence be provided 

along Buffalo Road be provided where back yards face the state road. 

4. That the development plans be in accordance with WA-IV-CA Overlay regulations. 

5. That curb and gutter and underground drainage be provided along Buffalo Road in accordance 

with NCDOT requirements. 

6. Garages shall be no smaller than 12’ x 22’ in size. 

7. A standard concrete driveway apron be provided for all residential driveways and the kiosk 

mailbox parking lot entrance. 

8. That an 8’ wide multi-purpose trail be provided along Buffalo Road in accordance with the 

Town’s Pedestrian Plan and NCDOT requirements.  

9. A multi-purpose trail be provided that connects the buffalo Road trail through the open space 

and extends to the northern property line near lot 38. 

10. That the architectural standards be incorporated into the homeowner’s association (HOA) 

documents. 

11. That the open space amenities, kiosk, parking lot and stormwater management be owned 

and maintained by an HOA. 

12. A traffic study shall be conducted in accordance with the Town’s UDO and NCDOT 

requirements prior to preliminary plat application.  

 

RECOMMENDED MOTION: 

“Move to approve zoning map amendment, CZ-24-05, with the 12 conditions of approval, finding the 

rezoning consistent with the Town of Smithfield Comprehensive Growth Management Plan and other 

adopted plans, and that the amendment is reasonable and in the public interest.” 
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THE TOWN OF SMITHFIELD  
UNIFIED DEVELOPMENT ORDINANCE 

ZONING MAP AMENDMENT CONSISTENCY STATEMENT 
BY THE SMITHFIELD TOWN COUNCIL 

CZ-24-05 
 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 

Development Ordinance and pursuant to NCGS §160D-605, is required to approve a statement describing 

how the action is consistent with the Town of Smithfield Comprehensive Growth Management Plan; and 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 

Development Ordinance and pursuant to NCGS §160D-605, is required to provide a brief statement 

indicating how the action is reasonable and in the public interest. 

NOW THEREFORE, BE IT ADOPTED BY THE SMITHFIELD TOWN COUNCIL AS APPROPRIATE: 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE IS ADOPTED, 

That the final action regarding zoning map amendment CZ-24-05 is based upon review of and consistency 

with, the Town of Smithfield Comprehensive Growth Management Plan and any other officially adopted 

plan that is applicable, along with additional agenda information provided to the Planning Board and 

information provided at the public meeting; and 

It is the objective of the Town of Smithfield Town Council to have the Unified Development Ordinance 

promote regulatory efficiency and consistency and the health, safety, and general welfare of the 

community. The zoning map amendment promotes this by offering fair and reasonable regulations for 

the citizens and business community of the Town of Smithfield as supported by the staff report and 

attachments provided to the Town Council and information provided at the public meeting. Therefore, 

the amendment is reasonable and in the public interest. 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE FAILS, 

That the final action regarding zoning map amendment CZ-24-05 is based upon review of, and consistency, 

the Town of Smithfield Comprehensive Growth Management Plan and other officially adopted plans that 

are applicable; and 

It is the objective of the Town Council to have the Unified Development Ordinance promote regulatory 

efficiency and consistency and the health, safety, and general welfare of the community. The zoning map 

amendment does not promote this and therefore is neither reasonable nor in the public interest. 
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&1l.¥1LD 
NORTH Q\I\OLINA 

Town of Smithfield 
Planning Department 

350 E, Market St Smithfield, NC 27577 
Smlthflald-NC,com 919-934-2116 

CONDITIONAL ZONING APPLICATION 

Development Name Buffalo Ridge Subdivision 

Proposed Use Single Family Residential 

Project location or address 
1041 Buffalo Road, Smithfield, NC, 27577 

Property Identification Number(s) and Tax ID Number (s) for each parcel to which these guidelines will apply: 

PIN# 169411-65-0647 AXIDII 140001021 

Project type? I!! Single Family □ Townhouse □ Multi-Family D Non-Residential 0 PUD/Mlxed Use

Name Sm\thfleld Land Group, LLC 

PROPERTY OWNER INFORMATION 

ddress 2075 Juniper Lake Road, West End, NC, 27376

Phone (910) 944-0881
Email cather\ne@rhetson.com/greg@rhetson.com 

ompany Name Rhetson Companies, Inc 

ddress 2075 Juniper Lake Road, West End, NC, 27376 

If more than one district, provide the acreage of each: 

Overlay District? □Yes io!No nslde City Limits? □Yes io!No 
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ENVIRONMENTAL QUALITY DATA INFORMATION 

Existing Impervious Surface acres/sf O ac (0 sl) �lood Hazard Area lii!Yes □No

Proposed Impervious Surface acres/sf 33.6 ac (1 ,462,153 sf) Neuse River Buffer liilYes □No

Watershed Protection Area3z,3 ao (1,408,249 sf) Wetlands !i!Yes □No

FEMA Map Panel 1694 Base Flood Elevation 

SITE DATA 

Total U of slngle-farnl/y lots21O irotal densities per ,onlng district 1,5 unl\s/ao 

if otal II of townhouse lots O �creage In active open space O 

irotal II of al/ lots 21 O �creage In passive open space 25.3 

l.lnear feet of new roadways 9,794 linear feet of new sewer mains 8,262 

Linear feet of new water mains 9,440 Linear feet of new sidewalks 17,713 

Proposed sewer allocation linear feet In new tralls 

SIGNATURE BLOC!( (Applicable to all developments) 

In filing this plan as the property owner(s), l{we do hereby agree and firmly bind ourselves, my/our heirs, executors, administrators 
uccessors and assigns Jofntly and severally ta construct all lmprovernents and make all dedkat!ons as shown on this proposed pla 

as approved by the Town, 

I hereby designate Rhelson Companies, Inc. to serve as my agent regarding this application, to receive an
respond to administrative comments, to resubmit plans on my behalf, and to represent me In any publlc meeting regarding thls 
application. 

I/we have read, acknowledge, and affirm that this project Is conforming to all application requirements applicable with the propose 
eveloprnent use, 

lgnature Date 

APPLICATION FEES 

Conditional Zoning (4 paper copies & 1 Digital copy of all documents on USO flash drive) $400.00 + $10 per acre

App/fcnl/011 Dale Applicnliou Number Application Fee 
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OWNER AUTHORIZATION 

I hereby give CONSENTto Rhetson Companies, Inc. (type, stamp or print clearly full name of agent) to act
on my behalf, to submit or have submitted this application and all required material and documents, and to attend and represent 
me at all meetings and public hearings pertaining to the appl!catlon(s) Indicated above, Furthermore, I hereby give consent to the 
party designated above to agree to all terms and conditions which may arise as part of the approval of thls appl!catlon, 

I hereby certi fy I have full knowledge the property I have an ownership Interest In the subject of this application. I understand that 
any false, lnaccurate or lncomplete information provided by me or my agent wHI result In the denial, revocatfon or administrative 
withdrawal of this applkation, request, approval or ts. 1 acknowledge that add!tlonal lnformatlon may be required to process 
this application. I further consent to the To Smlthfle\ to publish, copy or reproduce any copyrighted document submitted as 
a part of this applfcatlon for any tl;l!;!�tlf'/;:ihm;ther ree to all terms and conditions, which may be Imposed as part of the 
approval of this application. 

[County) 

Printed Name of owner R\Cj\()J d \J \ (\ Ce.1\1' 

�����-�---�• a Notary Public in and for said County and State, do hereby certify that
===='---===-'---'--__,.,ersonall y appeared before me this day and acknowledged the due 
execution of the foregoing Instrument. 

Witness my hand and notarial seal this the-�0�Y"d ___ day of

Notary Public: 

County of Commission: 

Commission Expires: 

(Signature) 
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PROJECT NARRATIVE 

fl\s part of a complete application, a written project narrative that provides detailed Information regarding your

proposal must be included, On a separate sheet of paper, please address each of the lettered items listed below 
answers must be submitted in both hard copy and electronic copy using the Adobe .PDF or MS Word .DOCX
lie formats}: 

D A listing of contact Information Including name(s), address(es) and phone number(s) of: the owner of record, authorized
agents or representatives, engineer, surveyor, and any other relevant associates; 

D A listing of the following site data: Address, current zonlng, parcel Sile In acres and square feet, property Identification 
number(s) (PIN), and current legal descrlptlon(s); 

D A llst!ng of general Information Including: the proposed name of the subdlvls!on, the number of proposed lots, acreage
dedicated for open space or publ!c use, acreage dedicated wlthln r1ghts of way; 

D A statement showing the proposed density of the project With the method of calculating said density shown; 

□ Discuss proposed Infrastructure Improvements and phasfngthereof {I.e. proposed roadways, sewer systems, water systems,
sidewalks/trails, parking, etc,) necessary to serve the subdivision; length of each, expected sewer allocation,

□ A narrative addressing concerns/Issues raised by neighboring properties (discussing your proposal with the neighboring land
owners Is recommended to get a sense of what Issues may arise as your app!tcatlon Is processed};

□ A description of how confllcts with nearby land uses (llvablllty, value, potentla\ future development, etc.) and/or
disturbances to wetlands or natural areas are being avoided or mitigated;

□ Provide justfflcatlon that the proposal will not place an excessive burden on roads (traffic), sewage, water supply, parks,
schools, fire, police, or other public facilities/services (Including traffic flows) In the area;

D A description of proposed parks and/or open space, Please Include a brief statement on the proposed ownershl!J and 
maintenance of said areas; 

□ A proposed development schedu l e Indicating the approximate date when construction of the project, or stages of the same,
can be expected to begin and be completed (Including the proposed phasing of construction of public Improvements and
recreational and common space areas).

□ List of dev!atlons from the town's minimum UDO requirements.

D List of Improvements that exceed the town's minimum UDO requirements. 

D Expected sales, rental prices 

D Archltectllral standards If appllcable. 
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INFORMATION TO BE PROVIDED ON PlAN 

The Town of Smithfield Site Plan Requirements is found In Article 5 of the Unified Development Ordinance. Site 
plans shall contain the following Information, If applicable, as determined by the UDO Administrator: 

D Preferred sheet sfze Is 24" X 36" for slte plans (maxlmum sheet sl1.e of 30" x 42 11); If more than one sheet, all sheets should 
be numbered; should be the same size and scale; and should show match l!nes 1 along with an Index sheet. 

0 Submlttals should also be made In digital PDF file fonnat. 

0 The site plan shall be prepared by a professional engineer, registered land surveyor, or licensed architect. 

D Engineer's scale- no smaller than 111 
::: 100' for Site Plans unless approved by staff, t.arger scale showing more <leta/1 Is 

better. Include both a graphic scale and a numeric scale, The site plan shall be based on the latest tax map Information 
and shall be of a size as required by each Individual site plan. 

D North arrow or compass rose, 

0 Date I original and all revisions} should be shown on all sheets, 

D A v!clnlty map of the site with reference to surrounding areas and existing street locations, 

D The name and address of the owner and slte plan applicant, together with the names of the owners of all contlguous land 
and of property directly across the street as shown by the most recent tax records 

D Proof of ownership - Deed book and page reference demonstrating ownership of property, 

D Parcel Identification Numbers (PIN) for site and adjacent properties, 

Existing Conditions: 

D The total area (acreage), and the exterior boundary of all land Included In the request for approval (defined by metes and 
bounds, with the source of all boundary Information referenced), All adjoining property Unes should also be shown. 

0 location of all existing structures, tncludlng their outside dlmenstons and elevations, streets, entrances, and exits on the 
site, on contiguous property, and on property directly across the street.

D Required setbacks, setback lines, or typlcal lots. 

D Location, width and Identification of all existing easements \public and private), defined by centerline bearings, distances 
and ties to property corners (with standard notes). 

0 Location of existing watercourses, ponds1 flood zones1 water supply watershed areas, and riparian buffers. 

D Show all existing physical features, Inc luding existing trees greater than eight (8) Inches In diameter measured four and 
one-half (4.5) feet above ground level Include the tree line of wooded areas and Individual trees eight \8) Inches In diameter 
or more, Identified by common or sclentlflc name, and slgnlf1cant soil conditions, 

D Topography showing existing contours at no greater than ten \10) foot Intervals. All reference benchmarks shall be clearly 
designated. 

D Existing zoning of the property, Including zoning district lines where applicable,

0 location of existing sanitary waste dl sposal systems, water mains and appurtenances (Including fire hydrants) on or 
adjacent to the parcel. 

[J Other utility Hnes both under- and abovevground, lndudlng e!ectrlc power, telephone, gas, cable television 

0 Existing open space and any other common areas. 

0 Existing parking and loading areas. 
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Proposed Conditions: 

D All proposed streets, drives, parking areas, fire lanes and access, loading and unloading areas with dimensions, trarf!c 
patterns, access aisles, and curb radll per the requirements of Article 10, Part I. 

0 The total quantity of parking spaces required and the total quantity of parking spaces provided. Indicate uses of buildings, 

D Sight distance triangles (minimum W' by 70' for driveway Intersections at ROW lines; or as per NCDOT requirements or 
Town of Smithfield UDO Section 2.21 at all other Intersections 

D location of all proposed structures, Including their outside dimensions and elevations, streets, entrances and C)(its on the 
site, 

D Sidewalks, trails and other pedestrian ways with locations, d!mens1ons and surfacing, lncludlng handicap curb cuts. Internal 
sidewalks and/or other proposed means of pedestrian access {note: Internal pedestrian access should connect wlth public 
ROW sidewalk), 

D General location and design of proposed sanitary waste d\sposal systems, water mains and appurtenances {Including flre 
hydrants) on or adjacent to the parcel, as applicable 

D Proposed other utility lines both under- and above-ground, Including electric power, telephone, gas, cable television, 

D Location of all US Clean Water Act Section 404 wetland areas, detention/retention ponds (Best Management Practices), 
riparian buffers and Impervious surface areas with area dimensions, and ratios of Impervious surface to the total size of the 
lot 

0 Location of all proposed common areas. 

0 All parcels of land proposed to be designated, dedicated and/or reserved, for public or private use, shown with total land 
area and boundary descriptions, 

D Distance between buildings and height of buildings. 

0 Building locations, footprints, entrances area by floor (sq.ft,), finished floor elevation (first), 

0 Location, dimensions, and detalls of signs per the requirements of Article 10, Part Ill. 

D Proposed building elevations and floor plans, If applicable. 

0 Conceptual traffic Impact analysis, 

0 Conceptual grading plan: proposed contours with a maximum of two-foot contour Intervals within 100 feet of all buildings 
and along all driveways, entrances, exits, private streets1 parking areas, load!ng areas, retaining w,;dls and a max.lmum of 
ten�foot contour Intervals for the remainder of the property. Supplemet,t with spot elevatlons where necessary. All 
topography should be referred to permanent benchmarks and referenced to accepted datum, 

D Conceptual stormwater management provisions. 

D Total Impervious surface square footage and percentage calculations for alt development, 

0 Conceptual site lighting plan: 

D Dumpster (or any other trash handling facllltles) location, proposed screening labeled with height material, dimensions of 
concrete pad and details of gates, Including support. Any dumpster to be used for recycling should be labeled as such. 

0 landscape Plan: Include the genus and species, common nanie, quant1ty1 slze and locatlon of all plant material proposed 
to meet Article 10, Part II requirements. The plan must Include a 11plant list" (ln chart form), which should be coded to the 
phin. Show all calcu\at!ons used to determine the quantity of plants required. All proposed plant Ing, should be coordinated 
with both the utility plan and the grading/storm drainage plan to eliminate conflicts, No landscaping allowed In water or 
sewer easements. 

D Description of all fences, walls and/or berms used to fulfill landscaping or screening requirements with details and cross­
sections as needed (all fences over 6 feet must be sealed by a licensed Engineer). 
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Project summary: 

The proposed Buffalo Ridge Subdivision is a +/- 139 acre site proposing single-family 
lots. The roads are designed as local residential streets.  There are four (4) proposed 
entrances, two (2) main entrances off Buffalo Road and two auxiliary entrances off 
Holland Road. The proposed subdivision will include extensive open space areas 
(approximately 93 acres), primarily on the lower half of the property toward the Neuse 
River, to take advantage of the picturesque slopes and gradient change of the property. 
The proposal of public sewer is connecting to the towns existing sewer system that is 
located on site adjacent to the town of Smithfield’s greenway trail. Public water is 
available via an extending 12’’ water main along Buffalo Road. 

Owner: 

Smithfield Land Group, LLC 
2075 Juniper Lake Road 
West End, NC  27376 
910-944-0881

Site information: 

1041 Buffalo Road 
Current Zoning – R-20A 
Acreage – 139.9 ac (6,094,044 sf) 
Pin # - 169411-65-0647 

Subdivision information: 

Name – Buffalo Ridge Subdivision 
Proposed lots – 210 with an average lot size of approximately 68
Open space – 93 ac 
Proposed ROW – 12.9 ac 

Density: 

The proposed density of the project is 1.5 lots/ac. This is determined by dividing the 210 
lots by 139.9 ac. 

Utilities: 

The subdivision will be served by public water and sewer and public streets. There are 
9,794 lf of new streets, 17,713 lf of new sidewalk, 9,440 lf of new water main and 8,262 
lf of new sewer main. Sidewalks are proposed on both side of the new streets. Walking 
trails and benches will be placed along the perimeter of the new storm ponds. The 
proposed 210 lots will require 47,250 gpd of sewer allocation. 
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Neighboring Parcels Narrative 

This area is a growing residential area with a 30 home residential neighborhood slightly 
North of the proposed development. A previous rezoning application (CZ-23-01) held a 
neighborhood meeting. Comments documented in that public hearing will be utilized to 
address neighboring concerns. No issues are anticipated. The developer is willing to 
work with planning staff, planning board, and county commissioners to ensure all issues 
are addressed in a reasonable manner which includes leaving as much of the current 
natural buffer as possible between the new development and existing houses on 
Holland Drive.

Conflicts of nearby land use 

The nearby land uses are a variety of residential uses. The proposed development is 
consistent with the Comprehensive Growth Management plan and compatible with 
surrounding land uses. The proposed development will adhere to all UDO development 
standards. Impacts to wetlands will be limited to road crossings required for access. 

Development Burden 

Buffalo Road is a NCDOT street. The two access points and associated improvements 
as a result of the proposed development will be coordinated with NCDOT. Some road 
improvements are anticipated and will be resolved during the design phase of the 
project. There is a current project ongoing to free up additional sewer capacity. 
Developer will apply for sewer capacity for the entirety of the development project at the 
outset, unless directed otherwise by the County. Fire flow testing will be completed to 
confirm that water is available not only for fire flow but domestic flow as well. Excessive 
burdens are not anticipated on the school system or emergency services. 

Storm Water Management
The impervious area for the project is 24% which does not trigger storm water retention 
on site. However, we are planning on constructing two storm water ponds. The storm 
water will be collected in curb inlets and drainage inlets throughout the development 
and transported to the storm ponds through and underground pipe system. The storm 
ponds will be sized to mitigate the 10 yr storm event meaning the post development 
runoff from the 10 yr storm will be less than or equal to the predevelopment runoff.  
The drawings show a site plan only and the pond locations and size are conceptual. 
The final sizes and locations may differ on the construction drawings when the grading 
and drainage are completed for the development.

There is a 100 yr floodplain on the property where lots are being proposed. The 
grading plan will show the lots that are within the floodplain to be elevated where the 
FFE of the new homes will be 2’ above flood elevation as required by code. The roads 
may be around the 100 yr floodplain elevation and will not be raised 2’ above the 
floodplain. The storm drainage system is required to be sized for a 10 yr storm so 
elevating the roads above the flood elevation is not critical compared to the new 
homes.
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• A combination will be required of no less than two (2) materials on the front
facade of all homes.

• All front facades will include no less than 10% of either one (1) of the following
materials; brick, stone, or substantially similar substitute material.

Corner Lots:

• All corner lots will be required to have no less than one (1) window on each
visible side of the residence.

Open Spaces/Proposed Ownership & Maintenance 

Approximately 93 acres of this proposed development will be open space. For this 
development, a homeowners association (HOA) will be established and responsible 
for maintaining this area. 

Project schedule 

Surveying, civil engineering design and permitting is expected to take about 1 year. 
Construction will begin on Phase I following acquisition of the required permits. 
Developer will apply for sewer capacity for the entirety of the development project at 
the outset, unless directed otherwise by the County. Total build out is anticipated to 
be around 5 years but the economy status will control how quickly the development 
is constructed. 

UDO deviations 

Requesting reduction of lot width from 70’ to 50’. Requesting a lot size reduction from 
8,000 sf to 6,000 sf. The plan being presented has an average lot size of 
approximately 6850 square feet lots with the back phase (lots 40-103) having an 
average lot size of 7214 square feet. Revised setbacks are as follows: front 
setbacks: 25’, rear – 12’ and side – 5’. The minimum corner side yard setback shall 
equal to the minimum front setback. Lots backing up to Holland Drive will have 25' 
rear setbacks and maintain as much natural vegetation as feasible.

List of Improvements that exceed the town’s minimum UDO requirements 

Sidewalks are required on one side of new streets. Sidewalks are being proposed on 
both sides of the new streets. Valley curbs will not be used in the development. The 
applicant is open to all suggestions and feedback from planning staff and planning 
board about improvements that are viewed as favorable for this development project. 
In the event wet ponds are required in the development, they must be aerated. 

Expected Sale Price 

Homes in this proposed development will be 3-bedroom and range from $300,000 - 
$375,000. 

Architectural Standards 

All Lots:

• The applicant will present visual representatiosn of elevations that meet the above standards.
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Consent 

Agenda Item 





Request 
for Town 
Council 
Action 

Consent 
Agenda 

Item: 

Advisory 
Board 
Reappointments 

Date: 09/17/2024

Subject: Advisory Board Reappointment 

Department: General Government 

Presented by: Town Clerk – Shannan Parrish 

Presentation: Consent Agenda Item 

Issue Statement 
The Town Council is asked to consider reappointments to the Board of Adjustment, 
Historic Properties Commission, Planning Board and the Recreation Advisory 
Commission. 

Financial Impact 
Board of Adjustment members are paid $25 per meeting attended and Planning Board 
members are paid $50 a month. Both are budgeted in the Planning Department’s 
annual budget. 

Action Needed 
The Town Council is asked to consider the reappointment of Monique Austin to the 
Board of Adjustment and new appointment to the Historic Properties Commission, the 
reappointments of Jan Branch and Mary Nell Ferguson to the Historic Properties 
Commission, the reappointment of Ashley Spain to the Planning Board as an ETJ 
member and the reappointment of Carvus A. (Drew) Byrd, IV to the Recreation 
Advisory Commission. 

Recommendation 
Staff recommends approval of these appointments 

Approved:  Town Manager  Town Attorney 

Attachments: 

1. Staff Report
2. Monique Austin – Board Application
3. Jan Branch – Board Application
4. Mary Nell Ferguson – Board Application
5. Ashley Spain – Board Application
6. Carvus A. (Drew) Byrd, IV – Board Application
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Staff 
Report 

Consent 
Agenda 

Item 

Advisory Board 
Reappointments 

Board Reappointment 

Monique Austin has submitted an application for consideration to be reappointed to a second 
term on the Board of Adjustment and a first term on the Historic Properties Commission 

Jan Branch submitted an application for consideration to be reappointed to a sixth term on 
the Historic Properties Commission. 

Mary Nell Ferguson submitted an application for consideration to be reappointed to a fourth 
term on the Historic Properties Commission   

Ashley Spain submitted an application for consideration to be reappointed to a fifth term on 
the Planning Board as an ETJ member. If approved by the Council, Mr. Spain’s application 
will be forwarded to the Johnston County Board of Commissioners for final approval. 

Carvus A. (Drew) Byrd, IV ha submitted an application for consideration for reappointment 
to a second term on the Recreation Advisory Commission. 

Current Board vacancies are as follows: 

• Appearance Commission – 2 positions

• Board of Adjustment – 2 In-Town position and 1 ETJ Alternate position

• Historic Properties Commission – 3 positions

• Library Board of Trustees – 3 positions

• Parks and Recreation Advisory Commission – 2 positions
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Town of Smithfield 
Board, Commission, or Committee 

 Application 

Name: ___________________________________________________________________________________________ 
    (Last)                                                 (First)                                                                 (MI)   

Home Address: ____________________________________________________________________________________ 

Business Name & Address: __________________________________________________________________________ 

Telephone Numbers: _____________________   ___________________________    __________________________ 
       (Home)                                     (Mobile)                                                (Email) 

Please check the Board(s) that you wish to serve on: 


Parks/Recreation Advisory Commission
Planning Board In-Town Resident
Planning Board ETJ Resident
Other: ___________________________

Appearance Commission
Board of Adjustment In Town Resident
Board of Adjustment ETJ Member
Historic Properties Commission
Library Board of Directors ________________________________

Interests & Skills:___________________________________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

Circle highest level of education completed:   (High School)  10    11   12   GED    College 1  2  3  4  5 6 

Recent Job Experiences: ____________________________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

Civic or Service Organization Experience: _______________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

Town Boards previously served on and year(s) served: _____________________________________________________ 
_________________________________________________________________________________________________ 

Please list any other Boards/Commissions/Committees on which you currently serve: ____________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
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Why are you interested in serving on this Board/Commission/Committee? ______________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

Affirmation of Eligibility: 

Has any formal charge of professional misconduct, criminal misdemeanor or felony ever been filed against you in any 
jurisdiction? 

□Yes    □No If yes, please explain disposition:  __________________________________________________________
_________________________________________________________________________________________________

Is there any conflict of interest or other matter that would create problems or prevent you from fairly and impartially 
discharging your duties as an appointee of the Smithfield Town Council?  □ Yes   □  No     If yes, please explain: _______ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

I understand this application is public record and I certify that the facts contained in this application are true and correct to 
the best of my knowledge.  I authorize and consent to background checks and to the investigation and verification of all 
statements contained herein as deemed appropriate and if necessary.  I further authorize all information concerning my 
qualifications to be investigated and release all parties from all liability for any damages that may result from this 
investigation.  I understand and agree that any misstatement may be cause for my removal from any 
Board/Commission/Committee.  I understand regular attendance to any Council Board/Commission/Committee is 
important and, accordingly, I further understand that if my attendance is less than the standards established for any such 
body that this is cause for removal.  Lacking any written standards for attendance by any Board/Commission/Committee, 
it is expected that I will attend at least 75% of all meetings during any one calendar year to maintain my seat on any 
Board/Commission/Committee to which I may be appointed.  This form will remain on file in the Office of the Town Clerk 
and requests for updates will be sought prior to any consideration for reappointment (or future appointment) to any 
Board/Commission/Committee.   

Printed Name: _____________________________________________________________________________________ 

Signature: ________________________________________________________    Date:  ________________ 

Return completed for to: 
Shannan Parrish 
Town Clerk 
P. O. Box 761 
Smithfield, North Carolina 27577 
Phone:  (919) 934-2116   Fax:  (919) 989-8937  E-Mail:  shannan.parrish@smithfield-nc.com 

Applicants are required to be a resident of the Town of Smithfield for In-Town positions 
and within the Town’s ETJ for ETJ positions 
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Business Item 





Request 
for Town 
Council 
Action 

Business 
Agenda 

Item: 

Advisory 
Board 
Appointments 

Date: 09/17/2024

Subject: Advisory Board Reappointment 

Department: General Government 

Presented by: Town Clerk – Shannan Parrish 

Presentation: Business Item 

Issue Statement 
The Town Council is asked to consider three new appointments to the Library Board 
of Trustees 

Financial Impact 
N/A 

Action Needed 
The Town Council is asked to consider three appointments to the Library Board of 
Trustees from the four received applications. 

Recommendation 
Staff recommends Council consider these applications and appoint three citizens to 
the Library Board of Trustees. 

Approved:  Town Manager  Town Attorney 

Attachments: 

1. Staff Report
2. Mary Ayker – Board Application
3. Rebecca Bennett – Board Application
4. Heidi Harris – Board Application
5. Megan Parrish – Board Application
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Staff 
Report 

Business 
Agenda 

Item 

Advisory 
Board 
Appointments 

Board Appointment 

Mary Ayker, Rebecca Bennett, Heidi Harris and Megan Parrish have submitted applications 
to be considered for a first term on the Library Board of Trustees. Currently, there are three 
vacant Town positions.  

Current Board vacancies are as follows: 

• Appearance Commission – 2 positions

• Board of Adjustment – 2 In-Town position and 1 ETJ Alternate position

• Historic Properties Commission – 3 positions

• Library Board of Trustees – 3 positions

• Parks and Recreation Advisory Commission – 2 positions
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From: noreply@smithfield-nc.com

To: Shannan Parrish

Date: Thursday, July 18, 2024 5:02:59 PM

Name (Last, First, Middle Initial):
Mary G Aker

Home Address:
70 Brookwood Dr Smithfield NC 27577

Business Name & Address:
I am retired from working. 

Home Telephone:
N/A

Mobile Telephone:
919-631-2204

Email:
marygaker@gmail.com

Board which you are submitting an application:
Library Board of Directors

Interests and Skills:
I was a school librarian for 32 years and I am now retired. My whole career I focused on
getting children interested in reading. I enjoy reading and I use the public library often and
recently joined the Adult Book Club. I belong to three other book clubs. 

Recent Job Experiences:
School librarian for Johnston County Schools 1977-2010 Tutor at South Smithfield
Elementary - 2011-2023

Civic or Service Organization Experience:
I am the co-ordinator for the First Baptist Church’s clothes closet and serve on the church
mission committee. Member of the Smith-Bryan chapter DAR and am the literacy promotion
chair Member of Daughters of the American Colonists Volunteer with Partnership for
Children Read to Grow Program 

Previous Town Board Experience:
N/A 

Current Board/Committee Service:
N/A 

Why are you interested in serving on this Board/Commission/Committee?
I have worked my entire career to promote literacy and its importance to children and adults.
Our public library is a great promoter of literacy and I would like to see how I can help the
staff do even more. 
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Has any formal charge of professional misconduct, criminal misdemeanor or felony ever been
filed against you in any jurisdiction?
NO

If "YES" to above question, please explain in the box below:
Is there any conflict of interest or other matter that would create problems or prevent you from
fairly and impartially discharging your duties as an appointee of the Smithfield Town
Council? 
NO

If "YES" to above question, please explain in the box below:
I understand this application is public record and I certify that the facts contained in this
application are true and correct to the best of my knowledge. I authorize and consent to
background checks and to the investigation and verification of all statements contained herein
as deemed appropriate and if necessary. I further authorize all information concerning my
qualifications to be investigated and release all parties from all liability for any damages that
may result from this investigation. I understand and agree that any misstatement may be cause
for my removal from any Board/Commission/Committee. I understand regular attendance to
any Council Board/Commission/Committee is important and, accordingly, I further
understand that if my attendance is less than the standards established for any such body that
this is cause for removal. Lacking any written standards for attendance by any
Board/Commission/Committee, it is expected that I will attend at least 75% of all meetings
during any one calendar year to maintain my seat on any Board/Commission/Committee to
which I may be appointed. This form will remain on file in the Office of the Town Clerk and
requests for updates will be sought prior to any consideration for reappointment (or future
appointment) to any Board/Commission/Committee. 
Mary G Aker 

******* Email Details ********
From IP address: 75.177.160.171
Submitted date: 7/18/2024 4:05:45 PM ID: 740
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From: noreply@smithfield-nc.com

To: Shannan Parrish

Date: Thursday, July 25, 2024 5:28:12 PM

Name (Last, First, Middle Initial):
Harris, Heidi, H

Home Address:
724 South Crescent Drive, Smithfield, NC 27577

Business Name & Address:
Princeton Elementary School Johnston County Public Schools 650 Holts Pond Rd, Princeton,
NC 27569

Home Telephone:
N/A

Mobile Telephone:
9194644700

Email:
heidiharris@johnston.k12.nc.us

Board which you are submitting an application:
Library Board of Directors

Interests and Skills:
my family my church reading cooking

Recent Job Experiences:
media coordinator- JCPS 10 years

Civic or Service Organization Experience:
Sunday School Teacher- FBC Smithfield FIT Team- FBC Smithfield Baptism Committee-
FBC Smithfield Library Committee- FBC Smithfield Neuse Charter School Planning Board-
2017

Previous Town Board Experience:
N/A

Current Board/Committee Service:
N/A

Why are you interested in serving on this Board/Commission/Committee?
I’ve always had a deep appreciation for the role libraries play in our communities. When I was
a little girl, I attending story-time with a young Mary Aker at the Smithfield's Public Library
and as an adult an older Mary Aker trained me to be a librarian at South Smithfield
Elementary School. Irony. From offering educational resources to providing a welcoming
space for all, libraries are a cornerstone of lifelong learning and community engagement and I
would be pleased to be a part of the planning behind it.
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Has any formal charge of professional misconduct, criminal misdemeanor or felony ever been
filed against you in any jurisdiction?
NO

If "YES" to above question, please explain in the box below:
N/A

Is there any conflict of interest or other matter that would create problems or prevent you from
fairly and impartially discharging your duties as an appointee of the Smithfield Town
Council? 
NO

If "YES" to above question, please explain in the box below:
N/A

I understand this application is public record and I certify that the facts contained in this
application are true and correct to the best of my knowledge. I authorize and consent to
background checks and to the investigation and verification of all statements contained herein
as deemed appropriate and if necessary. I further authorize all information concerning my
qualifications to be investigated and release all parties from all liability for any damages that
may result from this investigation. I understand and agree that any misstatement may be cause
for my removal from any Board/Commission/Committee. I understand regular attendance to
any Council Board/Commission/Committee is important and, accordingly, I further
understand that if my attendance is less than the standards established for any such body that
this is cause for removal. Lacking any written standards for attendance by any
Board/Commission/Committee, it is expected that I will attend at least 75% of all meetings
during any one calendar year to maintain my seat on any Board/Commission/Committee to
which I may be appointed. This form will remain on file in the Office of the Town Clerk and
requests for updates will be sought prior to any consideration for reappointment (or future
appointment) to any Board/Commission/Committee. 
Heidi H. Harris

******* Email Details ********
From IP address: 69.133.178.139
Submitted date: 7/25/2024 4:31:16 PM ID: 756
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From: noreply@smithfield-nc.com

To: Shannan Parrish

Date: Monday, July 22, 2024 7:03:07 PM

Name (Last, First, Middle Initial):
Meagan Parrish

Home Address:
1206 S Walnut Dr Smithfield NC 27577

Business Name & Address:
Johnston County Public Schools Smithfield, NC

Home Telephone:
9196121214

Mobile Telephone:
9196121214

Email:
meaganhparrish@gmail.com

Board which you are submitting an application:
Library Board of Directors

Interests and Skills:
I love children’s literature. I appreciate all things education. 

Recent Job Experiences:
I’m the curriculum coach at West Smithfield Elementary. I have been a 3rd and 4th grade
teacher and have my Masters Degree in Instructional Technology. I have worked for Johnston
County Public Schools for 16 years. 

Civic or Service Organization Experience:
Girl Scouts Recreation basketball coach 

Previous Town Board Experience:
N/A

Current Board/Committee Service:
N/A

Why are you interested in serving on this Board/Commission/Committee?
I appreciate the Public Library and would love to see more people, especially kids, benefit
from it. 

Has any formal charge of professional misconduct, criminal misdemeanor or felony ever been
filed against you in any jurisdiction?
NO
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If "YES" to above question, please explain in the box below:
Is there any conflict of interest or other matter that would create problems or prevent you from
fairly and impartially discharging your duties as an appointee of the Smithfield Town
Council? 
NO

If "YES" to above question, please explain in the box below:
I understand this application is public record and I certify that the facts contained in this
application are true and correct to the best of my knowledge. I authorize and consent to
background checks and to the investigation and verification of all statements contained herein
as deemed appropriate and if necessary. I further authorize all information concerning my
qualifications to be investigated and release all parties from all liability for any damages that
may result from this investigation. I understand and agree that any misstatement may be cause
for my removal from any Board/Commission/Committee. I understand regular attendance to
any Council Board/Commission/Committee is important and, accordingly, I further
understand that if my attendance is less than the standards established for any such body that
this is cause for removal. Lacking any written standards for attendance by any
Board/Commission/Committee, it is expected that I will attend at least 75% of all meetings
during any one calendar year to maintain my seat on any Board/Commission/Committee to
which I may be appointed. This form will remain on file in the Office of the Town Clerk and
requests for updates will be sought prior to any consideration for reappointment (or future
appointment) to any Board/Commission/Committee. 
Meagan Parrish

******* Email Details ********
From IP address: 75.177.174.6
Submitted date: 7/22/2024 6:06:14 PM ID: 749
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